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SUMMARY of CHANGE

AR 710-2
Inventory Management Supply Policy Below the Wholesale Level

This revision--
0 Adds policy for Army National cemetery property (para 1-1b(9)).
o Clarifieslevels’ responsibilities (paras 1-4, 1-5, 1-6, 1-7, and 1-13).

o Clarifiesthatmapsarenowconsiderednormalclass?2itemsofsupplyandwill
be requested accordingly (para 1-5 and appendix G).

0 Adds policy for request of deviation or waiver (para 1-10c).

0 Addspolicyforaccountabilityofdonatedorabandonedproperty(paral-14c).

0 Adds selected management data files available on CD-ROM (para 1-16f).

0 Adds policy thatinternal control checklists are in the form of the command
supply discipline program (appendix B and table B-1 through B-6 will be used

to validate these controls (para 1-169)).

0 Adds policy that demilitarization will only be performed by authorized
agencies (para1-16h andi).

o Adds more definitive guidance on issuing, storage, and turn-in of COMSEC
equipment (1-18).

o0 Adds policy for the Department of Defense Activity Address Directory Update
for deployment (para 1-24).

0 Adds policy on radio frequency tag property accounting procedures (para 1-
32).

0 Addspolicythatproperty bookadjustmentscanbe usedtoshowconsumption of
nonexpendables that are consumed when used (para 2-50).

0 Adds policy that automated facilities engineering property book will be
limited only to equipment and tools (para 2-5x).

0 Adds policy where the Army Authorization Document Systems will be used to
request MTOE/TDA items (para 2-6a).

0 Adds policy that TDA activities operating under the Defense Business
operating fund are exempt from the requirement to be within 365 days of
published EDATE (para 2-6a(4)).



o Changes Continuing Balance System-Expanded (CBS-X) reporting information.
Requires all RICC 2, A and Z transactions be reported, provides guidance on
how TAV affects CBS-X reporting, raises DA minimum goal for CBS-X
compatibility from 95 to 98 percent, and changes reporting from monthly to
weeklyatSSAs.Installationswillsubmitthereportthroughautomatedmeans.
Transactions such as lateral transfers and AARs that are not normally
processed through the SSA must be manually reported. Manual reports will be
submitted, and maintained for a period of 90 days after submission. The
objective is to have TAV data base eliminate the need for such reports, but
untilthen, this provides currentreportguidance. Add installation DOLS the
COSCOM/ITAACOM for operation of CBS-X Central Collection Activities, if
directedbythe MACOM. Alsoprovidesguidanceto TAMMC onuse of TAVdatabase
insteadofspecialreportsasameanstoexpediteitsredistributionofassets
within the parameters of TAV business rules (paras 2-9a, 2-9a(1), 3-31i, 4-
47d(2),47d(3), 5-30d, 6-3g, 6-8, 6-9, 6-10, and 6-22d(2)).

0 Addspolicythat,inthe absence ofaprimary handreceiptholder,aninterim
hand receipt holder will be appointed (para 2-10g(7)).

o Addspolicyforautomationequipmentthatisidentifiedasexcesstoproperty
book officer be provided an excess listing 145 days in advance (para 2-
13a(6)).

0 Adds policy that property items on hand exceeding allowances will be
classified as unserviceable by the supporting maintenance activity and ROTC
Reserve Personnel Army (RPA) funded clothing is exempt from the requirement
to turn-in excess serviceable through normal supply channels. Excess
serviceable ROTC clothing will be reported to the Region Headquarters for
redistribution (para 2-13b(2)).

o Addspolicythatpropertynolongerrequiredbyauthorizationdocumentmaybe
turned in or transferred 365 days before the effective date of new
authorization document (para 2-13b(2)(a)).

0 Adds policy that SSSC items that are no longer needed by the user may be
returned to the SSSC (para 2-13b(3)(h)).

0 Adds policy for shipments received that were not ordered or having defects
will be handled as discrepant shipments and returned to the SSA that issued
the item (para 2-139).

0 Adds policy that batteries require special disposal (para 2-13l).

0 Adds policies that MACOMs will designate which units are required to stock
Ammunition Basic Loads (para 2-20d(1)).

0 AddspolicythatIMPL isin support of missile systems only (para 2-21a(4)).

0 Adds policy that organization appointed information management officer is
responsible for the control of commercial software (para 2-31i).

0 Adds policy that accountability and disposal of vehicle hull targets or
similar targets will be accounted as expendable property (para 2-31p).

o Addspolicyforunitstoestablishanammunitionholdingareawhenammunition
will be expended over a period of time, (para 2-36e).



Adds policy foramended ammunition turn-in procedures (para 2-40e).

Adds policy that CBS-Xreporting requirement down to the property book level
remains in effect throughout wartime (paras 2-44e and 3-46d).

Adds policy that wartime accountability may remain in effect for atleast 60
days following the end of hostilities. Extensions require prior approval of
HQDA, (ASAILE).Policyalsoappliestootherdeploymentsandcontingenciesas
announced by HQDA (paras 2-47d and 5-34h).

Adds policy thataccounts forequipmentand supplies during operations other
than war (para 2-56).

Establishes the requirement that navigation systems (GPS) are to be
inventoried and processed as controlled items other than weapons and
ammunition (table 2-1, 3-27, 3-29, 3-35, 4-32, 4-34, 4-36, 4-44,5-20, 5-22,
5-29, 6-14, and 6-21).

Adds policy that ILAP data base collect and integrate data from supply,
maintenance, and finance (para 3-2i).

Adds policy that materiel stocked using readiness based sparing (RBS)
methodology will use SLC “M” (para 3-8b(3)).

Adds stockage list code “D” for demand supported items (paras 3-8(7) and 4-
8b(8)).

AddspolicythatRBS canbe usedto computethe requisitioning objective (RO)
in addition to DOS and EOQ methods (para 3-9).

Clarifies criteria for computing stockage using RBS methodology (para 3-
9b(4)).

Adds policy that permits unit representatives to make QSS turn-ins over the
counter without documentation (paras 3-11g and 4-18g).

Adds policy that small arms’ parts coded CIIC “N” will not be in bench stock
(paras 3-17aand 4-16e).

Adds policy that bench stock for aviation peculiar items be provided
segregated storage (paras 3-17fand 4-169).

Adds policy granting authority to retain or not to retain materiel over the
requisition objective (RO) (para 3-31).

Adds SLC 'R’ Decrement Stocks (para 4-8b(7)).
Adds policy on TAV so that as it is fielded and replaces SIMS-X. Units are

directed to ensure CCl parts are properly recorded on STAMIS feeders to TAV
(para 4-8c).



Adds requirement for SSAs with the distribution execution system (DES)
capabilitytoperformavalidationeditonallrequestsforenditems(para4-
11a).

EstablishestherequirementthatsensitiveitemsbeinventoriedIAWtable
subparagraph i (para4-15j).

Establishes policy that small arms parts (coded CIIC N, J, or 7) will not be
stockedinbenchstock, andreiterates sensitive iteminventory requirements
as stated above (para 4-16).

Adds policy that permits installations, instead of SSSC, to elect to use a
General Services Administration (GSA) Customer Supply Center (CSC) as a
source of supply for GSA items. Itincreases the unit price to $300 for IMPE
(only) items and permits SSSC turn-ins to be made over the counter without
documentation (para 4-19).

Establishes policyforthe strictcontrol oflocal purchase of smallarmsand
stressesthatany procurement of commercial weapons by Army elements mustbe
viewed as an exceptionto normal Army acquisition policies requiring careful
evaluation before the acquisition (para 4-20b(5)).

Replacesinformationonretailersexcisetaxwithinformationontherequired
Federal Excise Tax (FET), which Active and Reserve CONUS activities must add
toall contract purchases of highway motor fuels. It discussesrequirements,
methods of assessment, and receipt and issue records requirements. Army
National Guardunitsare exemptand should providetaxexemptcertificatesto
contract vendors as described in the regulation (para 4-31b).

Expands the requirementtoimpose accessory charges of 3.5t0 5.5 percentto
the standard price for bulk petroleum products atthe time ofissue and added
to the total billing price (appendix E, para E-2j(5)).

Adds TAV policy for receipt processing once TAV replaces manual reports and
continues to require active involvement of managers to ensure assets are
picked up on records when received from wholesale, customers, or found on
post. This process will ensure managers can properly base future
requisitioning and current redistribution decisions on the most accurate
information (para 4-30Kk).

AddspolicyonTAV assetvisibilityandhow TAV canbeusedtoassistmanagers
in redistributing assets no longer required at their management level. It
also gives mangers atthe wholesale level worldwide visibility of assets for
use in their redistribution, procurement offset, and excess decision making
processes (para 4-37b(7)).

Directs protection of materielreturns IAW subparagraphs 3-32h through
of this regulation (para 4-42f).

Provides regulations that govern the shipment of hazardous cargo (para 4-
429).

Revises information required when pilots are unable to produce current
identaplates or a completed request for AVFUELS identaplate including
aircraft type, seven-digit tail number, user and supplementary DODAACSs, and
signal and fund code in the appropriate block of the AVFUELS Into-Plane
Contract Sales Slip (para 4-46a(6)).

2-1
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Adds guidance on asset reporting as TAV replaces SIMS-X to the effect that
NICP managers will use TAV business rules to distribute selected high cost
and/or criticalitems once TAV is fully implemented butrequires all SSAs to
continue SIMS-Xreportinguntilthen. Also, providesguidanceto TAMMC onuse
of TAV rather than special reporting requirements once TAV is fully
implemented (paras 4-47d (1)(b), 5-24b, 5-30d, 6-3f, 6-16a, and 6-22d(1)).

Adds information on TAV goals for ultimately eliminating DODSASP, RATTS,
CCISP, and Serial Number-Aviation System asset tracking, while reiterating
currentrequirementforthereports(paras4-47d(4),(5),(6),and(7); paras
5-30d(4), (5),(6),and(7); paras 6-22d(3)(c), 6-22d(4)(c), 6-22d(5)(a), 6-
22d(6)(b), and 6-22d(7)(b) and (c)).

Rescinds paragraphs on prepositioning of materiel configured to unit sets
(POMCUS), prepositioned warreserve materiel stocksinoverseas COSCOMS, and
storage of war reserve materiel within the TAACOM (paras 5-1b, 5-2c, and 5-
2d).

Move’s guidance on COSCOM and TAACOM materiel management center stockage
selection to chapter 3. Rescinds stock forward prepostioned war reserve

guidance (paras 5-8 and 5-16a), and adds information on OCONUS Army war
reserve-sustainment (AWR-S) (paras 5-15a and b).

Adds TAV guidance on reparable management that indicates TAV is designed to
provide asset visibility to managers to enable them to make requirement and
redistribution decisions (para 5-14h(1)).

Addsrequirementtousethedistributionexecutionsystem(DES)invalidating
customer requisitions with ARC “N” (para 5-16¢(1)).

Changes guidance on pseudoreceipts to require two follow-ups to a first
follow-up and then requires a pseudoreceipt transaction that will close the
recordwithin45days from posting ofthe original shipment statustothe DHF
(paras 4-32b and 5-20b(2)).

Rescinds excess managementpolicies for TAACOM and COSCOM from chapter5and
moves all materiel returns policiesto paragraph 3-31 (rescinds paras 5-25a,
b, c,andd).

Changespermissibleammunitionstockagelevelfortrainingammunitionfrom90
to 180 days of supply and eliminates exception for Committee for Ammunition
Logistics Support forecasts and excess reporting requirements (para 5-24a).

Rescinds Section VI on Prepositioning of Materiel Configured to Unit Sets
(section VI, paras 5-34 through 5-46).



0 Rescinds portions of chapter 6 pertaining to prepositioned war reserve
materiel,andoperationalprojects, (paras6-1b,6-2i),6-2j,6-3e,6-15e, 6-
151, 6-159, 6-23a(4), section VI, paras 6-26 through 6-44 and section VI,
paras 6-45 through 6-57).

0 Addssection providing generalinformation and policy for DOD and Department
of the Army regarding the withdrawal, diversion, and temporary loan of
Reserve Component equipment by Active Component MACOMSs. Withdrawal or
diversion requires the Secretary of Defense approval and the section lists
conditions that require obtaining approval. Only MACOMs have authority to
request the withdrawal authority and must only be used as a last resort with
detailed equipment replacement plans. Policy addresses mobilization and
Presidential selective Call-Up situations, and temporary loan procedures
(chapter 6, section VII, paras 6-29 and 6-30).
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Chapter 1 a. Evaluate and respond to requests for clarification.

General b. Evaluate and make recommendations on request for deviation.
c. Report and/or respond to supply constraint reports.
Section | d. Monitor the results of supply performance measurements.
Introduction e. Direct the transfer or shipment of property between MACOMs
(losing MACOM).
1-1. Purpose f. Establish procedures to transfer OMA funds, when property

This regulation prescribes policy for supply operations below the ,,
wholesale level. It applies in peace and war.

a. The regulation provides specific policy for the accountability |,
and assignment of responsibility for property issued to a using unit.
It also provides for the accountability and management of stocks
being stored at direct, general, or installation supply support activi-
ties (ISSAs) for issue to a customer.

ansferred is missing components.

g. Grant exceptions to the policy that installation property will
ot be taken to the field or taken with the organization upon perma-
nent change of station (PCS).

h. Publish instructions for clearing the property book.
i. Approve the establishment of Central Issue Facility (CIF).

- - N . . j- Establish stockage levels and designate units required to keep
b. Unless specified by the prescribing directive, this regulation p5cic |oads of class 1, 2 (including maps), 3, 4 (type classified

does not apply when accou_nting for the f(_)ll_owing: _ only), 5 (including maps), and 8 supplies.
(1) Armed Forces Radio and Television Service programy ’pesignate units allowed to have operational loads of class 3

materials using AR 360-81. (bulk supplies).

73(52)1I;|brary books and materials using AR 27-5, AR 40-2, or AR | pirect usage of an average customer wait time for the
N , . command.
(3) Nonappropriated fund (NAF) assets using AR 215-5. m. Make sure all supplies belonging to, arriving in, or departing

(4) Publications and blank forms using AR 25-1 and AR 25-30. from their command are accounted for, cared for, and safeguarded.
(5) Real property and facilities engineering resources using ARy |nspect the supply operations of directly subordinate units.

420-18. ) ) ) 0. Make sure all required inventories are conducted within pre-
(6) Special purpose equipment using AR 381-143(C). scribed periods.
(7) Visual information products using AR 25-1. p. Authorize property books to be kept at other than the parent

(8) Historical property and museum pieces using AR 870-20. ynit identification code (UIC) level.

(9) Army National cemetery property and supplies using AR g Authorize the establishment of mission stock record accounts.
290-5, this exclusion does not apply to material that could have r. Approve the extent to which cannibalization points can

other Army-wide applications. . predisassemble to support the authorized stockage list (ASL).
(10) The Army Art Collection using AR 870-15. s. Approve exceptions to the 150-line stockage limit of repair
(11) Industrial property and equipment in place using ARBarts and maintenance related items.

735-72. t. Ensure that installations and subcommands comply with re-

(12) Clothing initial issue point (CIIP) stocks using AR 700-84. quired reporting and reconciliation procedures (for example CBS-X,
(13) Communications security (COMSEC) key software and pub- SIMS-X, and TAV).
lications, using AR 380-40 and TB 380-41.

(14) Clothing sales stores operated under AR 700-84. 1-6. Continental United States (CONUS) commanders _
(15) Commissary resale stock record accounts operated undeEONUS commanders will provide necessary information, equip-
DOD 1330.17-R. ment, and manpower available within their resources to assist the
(16) Subsistence using AR 30-1 and AR 30-18. coordinating U.S. Army Petroleum Center (USAPC) personnel in
(17) Military training aids using AR 350-38. accomplishing the requirements within the programs in paragraph

c. The provisions of this regulation apply to the management of 4-33
medical materiel and medical repair parts (classes 8 and 9 supplies

except as indicated in AR 40-61. )1—7. Commanders, civilian supervisors, and managers

a. Commanders, civilian supervisors, and managers at all levels

d. Equipment obtained from the Defense Reutilization ar\ﬂ- . . - . . -
; ; ; . A o ill ensure compliance with applicable policies prescribed by this
Marketlln'g Office (.DRMO) in support of an Army installation Mili- regulation and outlined in the internal control checklists in tables
tary Affiliated Radio System (MARS) station is processed through a B-1 through B-7
supply support activity (SSA) and accounted for per this regulation. b. The Director, USAPC, is responsible for executing the Petro-

Property obtained from DRMO for issue to individual affiliate mem- . : : : .
bers is processed through the MARS Property Management ofﬁceIeum Quality Surveillance and Technical Assistance Program in

) .~subject areas listed in paragraph35
and accounted for on the MARS property book in accordance with :
this regulation, AR 25-6 and FM 11-4907. c. All Government employees will properly use, care for, and

safeguard all Government property. They will seek the most effi-
1-2. References cient and economical means of accomplishing assigned tasks and

Required and related publications with prescribed and referencedVill limit requests for and use of materiel to the minimum essential.

forms are listed in appendix A. 1-8. Organization

This regulation is the basis for related procedural publications and is
organized as follows:

a. This chapter contains general information, responsibilities,
communication security (COMSEC) equipment management, per-
formance standards, direct support system (DSS), air line of com-
munication (ALOC), security classification of logistic data, and
hazardous materiel (HAZMAT) management.

1-4. The Deputy Chief of Staff for Logistics (DCSLOG) _b. Chapter 2 contains policy to account for and assign responsi-
The DCSLOG will establish Army supply policy, evaluate requests bility for nonexpendable property, and to control all durable and
for deviation, and for review and approve implementation of proce- SOme expendable property.

1-3. Explanation of abbreviations and terms
Abbreviations and special terms used in this regulation are ex-
plained in the consolidated glossary.

Section |
Responsibilities

dural publications. c. Chapter 3 contains policy for the direct and general support
activities’ supply operations.

1-5. Major Army commands (MACOMS) d. Chapter 4 contains policy for installations, Army National

The MACOMs will— Guard (ARNG), U.S. Property Fiscal Office (USPFO), Strategic
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Communications Facilities, and TDA support activities supplyd. The Commanding General, U.S. Army Combined Arms Sup-

operations. port Command (USACASCOM) will provide for the development
e. Chapter 5 contains policy for the supply management andand maintenance of retail supply systems that implement retail sup-

operations of Corps Support Command (COSCOM), Theater Army ply policy. This does not include those retail systems unique to

Area Command (TAACOM), and other materiel management cen- AMC.

ters (MMCs) above division and below Major Army Command e. MACOM and equivalent commanders will establish an aggres-

(MACOM). sive CSDP and implementation of internal controls within their
f. Chapter 6 contains policy for theater Army level supplyespective commands by—
management. (1) Appointing a CSDP coordinator and furnishing a copy of the
appointment to Director, U.S. Army Logistics Integration Agency,
1-9. The Uniform Materiel Movement and Issue Priority ATTN: LOIA-LM, 54 M Avenue, Suite 4, New Cumberland, PA
System 17070-5007.

The policies in AR 725-50 regarding the use of the Uniform Mate-  (2) Ensuring the CSDP is implemented by all subordinate
riel Movement and Issue Priority System (UMMIPS) apply to this elements.

regulation. (3) Initiating intraservice support agreements, if desired, as ex-
. o plained in subparagraphl—-6e of this regulation.
1-10. Requests for clarification or deviation (4) Providing recommended changes to the CSDP to USALIA,

The U.S. Army Logistics Integration Agency (USALIA) is tasked ATTN: LOIA-LM.

by the Deputy Chief of Staff for Logistics (DCSLOG) to develop, 5y adding to the program, when necessary, to account for any
implement, and maintain this regulation and respond to field inquir- uniqueness within their command.

ies concerning the regulation. f. Subordinate commanders (excluding company, battery, troo
a. Send requests for clarification through command channels to,;;_ ( g pany, ¥ P)
Director, U.S. Army Logistics Integration Agency (ATTN: LOIA- (1) Implement an aggressive CSDP by using existing assets (for

LM), 54 M Avenue, Suite 4, New Cumberland, PA 17070-5007. example, chain of command, organizations, or programs) to avoid

b. Deviations from accounting policy in this regulation are only qypication or fragmentation of effort. The commanders’ designated
made with prior approval of HQDA (DALO-SMZ). AR 735-5 a5cet will then incorporate CSDP into their evaluation plans and
governs deviations. Send deviation requests through command Charbrocedures.

nels to HQDA (DALO-SMP), Washington, DC 20310-0546. (2) Provide the necessary emphasis to ensure the success of the
c. Request for deviation or waiver should explain the need for a cgpp.

waiver, how long will it last, how the waiver will help accomplish 3y Appoint, in writing, a senior logistician in the headquarters as
the mission, and how the end results will be measured. The requeshe CSDP monitor.

should include an opinion by the MACOM legal officer. (4) Recognize both superior and inferior performance regarding
1-11. Waivers supply discipline.

. . . . (5) Use the results of the CSDP evaluations to determine candi-
Send requests for waiver of military property accounting require- dates for the Army Supply Excellence Award Program
ments per AR 735-5. .

g. Immediate supervisors and company, battery, and troop com-

; ders will—
1-12. Reports of supply constraint (exempt from man \ . . .
Requirement Control Symbol (RCS) under AR 335-15) (1) Review the Requirements Listing within the CSDP (AR
Commanders report to the next higher command when they are’10-2, appendix B) to become familiar with the applicable
constrained for any reason from submitting requests or requisitions'®gulatory requirements. o _ _
for items in supply class 2 (including maps), 3 (packaged), 4, 7, 8, _2) Use the listing as a guide in the routine performance of their
and 9. (Classes of supply are explained in appendix G (table G-1))duties. . ) ) )
Army National Guard (ARNG) and U.S. Army Reserve (USAR) (3)_ Report to_th_elr |mm_ed_|ate higher headquarters any applicable
units are not required to submit reports of supply constraint for égquirements within the listing that cannot be completed.
unfinanced requirements if the requirements have already been iden- h- The CSDP s designed for implementation by the chain of

tified through budget submissions. Submit reports per AR 725-50.command. Responsibilities are listed in the above subparagraphs.
i. The program is a review of supply responsibilities by the com-

1-13. Command Supply Discipline Program mand immediately superior to the unit or activity being inspected to
a. HQDA, Deputy Chief of Staff for Logistics (DCSLOG) will—  determine compliance with the Department of the Army regulatory
(1) Prescribe overall guidance for establishing and monitoring the guidance.

Command Supply Discipline Program (CSDP). j- All supply operations performed per this regulation will be

(2) Coordinate with the Army Staff and other agencies to develop evaluated by the command immediately superior to the unit com-
policy and/or resolve policy problems (i.e., Office, Deputy Chief of mander or commander of the SSA per appendix B.
Staff for Personnel (ODCSPER) assistance to improve personnel

1-14. Property accountability
asfge)déoﬂgfgtpggrigzj?ﬁgei?;@?)and updates of the program a. .Obligation. This accountability deals with the obligation to

X . : C keep records of property, documents, or funds such as identification
up(d4a)tezr0VIde MACOM coordinators with periodic programdata, gains, losses, dues-in, dues-out, and balances on hand or in

. use.
b. Commanders of proponents for schools will— . .
(1) Modify present blocks of instruction on supply management b. Policy. All property acquired by the Army, regardless of

N o ; ) -~ =. " source or whether paid for or not, is accounted for as prescribed by
;c)u;EngiJztj:dCSDP. No additional program of instruction (POI) time is these and other applicable Army regulations.

) . . 1) All property, except real property, and fabricated property,
@) Contlnual_ly improve and update supply_ training at all levels. acsqlzired iﬁ aﬁy r%anner Es procegse% th)r/ough and accountzd ?or gn a
Wi|(|:. Commanding General, U.S. Army Materiel Command (AMC)  g40c record account before issue. Users are to withdraw from the

. . . ) . stock record account only the minimum quantity of items needed to
(1) Establish and implement a CSDP consistent with DA policy ¢ ,stain operations.

addressing the wholesale arena of the supply system. (2) All property, except real property, is classified for property

_ (2) Conduct periodic reviews and updates of the wholesale por-,ccountability purposes as nonexpendable, expendable, or durable.

tion of the CSDP. _ (a) Nonexpendables require formal property book accounting af-
(3) Coordinate with ODCSLOG to resolve policy problems. ter issue to the user level.
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(b) Expendables require no formal accounting after issue to thethe form proponent and U.S. Army Publications and Printing Com-
user level. Expendable training ammunition requires designated re-mand (USAPPC). Computer generated supply forms must be under-
sponsibility through the use of hand receipts. stood by the supply level using and receiving the forms. Guidance

(c) Durables require no formal accounting after issue to the userpertaining to the form’s approval process is in AR 25-30. Computer
level, but require hand receipt control (See AR 735-5, paras 7—-6denerated forms, approved by the proponent are optional.
and 7-7. d. DA Pam 710-2-1 and DA Pam 710-2-2 provide manual pro-

(3) Employees of the Army, both military and civilian, are re- cedures that implement the policies in this regulation. These pam-
quired to turn in all found government property to the suppRplets are used by units performing manual supply operations.
system. e. Units operating under, or suppqrted by, an approved automateql

(4) Found property not otherwise accounted for is immediately supply system ensures the appropriate automated procedural publi-

. cation for that system is on-hand and utilized.
placed under control of an accountable officer. .
. . f. Selected management data from the Army Master Data File
(5)t /?)t| theﬁ?mk re."or‘ihacfjoum 'e;.’e" the des'gn"’.‘glo” 2 an 8C(AMDF), I&S File, Package and Packing File, SB 700-20, ARIL
countable officer carries the designation as reésponsible OfNCer, €X-g,q gma|| ammunition is available in Compact Disk-Read only

cept Wh.en anqther person ha}s been specifically desngnateo! as thﬁlemory (CD-ROM). The CD-ROM is available to all organiza-
responsible officer by regulation or other competent authority.  iong ~Procedures for obtaining and using the CD-ROM are con-

(6) Supervisory responsibility for the care, use, and safekeepingiained in chapter 8, AR 708-1.
of government property issued to or used by subordinates is inherent g The key internal management controls are property accounta-
In supervisory positions. bility, control of small arms repair parts and hand tools, the receipts

c. Donated or abandoned materidDonated material includes  of petroleum products, the reduction of Army excess and its causes,
any items of property that have been donated to the Army from anyand DODAAC directory update process. The check lists contained
source. Abandoned property is that material where ownership canin appendix B, Command Supply Discipline Program, is the regula-
not be determined and is now under the control of the Army. tion used to validate these controls.

(1) All donated and abandoned property must be accounted for as h. Demilitarization is only performed by an authorized agency
prescribed by this regulation. Accounting is maintained through per procedures outlined in DOD 4160.21-M-1 and associated
formal property records. changes. Security controls required per the assigned controlled item

(2) Asset reporting requirements for donated or abandoned propinventory code (CIIC), are maintained until completion of the
erty picked up on accountable records are reported through normafiemilitarization process. MACOMs have the authority to grant local
asset reporting procedures. These include small arms, controlledEMIL authorization for repair parts, less small arms’ receivers,
cryptographic items, vehicles, and similar items where asset report/AW the assigned item recoverability code to subordinate organiza-
ing is required. tions p_erf(_)rmlng DS- or GS-level functions. The MACOMs DEMIL

(3) If there is no mission need for the item(s) they must be turneg@uthorization of end items may not be delegated. When granting
in immediately per instructions detailed in this regulation. DE(Yl)lLEr?sulj?grtlﬁ:'?23%0%?&%M§m;amizations are capable of conduct

(4) Any item of equipment or other material needed by the unit; . . :
however, is not authorized by MTOE, TDA, JTDA, CTA, or other thgar:ggsreqU|red DEMIL per DOD 4160.21-M-1 and associated
author|23t|fon document_sr,hmust b_e fully JUStl')f'ed' doculr_nehntsd, arxj (2) Issue authorization in writing specifying the type of DEMIL
?Eprl%vean do;\gt%nlt(ljorkg ese actions must be accomplished per I:ihe organization can perform. Authorizations maybe group, howev-

- hS . . . er, the unit and organization names must be included.

(5) Borrowed equipment provided by a host nation remains the (3) Maintain records of organizations to which DEMIL authority
property of the host nation and may not be retained. has been granted to include the type of DEMIL.

d. Capitalized propertyThe recording of capitalized property is i. Units conducting DEMIL must maintain the written authoriza-
handled per the financial accounting procedures outlined in AR tion on file. All organizations performing demilitarization must have
37-1, paragraph 18-5. a current copy of DOD 4160.21-M-1 and associated changes for

reference.
1-15. Filing

All documents created because of this regulation are filed and dis-Section Il
posed of in accordance with AR 25-400-2 and DA Pam 25-400-2.COMSEC Equipment

1-16. Implementation 1-17. General information
a. These policies apply to and will be implemented in both auto-  &. Security. Al COMSEC equipment used by DOD elements,
mated and manual supply systems. Manual supply systems are autddcluding classified items and unclassified controlled cryptographic
mated pending the availability of Standard Army Managemeifgms (CCI), is approved by the National Security Agency (NSA).
Information Systems (STAMIS). STAMIS are the preferred method Such approved equipment and components are used to encode and
of implementing these supply policies. Proponents of fielded auto- decode_ electronic _data and communications trafflc that is classified
mated systems ensure implementation of new and changed policiefor national security reasons. The equipment is used to prevent
as scheduled by HQDA, ODCSLOG or sooner if possible. Systemstnauthorized disclosure. _
in a maintenance-only mode are not required to be changed solely to P- Policy. Al classified COMSEC equipment and components
implement new policy requirements unless otherwise stated. are requested, issued, and turned in through the COMSEC Materiel
b. Implementing publications are_reviewed and approved S S (T T TG RS S N G cousses
E(%I?Sﬁcgﬁ]tcesé|;35n Igwgéer]n;;n(tr_lg_rﬁﬁbﬂgall't&c_)sf/lfegi tlc\)/l Lk\?énﬁrer?y the CMCS and highlights critical policies affecting COMSEC equip-

- : ment. These critical policies are applied along with basic policies
Suite 4, New Cumberland, PA 17070.'5007 for review and approval‘affecting stockage, requisitioning, receiving, and repairable manage-
c. Developers of standard and unique automated supply system

o M%nent, as applicable, in this regulation.
that apply to activities such as property books, supply support activ- Acquisition of commercial COMSEC equipmédBA has es-

ities, and self-service supply operations ensure that each systemgpjished a policy called the Commercial COMSEC Endorsement
provides the essential elements of data prescribed in applicabléorogram (CCEP), which permits the decentralized procurement of
subparagraphs. Also, that it is in compliance with policies containedsglected items of commercial COMSEC equipment from approved
herein. The MACOMs enforces compliance. When systemg@ndors. Commercial COMSEC devices are designated by NSA as
developers automate manual forms they must obtain approval fromeontrolled cryptographic items (CCI) and they must be managed
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accordingly. Procurement of commercial items by Army elements custodian during the temporary absence of the custodian. If the

must be viewed as exception to normal Army acquisition policies custodian is to be absent more than 90 consecutive days, a new

for standard items of COMSEC equipment, and shall be carefully custodian is appointed and the COMSEC account is transferred

evaluated on a case-by-case basis by MACOM commanders befordefore the departure of the old custodian.

acquisition is approved. The following rules must be strictly adhered (7) Change of custodians€OMSEC custodians are not relieved

to: of their responsibilities or depart their organizations until a clear-
(1) Only commercial COMSEC items specifically endorsed by ance of the COMSEC account or a provisional clearance has been

NSA and approved by HQDA may be procured. Before initiation of received from the ACCOR, or an exception has been granted by

procurement action, users should contact USACSLA, ATTNISACSLA.

SELCL-EP, Ft Huachuca, AZ 85613-7090, to obtain verification of  (8) Emergency situations¥hen an emergency (sudden or uncon-

NSA/DA endorsement, and current supply management informationtrollable departure of the custodian) causes the indefinite or perma-

(for example, stock number, accounting, reporting requirememént absence of the custodian, the commander assigns two properly

etc.). cleared persons to physically inventory the COMSEC account
(2) Contracts will be awarded to vendors specifically approved within 24 hours after the absence has been acknowledged. (One of

by NSA. Contact USACSLA for a list of approved sources. the persons assigned may be the alternate custodian.) A new COM-
(3) Funding must be provided by the requiring MACOM. SEC custodian is appointed after completion of the inventory. Dis-

(4) The provisions of AR 71-13 regarding the acquisition, au- crepancies involving COMSEC materiel are per TB 380-41.
thorization, monitor limitations for commercial equipment, andc. Control and accounting?rocedures for detailed accounting of
TAADS documentation requirement, must be strictly adhered to. classified COMSEC items are contained in TB 380-41. Accounting

(5) Accountability must be established in accordance with this procedures for unclassified COMSEC equipment, including CCl, are
regulation. The CCEP (CCI) end items that do not have an NSNoutlined in DA Pams 710-2—1 and 710-2—2. Routine policy and
assigned, are reported to USACCSLA for assignment of an appro-procedures for requisitioning, stockage and supply management of
priate identification number. Local assignment of management con-poth classified and unclassified COMSEC items are contained in

trol numbers (MCNs) for CCI is specifically prohibited. this regulation and its accompanying pamphlets. See subparagraph
. 1-1b(13)for exceptions.
1-18. COMSEC equipment management d. COMSEC equipmer@OMSEC equipment is managed by

a. Major components of the CMCEhe major components of the USACCSLA as the Arm
- 8 y Wholesale Manager for COMSEC
CMCS within the Army are the Army COMSEC Central Office of AnpE B o divi ; ; ; fi
Record (ACCOR) at the National Inventory Control Point (NICP); ;s follovsvgs 56), and is divided into two basic categories defined
the U.S. Army Communications Security Logistics Activity @ Clas.sified COMSEC equi ;

) ; . quipmemritccounted for exclusively by
EUSAC”:SLA), esttagllsérg&SCEOCMSECtl (:ja_ccounts and subaccounts; andCOMSEC custodians within the COMSEC Materiel Control System
Orpacéa%pé)én € todi dcuTto |a{1$. he A COMSEC (CMCS) on unique COMSEC accounting records. Classified COM-

: custodian and alternate(3he Army SEC equipment is not requested or disposed of through normal

Custodian is an accountable officer, as defined in chapter 2, AR - . . "
735-5. COMSEC custodian and alternate custodian requirements ar%lmglz v(\:/irt]ﬁn: ?lelntcr:(iﬁ(se(sjlfllteedmcir?v’\gr?tgg/ g%rgs (E(a:rﬁcl)d g?rtlglr?tdh:nn Jhe
listed below. 0. 7 or9 '

(1) Appointment\When a COMSEC account or subaccount is to (2) Unclassified COMSEC equipmem§ccounted for within the

be established, the commander appoints a COMSEC custodian ang P ) :

. tandard logistics system by property book officers and retail stock
alternate per TB 380-41. More than one alternate may be appointe ecord accounts. This category of COMSEC materiel includes
as required. The following policies apply to the Active Army

ARNG. USAR, and ROTC: ﬁﬂulﬁgl?;ﬂ%?:d \,svﬁtr:]or;d?:rl)lléteg?sgde&gnated as CCI. CCl is identified
(&) The COMSEC custodian and alternate(s) are commissioned . o
or warrant officers. If officers are not assigned or are otherwise Note. CCl repair parts are NOT authorized for stockage on PLL or Shop
unavailable for custodial duty, Department of Defense (DOD) civil- Stock accounts.
ians or noncommissioned officers may be appointed. Grade limita- €. Physical security procedureBhysical security procedures for
tions for enlisted personnel and civilians are as follows: custodian-COMSEC materiel are contained in AR 380-40 and TB 380-41.
E6/GS-5; alternate-E5/GS-4. Wage grade personnel (WD, WN, WG,Additional physical control and handling guidelines for CCI are
WL, and so on) must be of the equivalent grade. provided in DA Pamphlets 25-16 and 25-380-2.
(b) MACOMs may approve the appointment of an E5 or GS-4 to  f. Asset reporting for COMSEC materidisset reporting for all
serve as COMSEC custodian and an E4 or GS-3 to serve as alteicategories of COMSEC materiel per AR 710-3.
nate COMSEC custodian in those subordinate command facilities g. Conflicts in regulationsin the event of a conflict between this
where personnel specified above are not authorized by Modificationregulation and AR 380-40, the latter takes precedence. AR 380-40
Table of Organization and Equipment (MTOE)/Table of Distribution establishes physical security and operational security requirements

Allowances (TDA). that are strictly enforced for COMSEC materiel. All such conflicts
(2) Exceptions to grade limitations. are immediately brought to the attention of HQDA (DALO-SMP)
(a) MACOM s are authorized to grant waivers to the restrictions for resolution.

imposed in(1) above. This authority cannot be delegated. h. COMSEC Classified Audit and Inspection Prograd&AC-

(b) HQDA (DAMI-CIC) is notified of any waivers granted. CSLA is charged with the responsibility for conducting formal au-
(c) The custodian appointment is updated and annotated to showgits and physical security inspections of all COMSEC facilities and
the MACOM granting the waiver. accounts. The above audits and inspections are coordinated with the

(3) Clearance.Persons selected must meet the access require-MACOMs.
ments in AR 380-40, paragraph 2—1 and AR 735-5, subparagraph (1) Per AR 380-40, commanders at all levels are required to
2-10(5). conduct command COMSEC inspections of their subordinate ele-

(4) Duties. See TB 380-41. ments not less than ever 2 years.

(5) Retainability. Except in short tour areas (1 year or less), (2) The command COMSEC inspection and USACCSLA audit
custodians must have, at the time of appointment, a minimum of 1and inspection programs have detailed information contained in AR
year retainability in the command and must be expected to remain380-40 and TB 380-41, respectively.
in the position for at least 1 year. In short tour areas, custodians i. Loan of equipmentAll loans of COMSEC materiel per AR
must have a minimum of 6 month’s retainability. 71-13, AR 700-131, and the policies established herein.

(6) Absence.The alternate custodian assumes all duties of the j. Contractor maintenance suppdiaintenance support of
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COMSEC equipment is established by agreement among the con- p. COMSEC accountslo request classified COMSEC materiel
tracting officer, HQDA, and the contractor. NSA provides manda- from COMSEC accounts—
tory modification control and reporting for equipment located at (1) A separate document register is used for COMSEC account-

contractor facilities having an NSA COMSEC account. ing transactions with ranges of serial numbers as specified in TB
k. COMSEC materiel management logistics structure. 380—-41. The COMSEC account number is used instead of the De-
(1) National (wholesale) levellhe national (wholesale) level of partment of Defense Activity Address Code (DODAAC).

the COMSEC materiel supply system includes— (2) COMSEC custodians managing COMSEC accounts that do
(&) The COMSEC NICP. not have a direct support or intermediate supply support mission are
(b) The COMSEC National Maintenance Point (NMP). to comply with the applicable policies contained in chapter 2 of this
(c) The Army COMSEC Commodity Logistical Accounting In- regulation and in DA Pam 710-2-1 and TB 380-41.

formation Management System (ACCLAIMS). (3) COMSEC custodians managing COMSEC accounts that have
(d) The Directorate for COMSEC Support, Tobyhanna Army De- a direct support or intermediate supply support mission are to com-

pot, Tobyhanna, PA. ply with the applicable policies contained in chapters 3 and 4,
(2) CONUS. Support elements include— respectively, of this regulation and in DA Pam 710-2-2 and TB
(a) Intermediate — COMSEC support detachments (DS/GS/spe-380-41.

cial repair activity). g. Total Package FieldingCOMSEC equipment fielded through

(b) DS — COMSEC materiel direct support activities (CMDSA). total package fielding (TPF) are provided in a separate package
(c) COMSEC accounts, retail stock record accounts, and propertythrough coordination between USACCSLA and the fielding com-
book accounts. mand. Classified COMSEC materiel must be shipped to a desig-

(3) Overseas.COMSEC support elements in various overseas nated COMSEC account.

commands may be configured and tailored for specific missions to )
include— 1-19. Inventories

(a) Joint Command, Theater, Corps, Division, or Brigade COM- & All COMSEC equipment and components assigned Account-
SEC Management Offices (CMOS). ing Legend Code (ALC) 1 or 2 must be physically inventoried at

(b) COMSEC Materiel Direct Support Activities (CMDSAS). least semiannually and the inventory results reconciled with the

(c) Nondivisional COMSEC retail logistics support units provid- ACCOR. All other COMSEC equipment and components must be
ing theater DS/GS level support. physically |nve_nt0r|ed at least annually. Also, an inventory of all

(d) COMSEC accounts, installation stock record accounts, and COMSEC equipment is conducted upon change of custodian. See
property book accounts. procedures in TB 380-41.

. Hand receipting classified COMSEC materiihen necessary, ~__P- Inventory discrepancies of COMSEC equipment require an
the COMSEC custodian is issued accountable COMSEC materiel orfnvestigation and submission of an insecurity report per TB 380-41.
hand receipts to properly cleared and authorized persons. The custo- .
dian ensures the recipient knows the accounting and safeguardin%ectlon v
requirements for the materiel. When operational requirements so- €'formance Standards
dictate, the custodian may authorize the hand receipt holder to sub-

- . -~ ~1-20. General information
hand receipt accountable COMSEC materiel. COMSEC custodianSpetormance standards are management tools used to assess the

must keep ade_quate records that show the status of .th‘e. .materiel arEjffectiveness of supply performance. There are two types of per-
that permits discharge of their accounting responsibilities t0 the ty n\ance standards; one type reflects the management of stock
ACCOR. Hr_;mld recerl]ptlng (a person-to-person transac_tlon_) of C_:OM' record accounts and unit or property book operations against estab-
SEC materiel to other COMSEC accounts or organizations iS Notjisheq DA standards. The second type reflects the performance of
permitted. This materiel is transferred between COMSEC accounts o supply system.
See 8B 380—4é_|_f0r ?a?d I’%‘_CZIDI prO(_:dures. ol i a. When performance standards are set, the mission of supply
m. Responsibility of classified materi€@lOMSEC materiel is the 5501t must be considered first. Thus, the capability to perform
responsibility for all persons having access to or possession of thigyigsions are sustained. Any standard set without primary regard for
materiel. Failure to adequately safeguard COMSEC materiel couldihe mission may lead to misdirected efforts. For example, having a
seriously jeopardize national security. zero balance without a customer due-out is not as significant as
n. Storage COMSEC materiel is stored per AR 380-40 and TB paying a zero balance with a customer due-out. A reluctance to
380-41. Physical security and handling procedures for CCI are con4sgye stock because it creates a zero balance may indicate an im-
tained in DA Pam 25-380-2. , , properly emphasized standard. Commander ensures the performance
0. Special handling of COMSEC materielnserviceable COM- measures set in this section are understood, consistently applied, and
SEC items repairable only at depot level or special repair activity accyrately figured. Commanders are alert for any emphasis given to

are automatically returned to the supporting special repair activity ory performance standard that decreases, or has the potential to de-
the depot, as applicable, using automatic return item (ARI) proce-crease, customer support.

dyres in subparagrapd-31d ;his regulation. Demilitarization and b. The performance standards in this section are applicable to
disposal of COMSEC materiel are performed only by Tobyhanna using unit or property book operations and SSAs on manual or
Army Depot, Tobyhanna, PA. automated systems. These are designed for the internal control of a

(1) WARNING - COMSEC equipment and components WILL be its supply performance. Commanders monitor results of supply
disassembled and internally serviced or repaired ONLY by trained herformance measurement and take appropriate action to ensure
and certified COMSEC maintenance technicians, as specified withingffective supply performance is maintained. Routine reporting of
applicable equipment technical manuals. This restriction appligsse statistics to higher levels is not required.
equally to classified equipment, unclassified CCI, and modular and
embedded CCI components installed within common CE and ADP 1-21. Using unit or property book
systems; for example, MSE/SINCGARS Receiver/Transmitters. Ac- Effective supply support at the using unit or property book level
cess by other than trained and certified COMSEC technicians is arequires timely and accurate processing of supply requests and re-
reportable security violation per AR 380-40. ceipts, accurate accounting records, and adequate property controls.

(2) Commanders, accountable officers, and other responsible in-Automated programs developed for use at that level will include the
dividuals must ensure that unserviceable COMSEC items, and sysecapability to capture the data required to compute the performance
tems containing COMSEC components, are submitted for repair tomeasures outlined in this subparagraph. Manual property books and
those support units specifically authorized to perform maintenanceunits without automation capability are not routinely collecting data
on COMSEC materiel. or preparing statistics to document actual performance against these
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standards; however, the commander should periodically assess thégure is expressed as a percentage and is calculated by dividing the
unit's supply operations against these objectives. The objectives andiumber of authorization documents that are on hand and current by
management levels are shown in table 1-1. the total number of authorization documents required and multiply-
a. Inventory accuracyThis accuracy represents the number of ing the answer by 100.
inventoried lines having no overages or shortages compared to the (2) Supply request accuracyll supply requests must be com-
total number of inventoried lines and are expressed as a percentag@lete and accurate. Failure to do so may cause the supply system to
The formula for computing inventory accuracy is shown in sub- respond with supplies for which there is no need. The objective is
paragraphl-19f Inventories to be measured are listed below and for 100 percent of all supply requests submitted by a using unit to
described in paragrap®-12 and table 2-1. be accepted by the supporting level document edit. This figure is
(1) Change of PBO or primary hand receipt holder inventory is expressed as a percentage and is calculated by total number of
performed per paragrapBs5and2-12 The objective is to have no  supply requests accepted divided by the total number of supply
adjustment action and the management level is to have adjustmentequests on the daily cycle listing and multiplying the answer by
on no more than 5 percent of the line item numbers (LINs) on hand100.
receipts. The inventory is 100 percent of— (3) Document register (due in) accurachhis accuracy is meas-
(a) All property not issued on a valid hand receipt (for the PBO). ured by the percentage of open supply requests (due in) on the
(b) All property listed on the hand receipt (for the primary hand document register that match open SSA records during the monthly
receipt holder). reconciliation. It is expressed as a percentage and is calculated by
(2) Annual/cyclic PBO or primary hand receipt holder inventory. dividing the number of open supply requests on the document regis-
The PBO ensures an inventory of all property issued on hand receipter by the number of open supply requests on the record at the SSA
per paragraph2-5 and 2-12 and table 2—1. The objective is to and multiplying the answer by 100.
have no adjustment action and the management level is to have €. Lines of repair partsThe using unit should be concerned with
adjustment on no more than 5 percent of the LINs on hand receiptsthe number of lines of repair parts stocked. The management level
(3) Monthly weapons and ammunition inventory. This inventory Upper limit for the number of lines of repair parts and maintenance
is conducted per paragraghl2 The objective and the management related items authorized for stockage and exceptions is identified in
level are to have no adjustment actions. paragraph2—-21
(4) Sensitive item inventory (other than weapons and ammuni-
tion). This inventory is conducted per paragrapti2 The objective
and the management level are to have no adjustment actions.
(5) Central issue facility (CIF) property book inventory. This

inventory is conducted per chapter 2, section lll, and table 2-1. Thet,onal operation; for example, general support maintenance units and

objective is to have no adjustment actions and the management IevqJ S. Army Materiel Command (AMC) mission stock record ac-
for total adjustments is not to exceed 2.5 percent of the total dO”arcc.)uhts Az SSA passing a DSS customer demand to the wholesale
value of the CIF inventory during the fiscal year. Inventory disCrep- |o e s not to include that demand in its performance computations.

ancies are adjusted per AR 735-5. h L - .
- ... For comparisons, nondivisional activities consider a supported popu-
(6) Continuing balance system-expanded (CBS-X) reconciliation. | tion of 15,000 as the equivalent of a division.

The objective for the annual and semiannual CBS-X reconciliation = . patformance standardghe performance objectives, fre-

is blogoggrscent, and the management level is 98 percent. guency of reviews, and frequency of cycle run for subparagi@phs
: > . I and (2) below are listed in table 1-2.
rzgl)h 232'8 [?ﬁgséiaeséii\llzagz darr(?qan;]zn:?needntp?ervtgleaeghgg Ir?a\esrz]l b. Demand satisfgction or net availabil_ity.his process i_s the
g p load i | hand 9 percentage of all valid demands for Authorized Stockage List (ASL)
asic loa |t_ems| lon and. bed load | items that are completely filled upon request. It is a function of ASL
aréZ)mggggjaetcljonserot?\de aggliic?/reiicré)t:;gg?:gqg(t) (amamzhe;f '_cl’_ﬁgs depth (measuring the quantities stocked for any given ASL line).
- e . L e (1) The following is a formula for normal ASL demand satisfac-
objective is to have all operational loads and, PLL items on hand oriqn."v/alid ASL demands completely filled, divided by total valid

on request. The management level of the operational loads and, PLIAg| demands. times 100 equals the percentage of demand
is to always have at least 95 percent of total load on hand or ongtisfaction. ' '

request. ) ) (2) Demands for items issued by self-service supply center
c. Processing time (calendar days). _ (SSSC) (when the SSSC is not on DSS) and quick supply store
(1) Request processing timéhis is the timeframe expressed in  ()ss) is included in the demand satisfaction computation by an
the number of days from the time the customer’s request is receive djustment. This adjustment assumes that demands for SSSC and
by the PBO to the time the request is received at the SSA.  (Ss jtems are relatively uniform. This assumption allows SSSC and
(2) Receipt processing timhis is the timeframe expressed in oSS demand satisfaction to be represented as a function of their
the number of days from the time PBO receives the supplies tOjines at zero balance. SSSC and QSS zero balances must be deter-
posting of the receipts to the property book. This applies to all mined by counting them. Use the following formula: (A x B) - (C x
supplies received by the PBO except for those supplies receivedy) x (100) = adjusted demand satisfaction. A = The percentage of
without documentation or requiring item identification research. otal ASL lines that are SSSC or QSS. B = The percentage (in
(3) Issue processing tim&his is the timeframe expressed in the decimal form) of SSSC or QSS lines at zero balance subtracted
number of days from when an item is posted to the property bookfrom the number one. C = The percentage of total ASL lines that
and issued to the customer. _ ~ are not SSSC or QSS (one minus quantity above). D = Normal ASL
(4) Turn-in processing timeThis is the timeframe expressed in  demand satisfaction percentage.
the number of days from when an item is identified as excess or (. Zero balance with dues-outhis balance indicates the ASL
unserviceable, not repairable, to when the PBO initiates a turn-injines at zero balance with dues-out (DO) as a percentage of the total
document. _ _ _ ] o ] number of ASL lines. It does not necessarily reflect performance of
(5) Turn-in receipt processing timelhis is the timeframe ex-  the supply activity, but may indicate a condition within the overall
pressed in number of days upon receipt of SSA’s confirmation of asupply system. The formula for zero balance with dues-out is—ASL
turn-in to posting of the property book and document register.  zero balance lines w/DO, divided by Total ASL lines, times 100,

1-22. The supply support activity (SSA)

The role of the SSA in sustaining readiness is measured in terms of
efficient customer support. Measures of customer support are not
always appropriate when the sole customer is an internal organiza-

d. Document accuracy. ) . equals the percentage of zero balance w/DO.
(1) Property authorization documenThis process is computed d. ASL mobility indexThis standard applies to DSUs and their
during the annual DA Form 12-series review, per parag2aghto subordinate elements. When measured, it reflects their ability to

ensure all authorization documents are on hand and are current. Thighove essential (essentiality codes (ECs) A and C) ASL cube in a
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single trip with the organization’s vehicles. ASL items that can be The objective for the annual and semiannual CBS-X reconciliation

stored in bins must be truck- or van-mounted. DSU forward ele- is 100 percent and the management level is 98 percent.

ments supporting a brigade must be able to move 90 percent of their

ASL cube within 30 minutes; the remaining 10 percent should be Section V

moved within 4 hours. These elements should strive to attain 100Direct Support System and Air Line of Communication

percent mobility. All DSU rear elements supporting division or ) )

larger combat units must have 50 percent mobility, and they must bel—23. General information ,

able to move their remaining ASL cube by shuttle. The formula for _@. Direct Support System (DSS) is the Army’s standard supply

computing the ASL mobility index is expressed as the percentagesdistribution system for supply classes 2 (including maps), 3 (pack-

of the total essential ASL cube that is transportable in one lift. 29€d only), 4, 5 (including maps) (missile components only), 7, 8,
e. SSSC and QSS zero balariGeis expresses the lines at zero and 9. ALOC is a subsystem of DSS.

balance in these types of supply operations as a percentage of the P- ALOC provides air delivery of routine (PD 09-15) air eligible
total lines stocked in those operations. class 8, 9, and selected maintenance related class 2 and 4 items to

f. Inventory accuracyThis process represents the fraction of Selected outside continental United States (OCONUS) support activ-

ASL lines having no substantial difference between the dollar value'® With & repair parts mission.
of inventory and the dollar value of the stock record balance. A
substantial difference is an overage or shortage with an extende
line value greater than $50. The formula for inventory accuracy is—
total lines without substantial difference, divided by total lines in-

ventoried, times 100, equals the percentage of inventory accuracy

—24. DOD activity address directory update
a. All units ensure that the DOD Activity Address Directory
(DODAAD) contains current and complete information pertaining to
their DODAAC. Commanders ensure an effective date for additions,
X X deletions, and changes that result in effective supply actions and
g. Inventory adjustment ratdhe total dollar value of inventory ¢ oo termination’s in accordance with AR 725-50. The MACOM/
ac_jju'stments (bOth gans a_nd I_osses) during the fiscal year should b?nstallation DODAAC coordinator ensures reconciliation of the ac-
within the established objective. tive DODAAC file on an annual basis with the TAV data base.
h. Materiel release denial ratfhis reflects the number of mate- b. When a unit is deployed, the commander changes the TAC 1
riel release denials (MRDs) as a percentage of all mqterlel re[eas%nd 2 address and retains the' same DODAAC. If the unit is split for
orders (_MROS). The formula f_or materiel release denial rate is— the purpose of being attached as part of a tasked force the UIC
MRD, divided by total MRO, times 100, equals the percentage of iji;eq is derivative per JCS Pub 1-03.1 of the parent organization

MRD rate. . . - that has been task to provide the split element.
i. Location accuracy indexThis index indicates how well the (1) The commander ensures—

inventory location records compared with actual physical location of (a) A contingency DODAAC is obtained for the deploying prop-

assets. It is expressed as the percentage of all .inventory Iocationgrty book(s), SRA, and other classes of supply ASL that is also
surveyed that were correct. The formula for location accuracy is— deployed.

number of correct locations, divided by the total locations surveyed, (b) A container or pallet consolidation plan is provided to the

times 100, equals location accuracy. CCP and intermediate air and water transportation terminals, updat-

- Receipt processing tim&his processing is the timeframe ex- 4 aq unit location changes after initial deployment. The appropri-
pressed in days from the time supplies arrived at the SSA to posting,;a TAC cards are submitted per subparagragelow.

of receipts to the stock accounting record. This processing applies to (2) The portion of a unit that remains at home station should be

all supplies received by the SSA except for those supplies receivedinargeq with caretaker operations for the organization real estate,
without documentation or requiring item identification where re- equipment, and other administrative duties.
search must be cond.ucteq. . L . c. When a unit is added or deleted from DSS/ALOC, the DSS/
k. Request processing tinehis processing is the timeframe ex- A1 o code of the TAL/TA3/TA4 DODAAC card is changed per
pressed in days from the time the customers’ request was receivelp 725 50. This change is broadcasted by Headquarters AMC
by the SSA to the time the request was processed for issue ofapMcLGSD) by a serially numbered addition or deletion im-
passed to thg higher supply source. Rejections are not mcludeql. Thi lementing message. The type of activity code (TAC) 1 and 2
process applies to all customer requests regardless of priority.  5qqresses, Break Bulk Point (BBP), and Air Terminal Water Port
|. Automated supply system cycle r@ustomer requests should |qenifier codes should all be validated by the MACOM before
be processed on a daily basis. The frequency of cycle runs is ong,pmission. A BBP is required for each TAC 1 or 2 address. An
each work day, with a management level of 18 a month. accurate BBP address is essential to ensure proper consolidation
_m. Excess cyclesStocks on hand above the authorized requ- angjor distribution of materiel to the correct destination. The BBP
isitioning objective (RO) are excess. Reviews are made to determings, 0ocONUS DSS/ALOC units is SW3108 (DDSP CCP) for units
excess and to take disposition action. The frequency of review forsupported by Defense Distribution Depot Susquenhanna, PA
repalrat.)le.s is each day there is activity on that line, and for all (DDSP), or W62G2T for units supported by the Defense Distribu-
others it is monthly. o _ tion Depot San Joaquin Sharpe Facility (DDSF) Sharpe Army Depot
_n. Disposition of excess indicatofhe SSA ensures appropriate  (SHAD). The BBP for CONUS DSS units is generally the support-
disposition action per table 4—1 or 4-2, of this regulation. Disposi- jng installation central receiving point (CRP).
tion action must be taken within 10 days after the excess determina- ‘g The Army Central Service Point (ACSP) at the Logistics Sup-
tion is made. o _ port Activity (LOGSA), Major Item Information Center (MIIC) en-
0. UMMIPS.The objectives apply worldwide and are grouped by gyres editing and validates data fields in DODAAC cards per
priority designators (PDs) 01-03 and 01-08. The rate of use foreyisting procedures and confirms all changes to DSS/ALOC codes

each group is expressed as a percentage of all requisitions submitteglith DSS/ALOC additions/deletions broadcast by HQ, AMC
(PD 01-15). Do not count passing actions. Do not include h'ghéAMCLG-SD).
e

priority maintenance workorders that have a DA project co
assigned. o Section VI
p. DA-approved performance objectives for DSS/ALOB:ap- Security Classification of Logistics Data
proved performance objectives for DSS/ALOC are found in per-
formance evaluation products published by the U.S. Army Materiel 1-25. Division level and below
Command Logistic Support Activity (LOGSA). SSA performance  a. Equipment quantitative on-hand information when combined
against those objectives is monitored according to the general proviwith equipment requirements and/or authorizations is unclassified at
sions of this section. division level and below.
g. Continuing balance system-expanded (CBS-X) reconciliation. b. The information is unclassified for a rollup of all items on a
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division or smaller organization property book and for single items SS Richmond, VA 23297. Upon request, the HMIS is distributed

on the property book. quarterly by microfiche publication, CD-ROM, and/or magnetic tape
to personnel who handle, store, ship, use, and dispose of
1-26. Corps level HAZMATS.

Unit equipment requirement, authorization, or on-hand summary c¢. That MACOM-approved basic loads minimize, to the extent
data is classified when it is rolled to the corps level. However, possible, the inclusion of HAZMATS.

single items and/or item family requirements and on-hand informa- d. Monitoring of installation progress toward achieving HQDA
tion are unclassified at any level. (For example, M1 tank and/or all established HAZMATs reduction goals in accordance with AR
combat tank requirements and on-hand data at the division, corps200-1.

and through total Army summary levels are unclassified.) e. Recommendations are made for nonhazardous or less hazard-
ous substitutes for HAZMATs used by installations and activities.
1-27. Projections of on-hand data f. That installation procurement offices monitor local purchase
Equipment on-hand projections are unclassified for 3 years (currentrequests that specify the acquisition of HAZMATs and that local
year, budget year, and budget year - 1). purchase request procedures contained in AR 700-141 is followed.

a. On-hand projections for some items have been classified by ¢. Close coordination among supply, information management,
security classification guides. This policy constrains those guides toand environmental activities to facilitate the management of HAZ-
end such classification within 3 years of initial operational capabili- MATs and compliance with Federal, State, and local HAZMATs
ty. This is because the several year projections of when an item igeporting requirements.
available to a unit is already available through the authorization h. Necessary information is provided to fulfill HQDA, Federal,
document and materiel fielding plans. In case an item distribution State, and local HAZMATS reporting requirements, such as inven-
plan must be kept classified for the 3-year projection and are han-tory reporting under the authority of the Superfund Amendments
dled through exception procedures. and Reauthorization Act (SARA) (Community Right-To-Know), Ti-

b. The equipment on-hand, authorizations, requirements, and dis-le Ill, and the Toxic Substances Control Act (TSCA) (40 Code of
tribution data in the Requisition Validation (REQ-VAL) System is Federal Regulations, 700-series). (See AR 200-1.)
unclassified.

c. The same types of projections in the Equipment Redistribution 1-30- Supply support activity functions
System that operates on the HQDA Worldwide Military Command "€ SUPPly support activity (SSA) ensures—

and Control System and the U.S. Forces Command (FORSCOM) & Receipt, handling, storage, and issuing of HAZMATs safely.
Developmental Army Readiness and Mobilization System b. MSDSs are readily available to assure proper hqr}dhng anq
(DARMS) are unclassified emergency response preparedness. Assistance in acquiring requisite

MSDSs can be obtained from the supporting environmental office.
c¢. Processing for unit or activity turn-ins of HAZMATS to timely
maximize the potential for transfer, recycling, and/or reutilization.
Maintain close coordination with supporting environmental office
1-28. General information and Defense Reutilization and Marketing Office (DRMO) to expe-

This section provides policy to implement the objectives and goalsdite the removal of excess HAZMATS.
of the Army Hazardous Materials Management Program (HMMP). - Necessary information is provided to respond to HAZMATSs
The HMMP requirements are defined in AR 200-1. The HMMP reporting requirements, as stated lin26h above, as well as any

applies to the Active Army, the Army National Guard, and the U.S. 2dditional MACOM requirements. .
Army Reserve. e. When advised by the using activity that requested material

P be hazardous, note in Purchase Request (PR) or Procurement
a. Army managers ensure control of HAZMATs to minimize M&Y D€ haz ’ . -
hazards to public health and damage to the environment. ArmyWork Directive (PWD) for local purchase that a MSDS is required.

: : : : f. Records of HAZMATSs being procured locally are established
policy with regard to HAZMATs management is to establish and A ?
maintain a proactive program and to implement procedures to pre-i/lnSdDg]:t églr SAUF?S?ggfﬂlpRs and PWDs contain requirement for
clude or reduce the use of, and the level of toxicity in, HAZMATs » P )
used. The least HAZMAT that is still effective for its intended 1-31. Using unit or activity functions

purpose is used to accomplish the mission. The using unit or activity ensures—

b. Army policy is to comply with Federal, State, and local laws 3 The HAZMATSs received are identified for proper handling,
and regulations governing the use of and reporting requirements folstorage, use, and disposal. The majority of HAZMAT codes used by
HAZMATs. An Army logistics automation objective is those HAZ-  the Army can be found in the Hazardous Materials Data Segment
MATs reporting are accomplished as a by product of processing(HMDS), the Freight Classification File, and the Packaging File of
supply transactions such as receipts, issues, transfers, adjustmentsie Army Master Data File (AMDF).
inventory balances, recording storage locations, and disposal ac- b. Unit-level procedures are established to provide personnel ac-
tions. In most cases, current reporting requirements cannot be megurate and timely information and prerequisite training on the han-
using logistics STAMIS. Manual reporting and data compilation is dling, storage, and use of HAZMATs. Information as to specific
accomplished per instructions disseminated by the supporting instaltraining requirements may be obtained from the supporting environ-

Section VI
Hazardous Materials Management Program

lation/MACOM environmental office. mental office.

c. Where choices exist, select the least HAZMAT available to
1-29. Major Army commands functions meet mission requirements. Selections of HAZMATs are made by
The MACOMs ensure— considering what materials incurs the lowest practical life-cycle cost

a. Guidance is provided to subordinate elements, including sup-while, at the same time, protects human health and the environment.
porting environmental offices, as to the identification, requisitioning, d. The SSA is advised when material requested for local pur-
receipt, handling, storage, use, disposition, and required reporting othase is hazardous or is potentially hazardous.

HAZMATS. e. Prompt turn in of excess HAZMATSs to the supporting SSA.
b. Assistance to subordinate elements, including supporting envi- f. The HAZMAT residue or waste is identified and handled in
ronmental offices, in obtaining Material Safety Data Shee#&scordance with procedures established by the supporting environ-

(MSDSs) from the source of supply or from the manufacturer of the mental office.

product. MSDS, transportation, and disposal data are also available g. Necessary information is provided to respond to HAZMATSs
in the DOD Hazardous Materials Information System (HMIS)eporting requirements, as stated 1in26h above, as well as any
maintained by the Defense General Supply Center, ATTN: DGSC- additional MACOM requirements.
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h. Procedures contained in TM 38-410 for proper storage andof container to which the RF TAG is affixed. The rewrite (BURN)

handling of HAZMAT is utilized. station performs the purge function. Exceptions are:

] ] (1) TAT and NTAT containers RF TAGs used for unit deploy-
1-32. Radio frequency TAG property accounting ment or redeployments are not purged. These RF TAGs are used to
procedures stuff (PACK), unstuff, and expedite restuff actions.

a. Commanders and accountable officers ensures accounting for
and emphasize expeditious return procedures for radio frequencyl-
(RF) TAGs under their command or direct responsibility. Com-
manders must stress the importance RF TAG technology has in tot
asset visibility (TAV) and in transit (ITV), emphasizing its use in R . . .
tracking materiel in the logistics pipeline and ensuring materiel .d' Al RF.TAGS lithium batterles are inverted to prevent emis-
arrives at the correct destination. RF TAGs are in a critical supply SION Of @ signal to the regional server(s). o )
position and must be expeditiously returned to the supply system for & Units will return RF TAGs to the direct support activity, which

(2) Force provider is packaged in 1ISO and TRICON containers.
he containers are a part of the system and the RF TAGs on the
ontainers will not purge. Data stored in these RF TAGs will facili-
ate repacking upon redeployment of the system.

reuse. will rewrite (BURN) those RF TAGs needed for retrograde ship-
b. Application of the following policy ensures efficient use and Ments. All other RF TAGs are returned using UMMIPS return
management of RF TAGs. priority 03 to the command directed retrograde return point (CRP)
(1) RF TAGs are expendable, recoverable, and reusable property’ installation DOL.
and do not require property book accounting. f. During the return process, RF TAGs are packed to such a
(2) The two categories of RF TAGs require a different recovery degree as to prevent the items from_ becoming unserviceable when
procedure. placed in a triwalled or steel container.
(@) RF TAGs affixed to military vehicles, milvans, and govern- 9. CRPS and DOLs ensures consolidating, packing, packaging,
ment-owned 1SO containers are part of that equipment and will notand shipping the RF TAGs to DDRE, New Cumberland, PA, using
be removed. UMMIPS return priority 03. The statement, “this container or pack-

(b) RF TAGs affixed to nongovernment ISO containers, 463L air age contains nonregulated lithium batteries” will be placed on the
pallets, commercial vans, and in or to a box, crate, or other con-outside of all RF TAG containers.

tainer are considered as separate items and are removed ahdUnits’ returns of sustainment cargo milvans and government-

returned. owned ISO containers (RF TAG is part of that container) using

c. All RF TAGs are purged of data when discharge or unstuffing UMMIPS return priority 06. Exceptions are approved by a com-
mander (paygrade 06 or higher).

Table 1-1
Unit Performance Standards

Management Measure Objective Management Level

Inventory accuracy:

Change of PBO or primary hand receipt holder inventory 100% 95 to 100%
Annual/cyclic PBO or primary hand receipt holder inventory 100% 95 to 100%
Monthly weapons and ammunition inventory 100% 100%

Sensitive item inventory (Other than weapons and ammunition) 100% 100%

CIF property book inventory (adjustments) 0% 2.5% or less100%
CBS-X Reconciliation 100% 98%

Loads:

Basic Loads (O/H) 100% 100%

Operational load, PLL 100% 95 to 100%

Processing time (calendar days):

Request processing time 2 days 4 days or less
Receipt processing time 1 day 3 days or less
Issue processing time 2 days 4 days or less
Turn-in processing time 5 days 10 days or less
Turn-in receipt processing time 1 day 3 days or less

Document accuracy:

Property authorization documentation 100% 100%
Supply request accuracy 100% 95 to 100%
Document register (due in) accuracy 100% 95 to 100%
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Table 1-2

SSA Performance Standards

Other

Management GS TDA

MTOE Instl
Measure Objective Level SSA SSA USPFO SSA MSSA MEDSOM SSA
Demand sat- 75% 70-80% X X X X X X
isfaction
Zero bal- 8% 8-10% X X X X X X
ance w/DO
Materiel re- 1% 0-3% X X X X X X
lease denial
rate
Inventory ac- 95% 85% X X X X X X
curacy
Receipt 3 days 5 days X X X X X X X
processing
Request 2 days 4 days X X X X X X X
processing
Location sur- 98% 95% X X X X X X
vey
Mobility in-
dex:
Forward 100% 90%
Rear 75% 50%
Excess cy- X X X X X
cle:
Repairables Daily
Others Monthly
Disposition 10 days X X X X X X
excess indi-
cator
Automated 1 every work 18 per X X X X X
system cy-  day month
cles
SSSC/QSS  10% 15% X X
zero balance
Inventory 2.5% of RO X X X X X X
adjustment  dollar value
rate
UMMIPS:
PD 1-3 5% 10% X X X X X X X
PD 1-8 15% 20% X X X X X X X
Chapter 2 o for identifying, acquiring, accounting, controlling, storing, and prop-
Using Unit Supply (Organizational Supply erly disposing of materiel authorized to conduct the mission of the
Operations) unit or used to garrison, equip, and maintain the soldier. The organi-
Section | zation (using unit) is the foundation of the supply system.

General Information

2-1. Scope

durable and expendable property.

2-2. General organizational functions
a. An organization’s supply operation is structured under

b. Units and activities that use this chapter are using funds that
are appropriated by the Congress and are called “Operations and
Maintenance, Army (OMA)” or “operating” or “consumer” funds.
This chapter provides policy for automated and manual organiza-These funds are appropriated for 1 year. OMA funds for these
tional supply operations. It is concerned with accounting and assign-activities are mission funds used for clearly defined purposes. Any
ing responsibility for nonexpendable property and for controlling item of supply, excluding supply class VIl (end items), placed on
request to the supporting DSU uses these funds and the unit's funds
are decrement by total cost of the material (AR 37-1 and AR

37-100-FY).

MTOE, TDA, or joint table of allowances (JTA). It is responsible

10
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2-3. Format of using unit supply policy accepted under AR 1-100. This property does not apply to similar
a. Section Il of this chapter explains accounting and controlling property accounted for according to nonappropriated fund

property. procedures.
b. Section Il explains OCIE/CIF management. (4) Medical equipment authorized by AR 40-61 not required to
c. Section IV explains management of loads. be type classified.

d. Section V explains ROTC and National Cadet Corps (NCC). (5) Research, development, test, and evaluation property author-
e. Section VI explains property accountability when an ordering ized by AR 70-6.

officer or activity contracting officer is used. (6) Organizational colors, national flags (except grave decora-

f. Section VII explains petroleum management. tions and automobile flags), foreign flags, State flags, position col-

g. Section VIII explains ammunition management. ors, d[stinguishing flags, awards, streamers, guidons, and tabards

h. Section IX explains wartime policy. authorized by AR 840-10. _ o

i. Section X explains property accountability during operations (7) On-hand historically significant items not cataloged as histori-
other than war (OOTW). g% pzrgg)ertles. (Historical property is accounted for under AR
Section I (8) On-hand special tools and test equipment over $100 that
Accounting For and Controlling Property are— _ -

(a) Not required to be type classified separately.

2-4. Property authorization documents (b) Required for the operation of an end item authorized by

a. Unit and individual equipment authorization documents are MTOE/TDA/JTA/CTA.
prescribed in AR 71-13. Equipment requirements will be processed (c) Listed in any technical manual (TM).
per the provisions of that regulation. Basic loads will be authorized (9) Property included in HQDA-approved interim authorizations.
by MACOM commanders. Equipment identified as discretionary in ~ (10) On-hand property obtained through rental or lease contracts
authorization documents will be approved by the MACOM com- for more than 6 months. Not applicable to cost per copy contracts.
mander unless other approval authority is indicated in the documentHowever, costs per copy contracts are maintained within the con-
Commanders will ensure all pertinent equipment authorization docu-tractor's record files (CRF).
ments are current, on hand, or on request. Pinpoint distribution (DA (11) On-hand basic loads of class 1 and 5.
Form 12-series) will be reviewed annually to ensure that the latest (12) On-hand components when only the component is required
publications are being used. A list of required publications at vari- (HQDA-approved schools and training centers only).
ous levels will be provided by the AMDF. Units that are automated (13) On-hand books (individual or sets) having a unit value of
by the Standard Property Book System-Redesign (SPBS-R) or théb100 or more (regardless of ARC) and not controlled by libraries
Standard Property Book System-Redesign/Installation Table of Dis-established per AR 735-17.
tribution and Allowance (SPBS-R/TDA) will ensure that equipment _ (14) On-hand property that is no longer authorized and is pend-
authorization documents are loaded with the REQ-VAL System, |- ing turn-in.
25ALJ. (15) On-hand substitutes for property authorized in sub-

b. Authorized allowances will be reconciled annually with the Paragraphg1) through(13) above see SB 700-20 and AR 200-1.
authorization documents. A statement indicating that this reconcilia- (16) On-hand U.S. Government National Credit Cards and avia-
tion has been accomplished by the PBO will be submitted to thetion fuel (AVFUEL) identaplates. These items will be kept on the
commander for whom the property book is maintained. The com-Same property book as the end item for which they were issued.
mander or designated representative will personally acknowledge (17) On-hand toll scrip, tokens, bridge tickets, and similar negoti-
the reconciliation in writing and has a copy filed in the front of the able media authorized by AR 55-29.

property book. (18) Vendor-installed equipment or equipment delivered directly
c. Authorization documents take precedence over the ARC on theto the user. ) _ _ i
AMDF for the purpose of property book accountability. (19) On-hand information management processing equipment
(IMPE), including leased information management processing
2-5. Property book system equipment.

This paragraph prescribes general accounting policies for the prop- (20) Property received by an Army unit or activity specifically
erty book system. Organizations and activities using an automatedor use by another Service or other Government agency where
property book accounting system are not required to keep manuafccountability will be retained by the Army. At the conclusion of
records that duplicate information available from the automated sys-the operation for which the materiel was obtained, disposition is
tem (such as the property book document register and due-in susaccomplished by the Army unit maintaining accountability.
pense file). (21) On-hand commercial items similar to items coded nonexpen-
a. The existence of a parent organization UIC is authority to have dable in the AMDF.
a property book. Property book records will be established and (22) Components of medical assemblages per AR 40-61.
maintained for the following property when authorized or on hand: (23) On-hand systems furniture authorized by AR 71-13.
(1) Property listed in the “required” and/or “authorized” column  (24) Test Program Set.
of the MTOE, TDA (to include TDA section Ill supplement items), ~ (25) Donated or abandoned material.
and JTA (when the Army has responsibility for the JTA units _ (26) Any other property as determined by the commander or

supply functions). PBO. .

(2) Property on hand listed in the following subparagraphs, other b. For property book accounting purposes there are two types of
than components of end items: property: o . .

(a) Property authorized by CTA 50-90This property does not (1) Organization.Organization property is authorized to MTOE

include insignia and initial and supplemental personal clothing is- OF deployable/mobilization TDA units by their authorization docu-

sued under AR 700-84 for Active Army and USAR organizations Ments. The following is also organization property: o

(ROTC RPA funded clothing is exempt from formal property book (&) OCIE in CTA 50-900 table 4, for Active Army organizations.

accountability). (b) Items identified as deployable by CTA 50-909, appendix B.
(b) Property authorized by CTA 50-90his property does not (c) Items authorized by AR 840-10.

include ammunition issued in support of events scheduled to begin (d) Special tools and test equipment.

within 5 days and office furniture in FSCs 7110-7125-7195 valued g?)) Basic loads of class 1 and 5 supplies.

less than $300. Books. . ‘
(g) ltems authorized by section 3 supplement of the deployable

3) Conditional gifts of tangible personal property authorized and
) 9 9 P property or mobilization TDA.
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(h) ltems in CTA 50-900, tables 1 through 4, for ARNG, and writing, will appoint property book and accountable officers. The
educational institutions and table 4 for USAR activities operating a designated representative may be either a uniformed officer or a

CIF. DOD civilian manager. Responsibility will be assigned as follows:
(i) Operational loads of class 1 and 5. (&) The commander has command responsibility for property. A
(2) Installation.All property not listed in subparagragh) civilian director in a TDA organization has supervisory responsibil-

above, regardless of how authorized, is installation property and willity and may designate persons to be primary hand receipt holders
be accounted for accordingly. Organizations will not take installa- (PHRHs) and have direct responsibility for property authorized by
tion property to the field or with them upon change of station. TDA.
MACOMs may grant individual exceptions. (b) When a consolidated property book is established, responsi-
c. The MACOM (or designated subordinate major command) or bility for issued property will be assigned to commanders of sup-
Chief, National Guard Bureau (CNGB) may authorize properpprted MTOE units and to the designated PHRHs within supported
books be kept at other than parent UIC level. All the parent unit TDA activities.
responsibilities (table B—3, app B) become the responsibility of the h. The individual assuming accountability will sign the following
subordinate unit. The parent UIC level will establish and maintain a Statement after change of accountable officer inventory and correc-
property book for any subordinate activity not supported by a con- tive actions required by the inventory have been accomplished (table
solidated installation property book. 2-1). The signed statement, which will be filed with the property
d. Property Book Officer appointments are as follows: book, is as follows: “By authority of (indicate appointing document
(1) The commander of the organization or activity for which the or assumption of command order and date), | hereby assume prop-
property book exists is the accountable officer and has commanderty book accountability for the property in the quantity shown on
responsibility. The commander may appoint a property book officer €ach record of this property book file. | further assume direct re-
who then becomes the accountable officer (see para h below). sponsibility for property not issued on hand receipt. (Signature and
(2) When the property book is managed at battalion, group, orDate) (Signature Block of the Property Book Officer)” .
brigade level, that commander will appoint a PBO. The statement in - Property books are organized so that organization and installa-
subparagrapt2-5h below will be signed by the appointed PBO. tion property are kept separately. A separate section may also be
Commanders of subordinate units accept direct responsibility for kept for each type of organization property (that is, OCIE and basic
unit property issued on primary hand receipt by signature and do nofoads). All activities will keep a separate classified section when
need to sign a responsibility statement on the property book.  €ither the property description or quantity is classified. The classi-
e. Installation or community commanders and medical depart- fied section will be safeguarded according to security regulations.
ment activity commanders, organized under AR 40—4, may establish . Quarters’ furnishings at ARNG training sites will be accounted
and keep consolidated installation property books. These propertyfor in a separate section of the same property book that has the

books— TDA property for the training site.
(1) Will not contain organization property. k. The four types of data that will be recorded on property book
(2) May contain installation property for both MTOE units and records are as follows: _ o
TDA activities. (1) Authorization dataThis data is taken from the authorization

(3) May be arranged separately by an activity designated to man_docum.ent. anq identifigs the item required anql authprized. When an
age a specific category of property; for example, food servigdthorization is established by use of a basis of issue (BOI), the
property. total quantity authorized will be used. ROTC units vylll maintain a

f. When a property book is established below parent UIC level, a CUrrént personnel roster to support the total quantity.
separate DODAAC will be obtained and a derivative UIC will be  (2) Identification data.This data identifies the item.
assigned for each property book established. Requests for additional (3) Accounting dataThis data reflects the quantity on hand and
DODAACs and DODAAC/UIC cross-reference will be prepared per the transactions that change the quantity.

AR 725-50. Requests for a derivative UIC or changes to an existing (4) Management dataThis data is used by the PBO to manage
UIC will be prepared per AR 310-49. the property. Location and due-in information, date of pack, lot and

g. A PBO will be appointed for each property book. The PBO is serial number, shelf Ilfe_ suspense dates, and_ any suspension notices
an accountable officer. Persons appointing PBOs will apply the and contract number will be included for basic loads. The lot num-
criteria in AR 735-5 when selecting accountable officers. The ac-Per and quantity on hand of each item having a lot number, for
countable officer is also directly responsible for all property not €X@mple, ammunition and protective masks will be entered.
issued on hand receipt. When the property book is maintained at - Following are the three types of property book records:
MTOE unit (company) level, the unit commander will be the ac- _ (1) Basic.The basic property book record must contain all four
countable officer. The MTOE unit commander may appoint a prop- types of data when a single line item is authorized and on hand.

erty book officer who then becomes the accountable offic&{:€n an authorized line is on request, but not on hand, a basic
however, the unit commander will still have command responsibili- property book record with authorization and management data will

ty. When the property book for an MTOE organization is main- be maintained. The basic property book record only contains author-
tained above the unit level. the MTOE unit commander will be a ization data W_hen more than one make, model, or substitute item is
primary hand receipt holder and have direct responsibility for the on hand relative to a single line item authorization.

items listed on that primary hand receipt. (2) Supplemental.The supplemental property book record con-
(1) The PBO will be appointed in writing. If the commander tains the identification, accounting, and management data under the

elects to retain the function of accountable officer, the assumptionfouowIng condltlons:_ .

of command orders are sufficient. The appointing memorandum will (a) When accounting for components of medical _asse_mbla_ges.
identify the property book by UIC. Upon change of the appointing , (?) When more than one make or model or a substitute item is on
authority, if the same PBO is to continue, then that individual is hand relqtlve to a single I|ne item authorization.

reappointed by the new appointing authority. (3) Serial numberThe serial number property book record con-

; ; tains the serial numbers of items requiring accounting by serial
(2) The State Adjutant General (AG) is the property book ap- ; )
pointing authority for all ARNG units and activities. The State AG fnou”rgv?,?nré Itss;z&%%z%%%Llj?réhie‘?irglp?\rlj)r/ngg?kaiggur:t?r?g'ng any of the
may delegate this authpnty to d|V|S|on,_ brigade, group, or batta_lion (a) Items with a U.S. Army registration number The're istration
level. Property books will not be established for the office of Active number will be reco.rd'ed as the serial number ’ 9
ﬁ;wg-rgg;;;?r;cé%ut:tefrﬁﬁNt%é 'lrjr;]?ts%fo;ftlt%ecshrs;tsupported by a (b) Items_listed in the AMDF with a CIIC (formerly SEC) other
(3) The comman_der or hegd of a separate TDA activity for whom :gagi mliJI arorclc?nE)rlr?grkc’i;nicz ;r?wi Itr?cz? nsatséc? ?nertlﬁlenxn,\}%epr' Also, applies
the property book is maintained, or a representative designated in (c) Information management processing equipmen't (IMPE) and
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external peripheral components (except keyboards and End User (5) Item description/RICC.
Operated items (less controlled cryptographic item (CCI)). (6) ARC.
(d) Items determined pilferable by the PBO, whether or not they (7) Unit of issue.

are listed in the AMDF or have a CIIC.

(8) Quantity.

(e) Post the lot number and the serial numbers for Class 5 items. (9) Authority.

m. The property book records will contain the following essential

data elements:

(1) Property book and supplemental record will have—

(a) Date posted.

(b) Document number.

(c) Quantity received.

(d) Quantity turned in.

(e) Balance.

(f) Balance brought forward.

(g) Balance carried forward.

(h) UIC.

(i) Authority.

() National stock number (NSN).
(k) Unit of issue (Ul).

() LIN.

(m) Equipment readiness code (ERC).

(n) Required allowance (ALW) (MTOE and TDA only).

(o) Authorized ALW.

(p) Reportable item control code (RICC).
(q) Logistics control code (LCC).

(n clc.

(s) Equipment category code (ECC).
(t) Item description.

(u) Publication data.

(v) Location.

(w) Quantity authorized, by location.
(X) Quantity on hand.

(y) Document number.

(z) Quantity due-in.

(aa) Standard requirement code (SRC).

(10) Reason.

(11) Initiating officer signature and date (for consumption only).

(12) Property book officer signature and date.

p. Property book records will not be completely remade. Instead,
the balance will be brought forward to a new record when property
book records become filled, illegible, or new forms are directed for
use. When converting from the manual system, use the procedures
outlined in DA Pam 710-2-1, subparagraph 4-12.1. When the prop-
erty book or all supporting records are lost, stolen, or destroyed, the
PBO will process a request for waiver of military property account-
ing requirements per AR 735-5.

g. These requirements are for the ARNG and USAR. ARNG
property book records will not be removed from the active property
book until completion of the annual reconciliation by the USPFO
representative. USAR CTA and TDA property authorized for the
operation of the equipment concentration site (ECS) will be ac-
counted for on the ECS property book. The ECS supervisor may
appoint a PBO. Unit-owned MTOE/TDA/CTA property pooled at
the ECS will not be accounted for on the ECS property book.

r. All documents supporting entries to the accounting data record
in the property book will be filed in the supporting document file.
Contract files are considered supporting document files. A statement
will be prepared to substitute for a missing supporting document.
The statement will include all information recorded in the document
register for the lost document. The PBO will sign the statement.

s. Documents for nonexpendables not supporting entries to the
property book will be kept. These documents will be filed with the
documents’ supporting entries to the property book, and will be
marked as “not posted.” Documents for durable and expendable
supplies will be kept only when they support adjustments processed

(ab) Acquisition cost (this cost will be the price stated on the per AR 735-5.

receipt documentation).
(2) Serial and registration number record will have—
(a) Serial and registration number.

t. For an organization that is inactivated or discontinued, the
MACOM (or designated subordinate major command), or USPFO
will publish instructions for clearing the property book. The instruc-

(b) Lot number (class 5, protective masks, and other items requir-tions will include provisions for appointing people to verify the

ing lot number).
(c) Location.
(d) uiC.
(e) NSN.
() Item description.

accuracy and completeness of the property book and supporting
documents. Those persons appointed to conduct the verification
must be from an organization other than the one being inactivated or
discontinued. On completion of the verification, the property book
records will be disposed of per AR 25-series.

n. Accounting data errors will be corrected by reversing the ef- u. Procedural publications will prescribe the forms and use of
fect of the incorrect entry. property book records.

0. Minor property book adjustments that do not affect the on- v. The NGB property book reconciliation’s are as follows:
hand balance will be accomplished using an administrative adjust- (1) The USPFO or designated representative will reconcile the
ment report (AAR). These adjustments are authorized only whenproperty book records of all organizations annually or when there is
there is no actual gain or loss of Government property. Use thea change of PBO, whichever comes first.
AAR to account for changes or errors in serial numbers that are (2) To support the reconciliation, the USPFO will keep a history
obvious. For example, transposing numbers, miscopying serial num-ile that will contain copies of all transactions that affect the prop-
bers from issue document, or exchanging components will be cor-erty book on-hand balance. If there are transaction documents at an
rected using an AAR. The AAR can be used to show consumptionorganization from other than USPFO or SRAs within the State,
of the following items, which are nonexpendable and are consumedcopies will be sent to the USPFO. This transaction file will be used
when used (such as a balloon meteorological, NSt update USPFO records and will facilitate research when original
6660-00-809-5115; or kits, aircraft, NSN 6920-01-191-0981). A records cannot be used.
brief explanation will be made on the reverse side. Authority block w. Property books for family housing furnishings and unaccom-
will cite this paragraph. “Change stock No. ” will be changed to panied personnel housing (UPH) furnishings may be maintained
read “change serial No.” Approval authority of the form will be the separately or consolidated as authorized by MACOM. The com-
commander or property book officer. If there is a possibility of a mander or head of a separate TDA activity for whom the property
substitution an investigation per AR 735-5 will be initiated. For book is maintained, or a representative designated in writing, will
adjustments to line items reportable under the Continuing Balanceappoint property book and accountable officers. The designated rep-
System-Expanded (CBS-X), forward a copy of the AAR per para- resentative may be either a uniformed officer or a DOD civilian
graph 2-9. Essential data elements for the AAR are listed below:manager. Property books, if maintained separately, will each have a

(1) Organization or activity. derivative UIC and a separate DODAAC. If authorized to consoli-

(2) Document number. date the property books, only one UIC and DODAAC are required

(3) Item number (change from—change to). and authorized. Army family housing appropriations will be charged

(4) NSNJ/LIN. on a prorated basis to reimburse the costs of moving, handling,
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maintaining, repair, and procurement of furniture and equipment for delivery per required delivery date (RDD) and issue priority group.
families when the property books are consolidated. Such requests will contain the required delivery date.

X. The automated facilities engineering property book (FEPB) g. Supply requests will be prepared per DA Pam 710-2-1 and
established for the Directorate of Engineering and Housing (DEH) will contain the minimum essential elements of data listed below:
or the Directorate of Public Works (DPW) will be limited to only (1) NSN/commercial and Government entity code (CAGE)/PN/
equipment and tools required to accomplish the RPMA or PW Management Control Number (MCN).
mission. Other types of installation property will not be requested (2) Unit of issue.

and may not be posted to the FEPB. (3) Quantity.
. . (4) Document number.
2-6. Requesting supplies (5) Priority (except class 5 supplies and turn-ins).

a. Commanders will ensure that equipment and components lis-
ted in the authorized column (of the MTOE, TDA, CTA, JTA, and
TM) are on hand or on request. Where available, TAADS-based
automated systems such as: Distribution Execution System (DES)
REQ-VAL-125ALJ System, SPBS-R, and the Standard Prope
Er?ggssésé%rg:RRild'?ggA?/ Ivr\]/ﬁltaglstll?snegatgl(erec():{ulze)lss'[trll\?gololgl'l?gi ﬁlel?xg requests for repair parts for end items with an assigned EIC.
Exceptions are: (9) Standard delivery date (SDD), RDD or required pick-up date

(1) Those granted per AR 71-13, AR 310-49, AR 570-7, and (RPD). _ . .

AR 710—-1. h. A dqcument register for a.II supply actions will be kept by eaqh

(2) Materiel fielded under TPF. organizational element authorized by the PBO to request supplies.

(3) When all units (CONUS and OCONUS) request equipment (1_) For nonexpendable items: one register per property book
resulting from approved future TAADS changes, they will do so no (maintained at property book IeV(_aI). . .
sooner than 365 days before the effective date of the authorization (2) FOr expendable or durable items—one register per organiza-
document. Units will not request items designated for reduction or ional element as directed by PBO.

(6) Authentication (class 5 supplies only).

(7) End item code (EIC) (class 9 only).

(8) Type requirements code (class 7 only).

te.EIC, a new data element, has been established as a means to identify a
réquest for a repair part to a specific end item. The EIC is required on all

deletion, as listed on the old document, once the 365 day threshold, I- The document numbers from the registers will not be
is reached. There is no need to cancel open requisitions for majo uplicated. _ o _
items projected to be deleted from authorizations by approved Document registers will include the essential elements of data
TAADS changes when under 365 days of the effective date of thelisted below: . , ,
approved TAADS authorization document; this will occur (1) Element and activity keeping the register.
automatically. (2) Page number.
(4) TDA activities operating under the Defense Business Opera- (3) Document number.
tions Fund (DBOF) (formally the Army Industrial Fund (AIF)) are  (4) Document sent to.
exempt from the requirement to be within 365 days of published (5) NSN/CAGE/PN/MCN.
EDATE. DBOF activities may submit requests and requisitions(6) Nomenclature.
upon receipt of approval of Memorandum Request (MR) from the (7) Request for.
MACOM, Activity Group Level, or USAFISA, whichever is appro- (8) Priority designator.
priate. Submission of requests and requisitions is dependent on (9) Initials of authenticating authority.
availability of funds as directed by the MACOM. AR 71-13, para-  (10) Quantity (requested, received, turned-in, due-in).

graph 2-69 applies. (11) Date completed.
b. Quantities of basic load items authorized by MACOM com- k. All elements and activities except SPBS-R and SPBS-R-I/TDA
mander will be on hand or on request. users keeping a document register will maintain a due-in status file

c. When authorized substitute items (SB 700-20, app H) is onto support those actions that have not been completed. SPBS-R and
hand, the preferred item will be requested. Equipment to be replacedSPBS-R-I/TDA users control due-in suspense’s by using the auto-
through force modernization action is an authorized substitute andmated document register and due-in listing. (File manual due-in
will be retained until receipt of new equipment. status when received in supporting document file.)

d. Priority designators for all supply requests will be determined I. All supply requests will be submitted to the appropriate SSA.
per DA Pam 710-2-1. Commanders will personally review or will The accountable officer at the SSA will determine the source of
delegate in writing to specific persons the authority to review all supply and initiate appropriate action. The document number date
requests based on urgency of need designator (UND) A and B. Thisand the date forwarded will be the same to ensure timely supply
review is done before sending the request to the SSA. action at the unit level. (USAR see para 2-6n.) UND A requests

e. Request for items having a recoverability code of A, D, F, H, will be delivered by the most expedient means, including voice.
or L requires turn-in of the unserviceable item at the same time theWhen voice is used, each party will create and file a copy of the
request is presented to the SSA. Automated systems will use interrequest. Confirmation will not be exchanged.
nal Recoverable Item Control checks to verify issues versus turn- (1) Using units and organizations will not request supplies
ins. In a manual system, a statement, signed by the commander adirectly from the DRMO. Requests for property from DRMO will
accountable officer, indicating the reasons for nonavailability for be processed through the PBO to the SSA that normally supplies the

turn-in will accompany the request when— property. Requests for supplies to be used for other than the in-
(1) There is no unserviceable item available for turn-in becausetended purpose be approved by the installation commander (divi-
of loss, destruction, or initial requirement. sion/TAACOM/SUPCOM/-separate command commander for

(2) An operational requirement exists to retain the item until the OCONUS, major U.S. Army Reserve Command (MUSARC) com-
new item is received. The DOL/G4 or equivalent will establish item mander for USAR units/activities, ROTC region commander for
retention authority. In this case, the recoverable item will be turned ROTC units, and USPFO for ARNG units/activities). All nonexpen-
in to SSA within 10 workdays (30 days for USAR) after receipt of dable property drawn from DRMO will be accounted for on the
the new item. property book.

(3) A SF 368 (Product Quality Deficiency Report), has been (2) Local purchase requests are processed through the PBO to the
submitted and the unserviceable item has to be retained as an eXSSA. Before submitting a local purchase request, commanders are
hibit in accordance with DA Pam 738-750. responsible for verifying the need for a local purchase and for

f. Supply requests for seasonal or unusual needs, such as trainingigning the request. Commanders may delegate this responsibility in
ammunition forecasts, will be sent in advance to permit timely writing to specific persons.
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m. This paragraph contains policy modifications for the ARNG person delegating this authority must be a commander or PBO and
environment. remains fully responsible for the supplies. As a minimum the fol-
(1) Commanders will submit requests for authorized supplies aslowing is required:
directed by the USPFO of their respective states. Discretionary (1) A copy of the current assumption of command and/or PBO
items listed in authorization documents will be on hand or on re- appointment memorandum.
quest only when authorized by the State AG. Requests for DA- (2) A document designating a person as the responsible officer.
controlled, PA-funded items identified by the NGB will not be b. Supplies received will be counted by quantity and compared to
processed without NGB approval. Requests for which funds are notthe receipt document. Discrepancies will be documented and repor-
available will be held at the USPFO and managed by the State AGted to the SSA within 3 days (30 days for USAR) of receipt.

(2) Document registers will be kept as follows: Supplies that are received from other than the SSA will be reported
(a) For the property book, nonexpendable items, and arihrough the PBO to the SSA whether there is a discrepancy or not.
munition—one register per property book. c. Discrepancies in shipment of classified COMSEC equipment
(b) For durable and expendable items—as directed by tigad CCI require investigation and submission of incident reports per
USPFO. TB 380-41 and DA Pam 25-380-2, respectively. Erroneous ship-

(3) The USPFO, division, or separate brigade command levelments of CCI to the COMSEC account instead of the unit property
staff will make sure document numbers from various registers arebook account do not require submission of COMSEC incident

not duplicated. USPFO approval is required for assignment '8ports. However, suspected tampering, mishandling, unauthorized
blocks of document numbers. access, or frustrated shipments will be reported. See DA Pam

n. This paragraph prescribes policy modifications applying to the 710-2-1 for CCI transfer procedures between the COMSEC account
USAR. Requests for which funds are not available (unfinancedand the PBO. o _ _
demands) will be sent to the unit funding activity (MUSARC) and  d- Serial, lot, and registration numbers will be entered on receipt
managed as directed by the MACOM. Requests for items for which documents for those items that require serial and registration num-
there is no maintenance capability or storage space will be manage§€r €ntry on the property book.

as prescribed by the MACOM. e. Detailed procedures for processing receipts of classified C_:OMT
o. This paragraph relates to contractor-operated parts’ stopiec €quipment and materiel by COMSEC accounts are contained in
(COPARSS). TB 380-41.

(1) COPARSs are contractor-operated facilities on military instal- . f. Property”bgok item(sj receri]ved or repotr)tedkas_fr(])_ung on iajtalla-
lations. They provide over-the-counter sales of repair parts. Proceion (FOI) will be posted to the property book within 3 workdays
dures for COPARS are outlined in paragraptol (USA Test, Measurement, and Diagnostic Equipment Activity

(2) The SSA may provide authorization to activities having TDA (USAEA) 10 Workdayj)bof th?[ recilpt dat%. ceot and used
maintenance functions to submit requirements directly to COPARS. g Dxcessest ctause y unit pac n:ay Ie ep gnd. ust? f
These activities must be authorized personnel, tools, and that level " ocumentation accompanying materiel received directly from
of maintenance for which parts are requested. a contractor or a vend_or_ under the Prompt Payment Act will be sent

(3) Because of the sensitivity of COPARS type items, excep- [© SUPPOMing SSA within 3 workdays of receipt.
tional care will be exercised to prevent diversion of items to private 5_g agset reporting

use. ) ) a. Continuing Balance System-Expand&R. 710-3 requires that
(4) COPARS items are not authorized for PLL. ~all activities report transactions for all RICC 2, A, and Z items.
(5) Requests for items for COPARS will be on a request for issue (1) Property book CBS-X reporting is automatically accom-
and turn-in document. plished if the property book is maintained by an automated system.
(6) Upon receipt of parts, user will provide receipt documentation |f the property book is not automated, but the SSA through which
to the accountable officer as directed by the SSA. issue and receipt transactions are processed is automated, then these

p. Commanders will coordinate with their supporting COMSEC transactions will be automatically reported to CBS-X. Other transac-
account custodian for transactions concerning classified COMSECtions such as lateral transfers and AARs, which are not processed
materiel. COMSEC custodians managing a COMSEC account thatthrough an SSA must be manually reported by the property book
does not have a direct support or intermediate supply support mis-officer to the central collection activity (CCA). If both the property
sion will comply with the applicable policies contained in this chap- book and supporting SSA through which issues and turn-ins are
ter, related procedural publications, and TB 380—41. accomplished are manual, the SSA will manually report all transac-

g. COMSEC equipment fielded through total package fielding tions for reportable items to the CCA. The DA minimum goal for
(TPF) will be provided in a separate package through coordinationCBS-X compatibility is 98 percent.
between USACSLA and the fielding command. Classified COM- (2) RICC changes for nonautomated property books with MTOE/
SEC materiel must be shipped to a designated COMSEC accountTDA property on hand will be reported to the CCA within 15 days.

The PBO will report RICC changes from 0 to 2, A, and Z.
2—7. Follow-up of request for supplies _ (3) Property administrators or property book officers for Govern-

a. Document modifiers will be prepared and submitted to the ment-owned, contractor-operated (GOCO) facilities will comply
SSA if there is a change of the Force/Activity Designator (FAD) or with this paragraph and AR 710-3 in reporting all reportable items
UND. The requested quantity cannot be increased. to the CBS-X system.

b. Follow-up action is taken as required. When used, follow-up  (4) COMSEC custodians will report all classified COMSEC
actions will be submitted as outlined in automated/manual proce-reportable items to CBS-X per AR 710-3. Unclassified CCl are

dural manuals. reported per subparagragh-9¢ this regulation.
c. When an item is no longer needed, a cancellation request will (5) The DA minimum goal for CBS-X compatibility is 98
be immediately sent to the SSA. percent.

d. Commanders will ensure their open supply requests are re- b. Department of Defense Small Arms Serialization (RCS DD-
viewed and the requirement is validated quarterly. Open supply MIL(A)1629). The purpose of the DOD Small Arms Serialization
requests are reconciled with the SSA on a monthly basis (quarterlyProgram (DODSASP) is to maintain continuous visibility over small
for USAR and National Guard). See DA Pam 710-2-1 faarms by serial number from procurement through demilitarization

procedures. and disposal. It is designed to provide investigative agencies, within
o ] 72 hours, the identification of the last Army activity accountable for
2-8. Receiving supplies a specific serial numbered small arm.

a. Commanders or accountable officers will receipt for supplies (1) The definition of small arms reportable under the DODSASP
for their units or activities. This authority may be delegated. The s included in the glossary.
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(2) An Army logistics automation objective is to accomplisfiles are updated, and the data is formatted and reported to the DOD
DODSASP reporting by supply and accounting systems as a by-Central Registry within 10 days of the supply transaction. The
product of processing supply transactions such as receipt, issueMACOM will designate the reporting activities within the com-
transfer, and adjustment. mand, which operate on an installation or overseas area support

(3) If DODSASP reporting is not automatically accomplished by basis. The PBO/SSAs should ensure they have identified their sup-
the logistics STAMIS used, comply with the procedures in AR porting reporting activity.

710-3, chapter 4. The serial number data will be provided to the e. Registration and reporting of U.S. Army vehicles (RCS
designated local supporting DODSASP reporting activity within 5 CSGLD-1608)Registration and reporting are separate functions and
days of the supply transaction. The local Small Arms Serialization should be acted upon accordingly.

Surety Officer (SASSO) will ensure that the local DODSASP repor- (1) Registration.Registration is the function of accepting mate-
ting activity files are updated, and the data is formatted and reportediel into the Army inventory and requesting an Army registration

to the DA Central Registry within 10 days of the supply transaction. number from the U.S. Army Central Vehicle Registry maintained by
The MACOM will designate the reporting activities within the com- AMC LOGSA. Registration is accomplished by the procuring activ-
mand, which operate on an installation or overseas area supporiy for the materiel and will normally have already occurred at the
basis. PBO/SSAs should ensure they have identified their supportingime the materiel is received by the using units. However, units
reporting activity. must prepare and submit an acceptance and registration report for

c. Controlled Cryptographic Item Serialization Programmateriel reclaimed from DRMOs; materiel previously identified as a
(CCISP).The purpose of the DA CCISP is to maintain continuous combat loss that is recovered or recaptured; and materiel modified
visibility over designated controlled cryptographic item (CCI) end that identifies the item to a different category in AR 710-3, table
items by serial number from procurement through demilitarization 5—1. Acceptance and registration report will not be limited to those
and disposal. It is designed to provide the NSA and other investigaitems listed in the appendixes to DA Pam 738-750, but will be
tive agencies, the identification of the last Army activity accounta- Prepared and submitted for all items subject to registration number
ble for a specific serial numbered CCI end item. assignment and control. Acceptance and registration are accom-

(1) The NSA designates items as CCl and establishes asset tracklished per AR 710-3, chapter 5. _
ing requirements. All CCI end items are reportable based on their (2) Reporting.Reporting is the function of controlling the where-
assigned reportable item control code (RICC). See SB 700-20 toabouts of materiel requiring registration. Materiel that is transferred
identify CCI reportable items and those exempted from CCISP between units and materiel that is a loss to the Army inventory will
reporting. be reported to AMC LOGSA. Transfer reports and deletion reports

(2) An Army logistics automation objective is that CCISP report- will not be limited to those items contalne_d in appgndlxes to DA
ing will be accomplished by supply and accounting systems as a byj?am 738-750, byt will be submitted on all items subject to registra-
product of processing supply transactions such as receipt, issuelion number assignment and control. Transfer reports and deletion
transfer, and adjustment. reports vylll pe prepared and.sgbmltted per AR 7.10—.3, qhapter 5.

(3) If CCISP reporting is not automatically accomplished by the  (3) Objective. An Army logistics automation objective is that
logistics STAMIS used, comply with the procedures in AR 710-3, U-S. Army vehicle reporting be accomplished by the supply and
chapter 4. The serial number data will be provided to the designatediccounting system as a by-product of the receipt and issue process.
local; supporting CCISP reporting activity within 5 days of the If reporting is not automatically accomplished by the supply and
supply transaction. The local CCI serialization surety officer will &ccounting system, manual reports will be prepared and submitted.
ensure that the local CCISP reporting activity files are updated, and_f- Additional asset reporting policyAR 710-3 contains addi-
that the data is formatted and reported to the DA Central Registrytlonal policy guidance for asset reporting systems. _
within 10 days of the supply transaction. The MACOM will desig- _ 9- Automated Resources Management Systeiemated equip-
nate the reporting activities within the command which operate onMent will be reported to the Automated Resources Management
an installation or overseas area support basis. PBO/SSAs shoul@YStem (ARMS) data base in accordance with DODI 7950.1M. The
ensure they have identified their supporting reporting activity. ~ PurPose of the DOD Automated Resources Management Program is

d. Radiation Testing and Tracking System (RATTIS). purposes to provu_je asset visibility to the Defense Automation Resources
of the DOD RATTS are to maintain continuous visibility by serial nformation Center (DARIC) in support of DOD resource managers
number and wipe test of all chemical detector cells (radio active Worldwide.
source NSN 6665—01-114-0073) and drift tube modules (radio ac-»_10 Assignment of property responsibilit
tive source NSN 6665-99-257-0069) from procurement through — 5 Prope?ty responsipt))ilitg/ i;ythe Pelations%ip between people and
demilitarization and disposal, and to provide strict control of all the property under their control. Responsibility will be assigned and
cells and drift tubes for the purpose of safety to the user andgcknowledged in writing for all property recorded in the property
maintainer. The chemical detector cell is a component of thgok as on hand. The property book will be the basic record assign-
M43A1 chemical detector, and the drift tube is a component of theing responsibility.
chemical agent monitor (CAM). RATTS is designed to provide the ', property that has not been issued from the property book is the
identification of the last Army activity accountable for a specific responsibility of the PBO. Responsibility for this property is as-
serial-numbered cell and to track wipe test data. PBOs will ensuresigned to and accepted by the PBO using the statement in sub-
that serial numbers for source components are recorded on propertyaragraph2-5h
books. Changes will be reported to the designated source serializa- ¢ \when the property book is kept at the using unit level, the
tion officer (SSO) as prescribed in AR 710-3. Serial numbers will commander of the using unit accepts responsibility for all property
be reconciled as directed by the SSO. recorded in the property book by signing the statement shown in

(1) An Army logistics automation objective is to have RATTS sybparagrapte—5h
reporting accomplished by supply, accounting, and maintenance sys- d. When the property book is not kept at the using unit level,
tems as a by-product of processing supply transactions such agand receipt procedures will follow subparagraptbg for MTOE
receipt, issue, transfer, and adjustment, and maintenance actiongnits and subparagrag®-5g(3)(a)for TDA activities.
such as wipe testing. . . e. For USAR and ARNG the following policies apply:

(2) If RATTS reporting is not automatically accomplished by the (1) |n MTOE organizations, the using unit commander has both
logistics STAMIS used, comply with the procedures in AR 710-3, command and direct responsibility.
chapter 4. The serial number data will be provided to the designated (2) In TDA activities, the commander has both command and
local RATTS reporting activity within 5 days of the supply transac- direct responsibility. He may designate persons to be PHRHs and to
tion. See AR 710-3, paragraph 4-33 for wipe test reporting require-have direct responsibility for property authorized by TDA.
ments. The SSO will ensure that the local RATTS reporting activity  (3) USAR equipment pooled at ECSs will be put on hand receipt
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by the organization having responsibility for the equipment per the PBO.) The property will be listed on a hand receipt as an
subparagraph® or d above. inventory listing. The original will be filed by the PBO or PHRH. A

f. Property for which direct responsibility has been accepted is copy will be kept in the area where the property is located. The
controlled by the company commander or the primary hand receiptproperty will be marked with sufficient identification data so that a
holder using permanent or temporary hand receipts. Responsibilityperson unfamiliar with the property may easily identify it. The
for the care, proper use, and safekeeping of Government propertyroperty will not be defaced by marking in any manner that would
issued to or used by subordinates is inherent in supervisory andrevent use by another unit. A semiannual inventory will be con-
command positions. The essential elements of data for the handlucted. The items will be retained in an area where access and exit
receipt are as follows: are monitored. They will have minimal commercial application or

(1) Hand receipt. value and large enough to preclude undetected removal. After com-

(2) From. pletion of the inventory, the listing will be updated accordingly. If
(3) To. an actual loss of property occurs, action will be taken per AR
(4) Hand receipt number. 735-5.

(5) LIN. (5) Hand receipts will have changes posted as they occur; howev-

er, change documents may be used to avoid frequent posting to the
hand receipts. Change documents are used according to procedural
menuals. If change documents are used, they are posted to the hand
receipt at least every 6 months, counting from the oldest change
document in effect. Hand receipts are adjusted to reflect current
balances before performing an inventory.
(6) The original of any receipt is kept by the person issuing the
(12) Signature, date, and grade/rank. supplies. Thg duplicate is kgpt by the person receiving the suppllies.
(13) Quantity on hand. (7) Immediately upon notification that a hand receipt holder will
g. Property is issued to the person filling the position identified Pe absent from his/her primary duties due to extended temporary
in the authorization document as the user (such as individual, secduty, an emergency, or hospitalization, and a 100 percent joint
tion, and p|at00n)_ The property may first be issued by primary handlnven.tory Ca.n nOt be Conducted, the Commander/aCtIVIIy chief will
receipt holder to a person having supervisory responsibility over the@Ppoint an interim HRH and an inventory team. The newly ap-
user. The supervisor may further issue property by subhand receippointed PHRH and inventory team will conduct an inventory of all
to the user having individual responsibility. property on the hand receipt. This inventory is completed as soon as
(1) Responsibility is assigned to persons for property issued forPOSSible but must be accomplished within 30 days. Any discrepan-
their personal use. Examples are OCIE, barracks furniture, and famflies discovered will be reported to the Commander/aqtlyny chief and
ily housing furniture. The individual will acknowledge responsibility accounted for per AR 735-5. Upon return of the original HRH or
by signing a receipt. the appointment of a new HRH a joint inventory is accomplished
(a) Quarters furnishings will be issued from the PBO to the Per table 2-1 this regulation.
family housing occupant on a permanent hand receipt. h. This paragraph applies to components (less consumable) of
1. A condition code will be reflected for each item. end items and sets, kits, and outfits (SKO). These items are not
2. The occupant will accept responsibility by signing the hand |nd|_V|duaIIy accou'nted for on property book records, _but, because of
receipt. their nature, require control. These items are collectively referred to

3. Change documents for furnishings are not required to be pos-2S components in this paragraph only. Records to be kept for con-
ted to the permanent hand receipt. trolling components are component hand receipt, hand receipt an-
(b) Unaccompanied personnel housing, guest house, and transierff€ @nd Aircraft Inventory Record. Note: A PBO may issue the end
quarters furnishings will be issued from the PBO to the person 'tem and associated components on a hand receipt if desired for
responsible for the facility. The responsible person may subhangPurposes of configuration control. However, this is not applicable to

receipt the items to an occupant. automated property books. . -
(c) Furnishings issued to occupants of family housing are inven-, (1) When property is issued to the intended user, responsibility
toried at time of issue and upon termination of quarters occupancy_fort colmpon?_rtwts ';5 assigned lt)y USIrrl]g %CO_I‘IT%OheEt hanqrr]ece|pt_ The
Inventories are conducted jointly by the occupant and the PBO or&ctud! guantity of components on hand will bé shown. Iheé compo-
their representatives. An annual inventory performed by fam nt hand receipt is the record of responsibility for items listed
housing occupants will not be required. An annual inventory of all ereon. It is also a record validating component shortages. The

furnishings other than issued family housing furnishings is required. component hand receipt serves as a hand receipt for the applicable

(2) When property is to be issued to and retained by the sameend item identified as the first item on the component hand receipt

: : : oo : or the SKO identified in the heading of the component hand receipt.
Egirr?gnafnoreztie;r;}%%t:rrrlggefpetmds’ responsibility can be assigned byThe essential elements of data for the component hand receipt are as

(3) When property is issued or loaned for periods not exceedinngHOWS:

(6) NSN/PN/MCN/serial number/registration number/lot number.

(7) Item description.

(8) Hand receipt annex/component hand receipt number
applicable).

(9) Controlled inventory item code.

(20) Unit of issue.

(11) Quantity authorized.

30 calendar days, responsibility will be assigned by use of a tempo- (a) From.
rary hand receipt. After 30 days, the property will either be with-

drawn from the person or a permanent hand receipt prepare

Permanent hand receipt holders of one unit will not loan property to
members of other units unless approved by the owning PBO, except
for equipment on hand receipt to USAR ECS and ARNG mobiliza-
tion annual training equipment sites (MATES). Equipment author-
ized an activity funded by AIF will not be permanently loaned to
other activities. If equipment is not required for mission accomplish-
ment, action to change the applicable TDAs will be initiated per AR
71-13.

(4) When the PBO or PHRH determines it is impractical to
assign responsibility to a person, an inventory listing will be used to
manage the property. For example, this situation may exist when
shift operations, multiuse classrooms, or large support equipment is
involved. (This does not apply to items in storage under control of

AR 710-2 « 31 October 1997

(b) To.

CiC) End item NSN.

d) End item description.

(e) Publication number.

(f) Publication date.

(g) Quantity.

(h) NSN, CAGE, PN/MCN.

(i) Item description/serial number/registration number.
(j) Accounting requirements code.

(k) ClIC.

() Unit of issue.

(m) Quantity authorized.

(n) Quantity on hand.

(o) Signature, date, grade/rank.

(2) When preprinted component hand receipts are available, their

use is mandatory. Preprinted component hand receipts are published
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along with selected technical manuals and supply catalogs defined (1) This paragraph applies strictly to tool room operations, utiliz-

by “HR” after the publication number. These publications may be ing automated tool control systems, at “fixed base” activities, gen-

obtained through publication channels. Component hand receiptseral support (GS) mission supply support activities (TDA) mission

will have changes posted as they occur, unless the previously presupply support activities (MSSASs), or depot maintenance activities.

scribed change document method (g(5) above) is used. The compothis paragraph does not apply to tactical MTOE units issuing tools

nent hand receipt must be checked against AR 71-13 and fileen a consolidated area.

appropriate TM/SC to verify each component if it is “used with” or ~ (2) Tool room/tool cribs account for tools, both expendable and

a “component of” the end item. nonexpendable, utilizing an automated system. Property book ac-
(3) When property is first issued to a person having supervisory countability is not required. The tool control officer (TCO) is ap-

responsibility over the user, a component hand receipt may be usedpointed in writing as the accountable officer. The officer making the

When property is issued to someone other than the intended useappointment must utilize the criteria in AR 735-5, chapter 2.

and when a component hand receipt is not used, a hand receipt (3) The PBO issues the TCO a series of document numbers, both

annex will be used to show a by-item quantity of all missing ex- expendable and nonexpendable, for requesting tools.

pendables (less consumables), durables, and nonexpendable compo-(4) The TCO—

nents. Components are assumed to have been issued with the end(a) Maintains separate document registers for expendable, dura-

item unless they appear on the hand receipt annex as a shortagble tools and for nonexpendable tools.

Preprinted component hand receipts may be used as hand receipt (b) Maintain a supporting document file for nonexpendable tools.

annex by entering the quantity missing opposite the quantity which (c) Performs and documents inventories per table 2-1.

was to be issued. The essential elements of data for the hand receipt (d) Accounts for lost tools per AR 735-5.

annex are as follows: 2-11. Storage of supplies
ﬁgg E%nrg receipt annex. a. Property will be stored per DOD 4145.19-R-1. Ammunition

(©) To. and explosives will be store.d per above DODI, AR_740—1, ™

(d) End item NSN 9-1300-206, and/or host nation agreements and public law, which-
: ever is more restrictive. CCl will be stored per TB 380-40-22.

Classified COMSEC equipment will be stored per TB 380-41.

b. USAR property will be positioned and accounted for as
follows:

(1) At home station, or ECSs.

(2) All MTOE, CTA, and TDA authorized equipment required
for home station training assemblies, including multiple-unit training
assemblies, will be located at the organization’s home station. When
there is not enough space for parking or storing authorized equip-
ment at the home station, MACOM (or designated subordinate ma-
jor command) will prescribe procedures for storage of equipment.

(3) MTOE/TDA/CTA property authorized to and owned by a
USAR organization but not stored at home station may be stored in
an ECS or other storage location as prescribed by the MACOM (or

. esignated subordinate major command). Equipment on hand in an
(6) Expendable component shortages will be placed on request a CS will be used to support annual training (AT). Small arms will

the level that maintains the expendable document register. Normah,o"gy,04 at the unit's home station unless otherwise authorized by
replenishment for consumables are requested by the hand receifhe USARC

holder. (4) MTOE/TDA/CTA equipment stored in an ECS or other ap-

(7) Changes are posted to hand receipt annexes as they occu . :
unless the previously described (para 2-10g(5)) method of chang hrgvg\(jlvnsi:%ragr?it.slte will be accounted for on the property book of

documents is used.
(8) Aircraft inventory record is used in lieu of a hand receipt or 2_12 Evaluations, inspections, and inventories
hand receipt annex to control components of aircraft. a. The commander/supervisor ensures property—
(9) The commander/PBO ensures that nonexpendable and durable (1) Accounting is complete and accurate.
special tools, test, measurement, and diagnostic equipment (TMDE), (2) Is on hand and serviceable.
and other special equipment prescribed by TMs are hand or subhand (3) Is safeguarded.
receipted to the user level when responsibility has not already been b. Commanders and supervisors evaluate all supply operations
assigned using component hand receipts. using the standards of the CSDP as outlined in appendix B.
(10) In the ARNG, component listings may be used to control ¢. Commanders and supervisors ensure that physical security in-
nonexpendable and durable components. ARNG component listingsspections are conducted per AR 190-11 and AR 190-13.
must conform to the most current DA publication. Use of these d. Commanders and supervisors ensure inventory of property is
listings does not change the requirement of having the most currentaken per table 2—1. Property book items with serial numbers, Army
DA publication (TM or SC/CL) on hand in the unit. registration numbers, and ammunition lot and serial numbers will be
(11) MACOMs may approve requests initiated by TDA mainte- verified against the property book or hand receipt. Components are
nance activities to maintain SKOs at less than 100 percent fill. verified against appropriate supply catalog (SC) or technical manual
Approval will be effective for 1 year from the date of approval and (TM).
may be extended annually. (1) Inventories of weapons and ammunition will not be done by
i. The tool room or tool crib custodian is responsible for all tools unit armorers nor by the same person 2 months in a row.
contained within the tool room or tool crib. (2) Inventories of sensitive items other then weapons and ammu-
(1) All tools issued from a tool room or tool crib become the nition are done by any sensitive item hand receipt holder.
personal responsibility of the recipient (user). e. Property that is lost, damaged, or destroyed is accounted for
(2) Hand tools, tool sets and kits, and shop equipment are seper AR 735-5. Also, the loss of COMSEC equipment and CCI
cured and controlled per the physical security standards of ARrequires the submission of an incident report per TB 380-41 and TB
190-51. 380-40-22, respectively.
j- When utilizing an automated system for accounting for and f. Property determined to be unserviceable through fair wear and
controlling tools in a tool room or a tool crib the following applies: tear (FWT) is accounted for per subparagr&sii3b

(e) End item description.

(f) Publication number.

(g) Publication date.

(h) Quantity.

(i) NSN/CAGE/PN/MCN.

() tem description.

(k) Accounting requirements code.

() Unit of issue.

(m) Quantity short.

(n) Date and initials of the issuing person.

(4) The PBO will have on request all nonexpendable component
shortages for hand receipt holders.

(5) Durable component shortages will be on request at the level
where the document register for ordering durables is kept.
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g. Causative research (see glossary) is conducted to determine thebility. Maintenance records must be submitted with the turn-in

reason for inventory discrepancies. item. Accompanying records will be per AR 750-1 and DA Pam
h. Inventory of medical sets, kits, and outfits are conducted per 738-750. Turn-in documents for all items requiring serial number
AR 40-61, chapter 5. accounting and CCI will contain the serial number, and CCI will be
i. For USAR and ARNG the following policies apply: marked “CCI” in the remarks section.
(1) A physical count is made monthly of all weapons. Weapons (&) When on hand property book items are excess and disposition
are inventoried quarterly by serial number. instructions have not been provided, initiate turn—in action within 10

(2) The unit commander jointly conducts a 100 percent inventory calendar days after the effective date of the authorization document
of unit property not on subhand receipt during the change of com-change. When an authorization document change causes a replace-
mand inventory. The next higher commander will appoint disinter- ment of items, the items being replaced may be retained if needed
ested personnel if the incoming or outgoing commander cannot beas a substitute until receipt of the authorized items. Begin turn-in of
present for the change of command inventory. substitute items within 10 calendar days after receipt of the author-

j. All classified COMSEC equipment, components, key assigned ized items (30 days for USAR). Property no longer required because
ALC 1 or 2 must be physically inventoried at least semiannually Of authorization document change(s) may .be turned in or transferred
and the inventory results reconciled with the Army COMSEC AC- NO sooner than 365 days before the effective date of the new author-
COR. All other COMSEC materiel accounted for by the COMSEC ization document. The unit commander and the next higher head-
custodian equipment and components must be physically inventoriediuarters must both approve the turn-ins. This action facilitates
at least annually or upon change of custodian. (See procedures iffansition of the unit to the new organizational document. Com-

TB 380-41.) manders must ensure that turn-in of these deleted or reduced items
does not degrade mission capability and readiness of the unit.
2-13. Disposing of materiel (b) DA will make redistribution of excesses of critical items.

PBOs are relieved from accounting for property upon transfer of the Major items funded by procurement Army (PA) are managed under
property to another organization or upon turn-in of the property to the Total Army Equipment Distribution Program (TAEDP). TAEDP
an SSA. PBOs will ensure that reporting requirements comply with products provide materiel managers with information to furnish dis-
subparagrapt2—9. position instructions for excess PA-funded items. If disposition in-

a. Transfers. structions have not been received by the effective date of the

(1) Transfers of organization and installation property will be authorization document change, excess PA-funded items will be
directed by a commander having command jurisdiction over both reported within 10 calendar days after effective date of the authori-
the losing and gaining organization. (In ARNG, CNGB will approve zation document change. Divisional units will report excess items to
such actions between States.) When the transfer involves @@ division materiel management center (DMMC). Nondivisional
MACOMs, it will be coordinated between the MACOMs. Assuming Uunits will report excess to either their COSCOM materiel manage-
favorable coordination, the losing MACOM will direct the transfer. ment center or to the installation’s office responsible for logistics.
In circumstances involving a single MACOM, the directing/approv- Procedures for reporting excess PA funded items will be established
ing authority for lateral transfers between different commands onby materiel management centers or the office on the installation
the same installation may be delegated to the installation DOL orresponsible for logistics. If disposition instructions for the excess
equivalent. Within AMC organization the DOL or equivalent may PA-funded items are not received within 30 calendar days after the
further delegate to the installation equipment manager. USPFO mayeffectlve da_ite of the authorization document change, the items will
delegate their authority to the PBO when the property book hasbe turned in to the SSA.

been centralized at a division or brigade. (c) On hand property book items within allowances are turned in
(2) Property transferred will meet the standards in AR 750-1, only if found to be unserviceable and determined to be not
chapter 4. repairable by the supporting maintenance facility personnel.
(3) Scrap or salvage will not be transferred. (d) End items being turned in should be complete with all com-
(4) The gaining PBO will provide the CBS-X central collection Ponents and basic issue items (Blls ). If end items are not complete,
activity a copy of the transfer document. the unit commander or PBO must sign a shortage list to document

(5) DOIMs (with the agreement of the supported organization) what is missing. Ayta}ch the shortgge list to the turn-in documgnt.
may approve lateral transfers of sustaining base information systemg "€ U.S. Army Training and Doctrine Command (TRADOC) train-
equipment on their post installations or configured organizations. N9 activities and AMC research and development (R&D) activities

(6) Users of automation equipment that is identified to be excesstﬂat are issugd items WitT‘c’”t %om_ponents, will inglu_de coEiessgf
will provide an excess listing along with the equipment condition N€S€ Issue documents when the items are turned in to the SSA.

code to the property book officer (PBO) 145 days in advance of (Documents supporting turn-in of these items will be marked:
anticipated excess date. Listing of excess will be submitted per DAXEEDAégETN}I?BAIlwI\IIZ%R"M::I)\ISS.TAI:'%\ILI,IDC"I:'FOENQAULEEIL-EREI)DISQESEMBLY

Pam 710-2-1 or DA Pam 710-2-2 to the Army Reutilization Focal . . g . )

Point. (e) The SSA will provide turn-in instructions for temporary loan

(7) Classified COMSEC materiel will be transferred/shipped by items.

; iy () Report and turn in excess medical materiel under AR 40-61.
ﬁo.:leSESCOEZ?O;'S”%Abypzwr%\éi%g%gy S;f;eﬂ:j?g ngls as specified (g) Turn in excess OCIE to the SSA within 10 calendar days (30

b. Turn-in to SSA. days for USAR).

(1) The using unit commander ensures that adjustment documen- (h) All excess and unserviceable classified COMSEC equipment

tation is prepared and processed per AR 735-5 when an item iSand components will be turned in by the COMSEC custodian to the

unserviceable through other than FWT. Other than obvious FWT?:%)&%TE%Q C;]OMSI|EC_account. IrD]isposdaI through channels other than
: ; y ) channels is not authorized.
will be determined by competent technical authority. : . ;
(2) Turn-in of progerty b%ok and nonexpendablg items is re- (3) Turn-in of nonproperty book items (for example, repair parts,
quired when items on hand exceed allowances (ROTC Reserv components, etc.) to the supporting SSA does not require a technical

Qnspection before turn-in
Personnel Army (RPA) funded clothing is exempted from this re- . L . . .
quirement. Excess serviceable ROTC clothing will be reported to () Turn in excess serviceable repair parts immediately.

the Region Headquarters for redistribution.) or are unserviceable an (b) Turn in unserviceable repairables with a turn-in document
g au Istribution. u Vi nd prepare a request document if a replacement is required.

not repairable. The supporting mgintenancg activity C|aSS.ier?C) Initiate turn-in action of excess components within 10 calen-
item(s) as unserviceable and nonrepairable, assigns the appropriate

condition code, and tums in to the supporting SSA. Items will be ar days after receipt of supply publications and/or changes to them.

f f it losi dal d within th it (d) Batteries with a recoverability code (RC) of “A” are
ree ol ammunition or explosives and cleaned within theé Units ocoyeraple items and are turned in to the SSA for disposition.
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(e) Excess caused by unit pack may be kept and used. e. Turn-ins to DRMONo items regardless of serviceability will
(f) Unserviceable nonrepairables and uneconomical repairabéturned in to the DRMO directly from the unit/organization level.
recoverability code “O” items are turned in as scrap and processedll materiel will be turned in to the activity responsible for consoli-

in accordance with e below. dating and reporting excess materiel. This does not preclude the
(9) Unserviceable and economically salvageable materiel will be SSA from directing the units to turn in scrap to the DRMO. When
turned in to the SSA. so directed, the supporting maintenance activity will visually check

(h) ltems that are no longer needed by the user may be returnednot technically inspect) these items to verify them as scrap.
to the SSSC. The items should be in the same unit pack as pur- (1) Classified COMSEC equipment and CCI, including compo-
chased. No documentation is needed when returning SSSC itemnents, scrap or residue are specifically prohibited from turn-in to
c. Redistribution of noncritical itenACOM , ARNG, DRMO. All COMSEC materiel, including CCI will be turned-in to
USPFO, and CNGB will make the maximum usage of redistribution the supporting COMSEC account or installation SSA, as appropri-
of noncritical items before reporting excess to the NICP. Total Assetate, (according to its security classification) for ARI shipment to
Visibility is designed to provide decision makers a key tool in the Tobyhanna Army Depot (TOAD).
redistribution process. More detailed guidance is found in sub(z) Items of IMPE reported to the Defense Automation Re-

paragraph3-31i _ _ sources Information Center (DARIC) per DOD 8000.X-M, Defense
(1) Procedures for reporting excess ARNG TAEDP property will Automation Resources Management, may be directly turned in to
be established by the USPFO or the CNGB. the DRMO. Upon receipt of disposition instructions from DARIC,

(2) The USPFO is authorized to designate officers other thanthe property book officer will complete a DD Form 1348-1A (Issue
PBOs to classify items for withdrawal from ARNG units and for Release/Receipt Document) or DD Form 1348—2 (DoD lIssue Re-
turn-in to the USPFO. This is not a final FWT decision. It will be |ease Receipt Document With Address Label) and turn-in the items
made by an Active Army commissioned officer according to section girectly to the DRMO.

710, title 32, United States Code. The property may be located f Forms used for turn-insforms used for turn-ins will contain
anywhere within the ARNG logistics system at the time the determi- {he same essential elements of data as those for requests. Turn-ins of
nation is made. The final decision will be made before the property yoncataloged, nonstandard commercial items will contain, as a mini-
is released to a disposal activity. When the decision has been madg, m the complete item description and end item application.

the USPFO may designate unserviceable condemned clothing items g. Discrepant shipmentsShipments received that were not or-

for use as class "X" under AR 32-5. Unserviceable condemnedyereq or having defects will be handled as discrepant shipments.

items, including class “X" clothing no longer required, will be | t be ret d to the SSA that i d the it ith a turn-
turned in to DRMO. The USPFO is not authorized to convert used oo, M Do EUMNES 10 e at Issued the frem with & turm

. . in document. Do not assign a new document number; use the same
Clo(tsh)m'?u;?]tci)n rﬁ\%?r.uctions for ARNG rapid deployment units will document number on which the item was issued. Enter return advice
be included in procedural publications. code "1T" .

(4) ARNG property must be turned in to the USPFO before
processing to DRMO. USPFOs may authorize ARNG units to deal
directly with DRMO.

d. Other turn-ins to an SSA.

(1) When property is found on an installation and when items are

discovered in a unit and are not on accountable records (hereafte?'® classmed_for d'SpOS_aI purposes as hazardou_s waste. .
referred to as “found on installation” ), the property will be turned (2) Magnesium batteries are nonhazardous solid waste for dis-

in immediately. Found on installation property will not be picked up POSal purposes; however, they are not to be amassed and disposal
on organization property records. It will be turned in to the SSA in Must be controlled. _ _ ) _
“as-is” condition. Units will not spend resources to upgrade found (3) Other type of batteries that need special handling and disposal
on installation property before turn-in. A document number will not &ré; zinc silver chloride, certain lead acid batteries,
be assigned by the unit. SSA will assign a voucher number to the and certain nicad batteries.
turn-in after receipt. At ARNG units, found on installation property  (4) Primary batteries that need special handling and disposal will
will be reported to the USPFO by using turn-in documentation. A be treated as recoverable items but not necessarily repairable. These
document number will be assigned to the turn-in by the finding batteries are identified with a recoverability code (RC) “A.” Coor-
organization. The USPFO will direct movement of the property. dination for turn-in to DRMO will be completed through the SSA.
Also, CCI that is discovered and is not on an accountable recordRefer to Army Supply Bulletins 11-6 and 11-30 for disposal
requires the submission of an Incident Report per DA Paifistructions.
25-380-2. j. Demilitarization. Refer to subparagraph-16h this regulation
(2) Property turned in as found on installation will be issued to for demilitarization instructions.
the finding unit if the unit has an authorized requirement for the
item. The unit will not be charged for the found item. It will be Section IlI
furnished on a free issue basis. The turn-in and request for issue wilOCIE/CIF Management
be done at the same time. Moving the property is not required in
this case. 2-14. OCIE/CIF management
(3) Classified COMSEC materiel discovered that are not ona. The policy for accounting and assignment of responsibility for
COMSEC accountable records, will be immediately reported to the OCIE items on a unit or element of a unit basis is in parag2ghs
COMSEC custodian at the COMSEC account. All such discoveriesand 2—-1Q
will require incident reporting as specified in TB 380-41. b. OCIE will be stocked, issued, recovered, and accounted for at
(4) Before turning in any damaged, excess, or unserviceabl€IF or by the parent unit when a CIF has not been established.
blessed or consecrated items, the installation staff chaplain will When there is more than one parent unit within a single battalion, a
request the PBO to drop such items from the property book. Theconsolidated OCIE issue point to support the battalion may be
request will also state the condition or status of the items, and thatestablished. Establishing a CIF requires approval by installation
they will be disposed of in a manner acceptable to the distinctivecommander (CONUS) or division/SUPCOM/separate command
faith group that blessed or consecrated them. After the PBO hascommander (OCONUS). A CIF will support activities within its
dropped the items from the property book, the items may be dis-geographical jurisdiction. A CIF will not be approved for establish-
posed of in the appropriate manner. Such items will not be turnedment unless personnel positions have been previously authorized by
over to property disposal officers. MTOE or TDA. A CIF will not be routinely staffed using detail

h. Parachutes and componenBrepare a separate turn-in docu-
ment for each different year of manufacture. Enter the date of
manufacture on each turn-in document. Enter advice code “1Z.”

i. Expendable batteries requiring special disposal.

(1) Batteries containing HAZMATSs such as lithium and mercury
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personnel. This does not preclude using personnel for fatigue detypes of data and essential elements of data for OCIE records are
tails. The approving commander determines the number of CIFsthe same as for other property book records. A basic property book
necessary to provide sufficient support. record will be maintained for each OCIE line authorized and/or on

c. Expendable supplies required to complete or place an item ofhand.

OCIE into use will be initially stocked at CIFs or parent units when  h. The commander for whom the property book is kept appoints
a CIF has not been established. Examples are items such as camotire CIF PBO. A DODAAC will be obtained for the CIF property

flage cover bands, tent pins, tent poles, and ropes. Expendable itemigook. When the unit is not supported by a CIF, OCIE will be
will be replaced at the using unit level. accounted for in the OCIE segment of the property book. (USAR,

d. OCIE issues will be limited to only those items necessary to see para 2-18.)
satisfy the mission and needs of the unit. Supported units and i. The balance recorded in the property book will reflect only the
organizations will provide the CIF with their requirements for OCIE quantity on the shelf. Items in laundry, maintenance, or bulk issues
and the number of personnel to be supported on an annual basighand receipt quantities) are considered on the shelf. OCIE pos-
The CIF will use this information to develop tailored issues and to sessed by supported soldiers and emergency mission essential civil-
compute stockage levels. ians will not be included in the balance. Quantities of OCIE

e. Total stockage of an OCIE item at a CIF utilizing an auto- possessed by supported individuals will be recorded in the
mated central issue facility system will consist of authorizétemarks” data element of the property book record.
strength level, sizing float level, laundry and repair cycle level, ]. Responsibilities are as follows:

(minus the quantity in the hands of the soldiers), safety level, order (1) The PBO is responsible for all OCIE recorded as “on hand”
ship time (OST) level, and an operating level. The reorder point isin the property book.

the sum of the safety level, the laundry and repair level, and the (2) Individuals are responsible for proper care, custody, and
OST level. Stockage will be reviewed and recomputed semiannual-safeguarding of all OCIE issued them.

ly. The total dollar value of the stockage allowance is recomputed (3) The organizational clothing and equipment record is used to
annually as of the last day of the first month of the fiscal year, asassign responsibility. Details are shown below.

required by AR 735-5, chapter 14. Disposition of excess will be per (&) Individuals accept responsibility by signing this record, which
paragraph2—-13 is prepared in triplicate. The original is maintained by the CIF PBO.

(1) Authorized strength level includes total authorized soldier A file copy is maintained in the soldier’s unit. The soldier keeps a
strength (assigned soldier strength if overstrength) and civilian per-personal copy.
sonnel designated as emergency mission essential (for example, (b) This record will show the current balance of all items in an
LARs and contractor personnel). Total quantity authorized is the individual’s possession.
basis of issue times the authorized strength level. (c) Only the PBO and OCIE issue point personnel are authorized

(2) Sizing float level is a percentage no greater than 5 percent o0 make adjustments to this record.
the authorized strength for sized items. The PBO will select the (d) PBO ensures that all these records are protected from un-
percentage. authorized access.

(3) Laundry repair cycle level is the serviceable quantity of an (e) Tht_e essential elements of data for the organizational clothing
item returned by the laundry and repair facility multiplied by the and equipment record are—
average number of days the item was in the facility divided by 360 1. Name. )
days. . Social security account number_ (SSAN).

(4) Safety level is the quantity of an item replenished from sup- 3. Duty military occupational specialty (MOS).
ply channels during the past 12 months, multiplied by a fixed ltems.
number of days (CONUS, 5 days; OCONUS, 15 days), and divided 5- Authorized allowance.
by 360 days. . Q.uantlty issued.

(5) OST level is the quantity of an item replenished from supply . Signature.
channels during the past 12 months, multiplied by the average OST, Date. ] ] ]
and divided by 360 days. . O(;IE_t_urn-lns from, issue to, z_;md cash collectl(_)ns from sup-

(6) Operating level is the quantity of an item replenished from Ported individuals may be summarized. The essential elements of
supply channels during the past 12 months, multiplied by 30 days,data for the summary document are as follows:
and divided by 360 days. (1) Type of transaction.

f. Total stockage of an OCIE item at nonautomated CIFs and at (2) Document number.
parent units when a CIF has not been established is the sum of the (3) ltem nomenclature.
authorized strength level, plus the operating level, minus the quan- (4) NSN quantity (turned-in/issued).
tity possessed by soldiers. Stockage will be reviewed semiannually. (5) Total quantity of NSN (turned-in/issued).

The total dollar value is recomputed annually per subparaggaph ~ (6) Individual name and SSAN.
above. Disposition of excess will be per paragra@pi3 (7) Adjustment document number. . .

(1) Authorized strength level, including civilian personnel desig- |- OCIE issued during reception center processing will be trans-
nated as emergency mission essential, such as LARs and contractdgmed from the individual's personal clothing record to the OCIE
personnel, is the total quantity authorized due only to troop strengthf€Cords during in-processing at the initial permanent duty station.
(basis of issue, multiplied by the authorized troop strength or as-OCIE records will accompany the individual on all subsequent as-
signed strength if overstrength). Once computed, the authorizedSignments, and records will be in the individual’s possession when

strength level does not need to be recomputed unless there arEéPorting to the OCIE issue point. . L
changes to the authorized strength that would support™ The PBO controlling issues of OCIE verifies that the individ-

recomputation. ual is authorized OCIE.

(2) Operating level is a percentage of the authorized strength, N- Commanders make sure that all individuals clear the OCIE
level. To find the operating level, first refer to DA Pam 710-2—1 to 1SSUé point before_ d(_ep_artlng the |nstz_;1IIat|on. The commander will
determine the category of the OCIE item for which the stockage ascertain that the |nd|V|_du§lIs have aII_|tems of OCIE that are shown
level is being computed. DA Pam 710-2-1 states what percentage iS" the OC;I'E record. .Mlssmg items will be accounted for under AR
used to compute the operating level. The percentage is based upof3°—>: Military clothing sales store (MCSS) purchases of OCIE
the category of the OCIE item, whether the OCIE item is a sized oritems for which the |nd|_\/|dual is financially liable will be by cash
nonsized item, and whether the OCIE issue point is located inSaleS only. ltems remain the property of the U.S. Army.
CONUS or OCONUS. 0. Replacement of items made unserviceable by FWT will be on

. The accountable record for OCIE is the property book. The & direct eX(':h.ange basis. . .
9 property p. When it is not feasible to have a direct transaction between the

[
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individual and a CIF for replacement of items, the PBO may allo- d. When liability is not admitted, action will be initiated per AR

cate some stockage to the supported unit. Stockage of up to ¥35-5.

percent of the authorized strength of the supported unit is author-

ized, depending on availability of OCIE at the CIF. The stocks are 2-17. ARNG management _

issued on hand receipts and do not reduce the CIF property book & OCIE stock at the unit PBO level must be authorized by CTA

balance. 50-900 and the unit's mobilization mission. The State AG deter-
ot ; i the stockage level. OCIE will normally be stored in suitable

g. A quarterly reconciliation by the CIF PBO will be made of the MINeS the St .
OCIE records with a copy of Standard Installation/Division Person- Secure facilities made available by the State AG. The State AG may
nel System (SIDPERS) records documenting personnel losses. Thauthorize units a stockage level less than authorized quantities when

OCIE records of individuals that have departed without clearing the PErSonnel shortages exist or insufficient storage space is available.
OCIE issue point will be sent to the gaining command for necessary! "€ Staté AG may authorize unit commanders to allow soldiers to
remove OCIE from storage and retain such in their possession

action. Also, the installation or community commander will direct when

transfer of funds from the supported organization to the CIF. For (1) The soldier has been advised of the proper and authorized use
personnel who failed to properly clear the CIF prior to expiration of OCIE and his or her responsibly for safeguarding of Federal

term of service (ETS) or retirement, action will be initiated per AR
735-5. property. _ _
r. Quality deficiencies found in OCIE will be reported on a (2) Clothing showdown inspections are scheduled, conducted,

quality deficiency report (category Il) per AR 702-27. DA Pam and recorded.

738-750, chapter 11 prescribes addressees to whom quality defi(—,31 V?étimesftat;t'?;ilﬂqa%Aisstil;“zﬂ daa\l/lirgtlitgr? g;zsiztca?i%%h r(’:‘rg;y
ciency reports will be forwarded. PP 4 P

s. The summary of operation report, RCS: CSGLD-1946, will be activity depot (AVCRAD). These CIFs provide initial issue, replace-

. . . . ment, and temporary loan of aviation and nonaviation safety cloth-
;L;kr)nmlétfg_nglannually (June and December) as outlined in DAing and equipment. Items must be authorized by CTA 50-900.

Additional details are listed below:
(1) Stocks are prescribed by the State AG, but will not exceed 5
both Activercent of the total authorized strength (or assigned, if overstrength)

Army and Reserve Components engaged in classifying OCIE either®f Personnel on authorized flight status, plus ARNG technician’s

on hand or scheduled for return to stock record account. authorized flight clothing due to job description requirements to fly.
b. Instructions contained in this regulation, TM 10-8400-201-23 Stocks of these items will not be duplicated in unit OCIE stocks.

and TM 10-8400—-203—23. will be used in élassifying OCIE in the (2) CIFs operate within the property established for the AASF or

hands of individuals or units for the purpose of determining service- AVCRAD. I

ability. No item will be turned in for replacement as the result of __(3) CIFS prepare and keep OCIE records. On Mobilization, OCIE

such inspection if repairs required to economically recondition the records and OCIE in these CIFs are transferred to the gaining unit

. e h . .~ PBO.
item are within the normal capacity of the responsible organization . - .
or individual. In no case will an individual be required to replace c. The State AG may establish a limited CIF at each combined

: . : support maintenance shop (CSMS), mobilization annual training
'IET&SS_OZSEZ?a;ncdar.'l.l\?elga_psﬂgeod_ztgsrfzegt the standards in TMequipment site (MATES), and unit training equipment site (UTES).

c. Items of OCIE will possess such appearance and degree O]:I'hese CIFs provide initial issue, replacement, and temporary loan of

. > Y > . . “safety clothing and equipment. Items must be authorized by CTA
serwceab!l!ty as to justify their issue to soldiers and aﬁorql a satis- 50-900. Additional details are listed below:
factory military appearance. As a guide, and where practicable for

application, these items should possess not less than 50 percent f(l) Stocks are prescribed by the State AG, but will not exceed 25
thpep life of ’a hew item P P %ercent of the total authorized strength (or assigned, if overstrength)

d. Eactors to b idered i t of . timat f of personnel of the maintenance activity.
_d. actors to be considered In cost of repair estimates ot unser- (2) CIFs are operated within the property book established for the
viceable items that are economically repairable are direct labor costespms. MATES. or UTES

ﬂlregt materlfel costs, I;an_cli_ll_ng aéwd tran_spo”rtatlon _cog}s, and over- 3y "cieq hrepare and keep OCIE records. On mobilization, OCIE
hea costs ?]r repalrbaCI ities. dconomlg_a_y rep(?lr%;a tems are;, tnese CIFs will be transferred to the parent organization. To
those items that may be restored to condition code D for not more,eyent duplication of issue by the CIF and the MTOE/TDA unit,

than 65 percef‘t. of the cgst Qf a new item. ' the CIF will provide the soldier's assigned unit a list of OCIE
e. In determining classification priority factors for OCIE, first qqyed.

2-15. Classification and inspection standards for OCIE
a. This paragraph provides policy for personnel,

priority will be serviceability and second will be appearance. (4) Replacement of unserviceable OCIE due to FWT is made as a
f. For standards, see TM 10-0400-201-23, subparagraph 1-6Bjjrect exchange.

and TM_l_O_—84OO‘203‘_23- o - (5) Temporary loan of safety clothing and equipment is limited to
g. Definitions governing classification by condition code. TM 5 days or less. The time may be extended to 15 days for annual

10-0400-201-23, paragraph 1-6, TM 10-8400-203-23. active duty training. A temporary hand receipt is used.

d. Property book accountability will be kept for both on-the-shelf
assets and those recoverable items issued on hand receipts or OCIE
records. Turn-ins from and issues of recoverable items to supported
soldiers will not be summarized. Issue of nonrecoverable OCIE
h . ' _jtems to support soldiers will be summarized. Normal posting ap-
amount will be setup at each CIF according to AR 37-1. The price yjigg for turprfins and issues from the USPFO. AR 732—5 agtioﬁs
to be .ch.arged for OCIE will be the current AMDF price, 1eSs i pe posted individually.
depreciation as computed per AR 735-5. , , e. When the property book is kept at other than the unit level,

b. CIF cash collection will not be accepted without a written ppog will issue OCIE by hand receipt to using units rather than to
authorization signed by the person's commander, unless the individ-gggiers. Later issues of OCIE to soldiers will be recorded on the
ual is clearing the installation on ETS or PCS move. Cash paymenioc|E record. The using unit may be issued sufficient OCIE to
from individuals clearing the installation on an ETS or PCS move gynnort its authorized strength plus a 5 percent sizing float.

will be accepted only for those items that are recorded on the ¢ only a single copy of the OCIE record will be prepared and

2-16. Cash collection at CIFs

a. MACOM commanders may authorize CIFs to accept cash col-
lection for OCIE to account for the loss, damage, or destruction of
OCIE for which liability is admitted. A change fund in the proper

individuals’ OCIE records. _ kept. Soldiers will not be given this record at any time.
c. Purchase of OCIE from CIF for personal (private) use is g OCIE records will be transferred to gaining units or filed in
prohibited. separation records when the soldier is transferred or separated from
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the ARNG. A copy of the OCIE record will be made and kept by Section IV
the losing PBO until reviewed during the internal review. The State Management of Loads
AG will establish internal procedures requiring soldiers to clear
OCIE records with unit of assignment prior to change of status. For%ﬁ.lg- Types ﬁf loads | volicies for th ‘ f loads and
example, transfer between units, ETS, and transfer to active duty or Is paragraph states general policies for the stockage of loads an
: : the method of control for these loads. Loads are a quantity of
the Inactive National Guard. ; . . .
h. Clothi d ) ¢ . her fliah | durable and expendable supplies kept by units to sustain their opera-
. Clothing and equipment for air weather flight personnel re- {ions | oads of class 6, 7, and 10 will not be kept. There are four
quirements are as follows: _ _ types of loads: basic loads, operational loads, ammunition basic
(1) Weather flight personnel will normally be issued CTA cloth- |oads, and prescribed loads.
ing and equipment commensurate to items being issued to Army a. Basic loads are MACOM designated quantities of class 1
members by the supported unit or USPFO. This will ensure airthrough 5 (including maps) and 8 supplies, which allow a unit to
weather flight personnel are fully trained and equipped to provide initiate its combat operations. Basic loads must be capable of being
the support required during peacetime and mobilization. moved into combat using organic transportation in a single lift.
(2) On fragmented tasking of air weather flight personnel such asBasic load quantities will be used to support peacetime operations

split-State, clothing, and equipment will be issued by the home Stateonly when no supporting operational loads are available. Basic load
USPFO. items subject to deterioration or having a shelf life will be replaced

(3) OCIE records will be maintained at the rear of the established®S réauired. Excesses in basic loads caused by unit pack may be

" . X o o ; . kept and used.
OC.:IEOfC"?EWI:] a;le gqlde |der1t|fy|ng al_r weather flight p(:r.?lonn(-al. b. Operational loads are quantities of class 1 through 5 (including
i. showdown Inspections requirements are as follows:  ,556) 'and 8 supplies the unit or organization keeps to sustain its

(1) Unit commander conducts annual OCIE showdown inspec- peacetime operation for a given time. These supplies may be moved

tions of all items issued on OCIE records. Showdown inspectionsinto combat if transportation is available after essential lift require-
will include physical validations of quantities issued and conditions ments have been met.

of the items. c. Ammunition combat loads are DA designated quantities to be
(2) Showdown inspections are recorded on the OCIE recordscarried by each deployable weapon system to initiate combat as
with an annotation “showdown inspections conducted, (date)’ . determined by the TRADOC/materiel developer.

(3) Instead of showdown inspections, commanders may allow d. Prescribed loads are quantities of maintenance significant class
sergeant and above to sign a statement certifying that all items? and 4, and of class 8 and 9 organizational maintenance repair

issued are on hand, fit, and in serviceable condition. parts kept to support a un.it’s daily ma_lintenance program. These
repair parts may be moved into combat if transportation is available

2-18. USAR management after essential lift requirements have been met.

a. OCIE will be accounted for on property books. Responsibility 5_59 Basic and operational loads
will be assigned to soldiers when OCIE is issued. MUSARCs are a. Basic loadsBasic loads consist of class 1 through 5 (including
not authorized to establish CIFs or similar type consolidated storagemaps), and 8 (except medical equipment repair parts) supplies.
facilities for OCIE. MACOMs will designate the units required to keep basic loads of

b. The accountable record for OCIE is the property book. The class 1, 2 (including maps), 3, 4 (type classified only), 5 (including
types of data and essential elements of data for OCIE records ar&aps), and 8 (except medical equipment repair parts)supplies. The
the same as for other property book records. A basic property booknethod of establishing the stockage level will also be prescribed.

record will be maintained for each OCIE item authorized and/or on TDA health care activities will manage medical equipment repair
hand. parts in accordance with AR 40-61, chapter 6. When authorized,

basic loads will be on hand or on request at all times.

b. Operational loadsOperational loads consist of class 1 through
5 (including maps) and 8 (except medical equipment repair parts)
supplies.
(1) See AR 30-1 and AR 30-18 for operational loads of class 1

c. The balance recorded in the property book (accounting data)
will reflect the total owned by the property book activity. OCIE
assigned to individuals will be reflected in the remarks data element
of the property record. OCIE issued to sub-units on primary hand
receipt will be recorded in the management portion of the propertysupp”es_

record (such as location, authority, on hand columns). (2) Up to a 15-day stockage of expendable class 2 (including
d. OCIE for tl’alnlng purposes will be issued to soldiers by the maps), 3 (packaged)’ 4, and 8 supp“es is authorized, based on
using unit. These issues are recorded on the organization clothingllowance in CTA 50-970 and CTA 8-100. The stockage quantity
and equipment records. These records assign personal responsibilityill be developed and justified on basis of local experience. If the
when signed. When issued, OCIE will be stored in the USAR centeritems are available through an SSSC, then 7 days’ stockage is
unless other storage locations are approved by the MUSARGXficient. No records of demands are required.
commander. (3) CTAs 50-970 and 8-100 also prescribe allowances of durable
e. Commanders managing OCIE in USAR units will establish an items when they are not otherwise authorized. Durable items ob-
outprocessing procedure to clear OCIE records before individualstained using these CTAs will be controlled and responsibility
leave the unit. Missing items of OCIE will be accounted for under assigned. ) )
the provisions of AR 735-5. Copies of documents showing clear- (4) Operational load of class 3 (bulk) supplies are kept by units
ance of responsibility will be included in the soldier’s personnel file. @S directed by their MACOM. o
f. USAR will summarize only nonrecoverable issues of OCIE. (5) CTA 50-009 prescribes authorizations and allowances for

. . A operational load ammunition for specified unit operational missions.
g. Stockage of OCIE at parent unit OCIE issue point is based on pc Load lists P P

the total number of soldiers authorized (basis of issue, times the (1) Basic and operational load lists register, by class of supply,
authorized troop strength or assigned strength, if overstrength), plusy|‘items authorized for stockage in a load. These lists will be on file
5 percent sizing float. The 5 percent sizing is not intended for i the using unit. The using unit commander approves operational
sizing, but to accommodate over strength. Sizing is covered in TB|pad lists. Copies of the initial approved basic load list for class 2
10-8400-252-23. (including maps), 4 (type classified only), and 8 (except medical
h. HQ FORSCOM will prescribe additional USAR policies and repair parts) supplies will be given to the appropriate SSA.
procedures for accounting and assigning responsibility for OCIE. (2) It is not necessary to submit an entire new list to the SSA
upon each periodic review. After submitting an initial list, units will
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give any changes to the SSA as they occur. A new list incorporatingfail to obtain at least one demand during the most recent control
previous changes will be prepared for the using commander’'s ap-period. Stockage may be increased effective with the first and sub-
proval and submitted to the SSA at the second and alternatingsequent reviews when supported by demand data.

periodic review. Listings for classes of supply not specifically men-
tioned here will be on file in the unit even if the SSA requires
copies.

d. Load records.

(d) Demand support is based on the demand rate multiplied by
the average customer wait time (expressed in days). For initial
stockage, the demand rate is the quantity demanded when the three
recurring demands occurred, divided by the number of days in

(1) Basic and operational loads of class 1 and 5 supplies will bewhich they occurred. On subsequent computations, the demand rate
accounted for on property books. Records of responsibility are re-is the quantity demanded during the most recent control period,
quired. MACOMs will designate which units are required to stock divided by the number of days in the control period. MACOMs will
Ammunition Basic Loads (ABL), and prescribe the stockage re- direct an average customer wait time (ACWT) for the command,
quirements. Units not designated, to actually stock ABL will have based upon a representative sample of wait times within their com-
on hand a properly prepared and authenticated DA Form 581 withmands. MACOMs are authorized to use PLL stockage tables for
all the data entered with the exception of the document number.either 10- or 15-day ACWT. (ARNG units will use a 30-day
This DA Form 581 will serve the purpose of satisfying the require- ACWT.) Until MACOM unique policy is established, units will
ment for the ABL to be on hand or on order. The PBO provides anhave their PLL stockage on a 15-day ACWT. Minimum stockage is
information copy to the supporting class 5 ASP who will, depending that quantity supported by demands, unless otherwise constrained by
on mission need and storage capability, ensure the ammunition idigher authority.
either stocked or a prepositioned requisition is in place for the (2) Nondemand-supported unit maintenance parts. Approval by
ammunition required. Upon notification of a need for the ABL the the first general officer staff level in the chain of command is
PBO will assign a document number and process the request. Théequired in order to stock nondemand supported repair parts in the
PBO should maintain the basic load authorization data on the prop-PLL.
erty book records in order to expedite deployment. (a) Parts must be EC “C” and have a maintenance use code of

(2) Durable items in the basic and operational loads require that“O.” The EC is listed in the AMDF. The maintenance use code is in
responsibility be assigned through hand receipt procedures. the applicable end item TM. The EC criteria does not apply to

(3) Basic and operational loads of class 2 (including maps) (dura-nontactical telecommunications systems, air traffic control, or
ble and expendable), 3 (packaged), 4, 8 supplies, do not requirdifesaving systems. - _ )
property book accountability. Demand data will be maintained. Re- (b) Initial stockage quantities of nondemand supported items will

cords will contain the essential data elements listed below. not be reduced for four full review periods. If not demand supported
(@) NSN/CAGE/PN/MCN. during that time, items will be deleted. Quantities may be increased

(b) Item description. after the first full review period.

(c) ARC. (3) Initial stockage of repair parts for newly introduced end items
(d) RC. as identified by support list allowance card (SLAC) deck. Stockage
(e) CIIC. quantities of initial provisioning items will not be reduced for 1

() Ul. year. If end item is under warranty, 1 year will begin on expiration

of warranty. Quantities may be increased effective with the first and
subsequent reviews when supported by demand data. Stockage
quantities will be reviewed at the end of the first year to determine

if retention is required. Items experiencing no demands during the
first year and for which no demand is anticipated during the second
year, may be deleted from the PLL. Items failing to be demand
supported by the end of the second year will be deleted.

(4) Mandatory stockage of repair parts as identified in an Initial
Mandatory Parts List (IMPL). An IMPL is in support of missile
'systems only and may not be reduced below the prescribed level
Yunless directed by HQDA. Quantities may be increased based upon
actual demand data.

b. A PLL will consist of—

(1) Repair parts prescribed by an IMPL for equipment on hand.
apnits can challenge an item listed on the IMPL by submitting
recommended change through their MACOM to Director, USAMC
FQGSA, ATTN: AMXLS-L, Redstone Arsenal, AL 35898-7466.

a) Units that challenge a repair parts inclusion on an IMPL will
not be required to request the item for 6 months or until a response
(I_;as been received from AMC LOGSA, whichever comes first.

(b) If AMC LOGSA's evaluation indicates that the part should be
eliminated from the IMPL, AMC LOGSA will notify the originator
by message and broadcast the change Army-wide.

(2) Repair parts prescribed i above.

c. Records will be kept to record demands and monitor consump-
tion, and be periodically reviewed (quarterly for Active Army; semi-
annually for USAR, ARNG).

d. The total number of lines on PLL will not exceed 300 lines
unless approved as explained below. This limit does not apply to the
U.S. Army Information Systems Command (USAISC), U.S. Army
Space Command (USARSPACE), U.S. Army Intelligence and Secu-
rity Command (INSCOM), repair parts to support medical equip-
ment or aviation unit maintenance (AVUM). Nondeployable TDA
activities are authorized an unlimited number of demand supported
lines. MTOE organizations may exceed the 300-line limit when all
%he following conditions exist:

(g) Stockage code.

(h) Date stockage code assigned.

(i) Authorized level.

(i) Document number for replenishment.

(k) Quantity requested.

() Balance on hand.

(m) Location.

(n) Supply category of materiel code (SCMC).

(4) Records for keeping demand data on operational loads of 1
2, 3 (packaged), 4, and 8 will be developed locally unless alread
defined by other applicable regulations.

2-21. Prescribed loads

a. A PLL will consist of unit maintenance repair parts that are
demand supported, nondemand supported, and specified as initi
stockage repair parts for newly introduced end items.

(1) Demand supported unit maintenance repair parts. Th
demands within the control period (180 days for active army, 360
for ARNG and USAR) qualify an item for initial stockage.

(a) Parts must be essential, EC “C,” and have a maintenance us
code of “O.” The EC is listed in the AMDF. The maintenance use
code is in the applicable end item TM. The EC criteria do not apply
to nontactical telecommunications systems, air traffic control, or
lifesaving systems.

(b) MACOMSs are authorized to approve repair parts as additions
to the PLL pending review of suspected errors with the EC in the
AMDF. Examples of this include repair parts required to correct a
deficiency as listed in an operator equipment TM, but the part is not
coded essential (EC of “C” ) in the AMDF. Submit a request for
review of code assignments through command channels to Director
USAMC LOGSA, ATTN: AMXLS-L, Redstone Arsenal, AL
35898-7466.

(c) Quantities of demand supported repair parts selected for ini-
tial stockage will not be reduced for the first two full review peri-
ods. Thereafter demand supported items will be deleted when the
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(1) When the combination of mandatory stockage prescribed bytheir PLL items that are designated by technical manuals for the
an IMPL, and SLAC deck together with demand supported stockagelevel of maintenance authorized. These items will not count against

of essential repair parts exceed 300 lines. the 300-line limit. AVUM are authorized bench stocks and will
(2) Unit has capability to move PLL into combat in one lift using follow the provisions outlined in paragrafd+17.
organic transportation. k. When not supported by a COPARS, quantities of repair parts

(3) Approval in writing is obtained from the first general staff for commercial design equipment are stocked based on demand
level in the chain of command. Approval will state the maximum experience. The manufacturer’s recommended list may be used to
number of lines that may be stocked on the PLL. Approval will be determine initial stockage. When this option is used, subparagraph
reviewed and renewed annually with the objective of ultimately a(2)(b) above applies.
reducing stockage to below the 300-line limit. |. Repair parts supporting nuclear weapons and related materiel

e. Parts carried on a PLL will be used as required in peacetimeare prescribed in applicable technical manuals. Changes to stockage
operations. Replenishment will be on an as-used basis. When requgquantities must be directed by the MACOM.
esting a recoverable item (RC A, D, F, H, or L), an unserviceable m. Direct support units are not required to have a PLL of unit
like item must be turned in as prescribed in subparagfajtie maintenance repair parts when all the following conditions exist:
Exceptions will be explained by a statement signed by the com- (1) Unit supports both the maintenance and the repair parts sup-
mander or responsible officer. For initial establishment of stocks ply for all its organic equipment.
and replenishment of stocks for PLL items, use a priority designator (2) Unit maintenance personnel and tools are not separately
equivalent to an UND of “C.” Priority designators equivalent to an authorized.

UND “B” may be used to replenish that quantity issued that brought (3) Unit maintenance of organic equipment is performed by sup-
the line to a zero balance. For other than repairable items, thisport maintenance mission personnel.
quantity may exceed the quantity of one. n. TDA activities (other than DS/GS maintenance activities) may

f. The PLL and related records will be kept in an area convenientkeep a PLL of class 9 repair parts when the activity has the equip-
to unit maintenance operations. Commanders will ensure PLL isment and maintenance capability to support the level of mainte-
reviewed (monthly for ULLS users) and inventoried quarterlf}ance. The control period for computing stockage of PLL of class 9
(semiannually for ARNG and USAR IAW table B-1, para |. 11) the repair parts is 180 days. The review frequency is quarterly.
results of the inventory will be documented and maintained until the 0. Uninstalled repair parts designated as CCI must be tracked
next inventory is conducted, adjustment will be made IAW AR Army-wide through SIMS-X and cannot be issued to, nor stocked
735-5. Commanders may centrally locate the PLL for several suborin, the COMSEC maintenance activity PLL.
dinate units. However, the stocks and the records will be kept
separately by unit. When dedicated maintenance personnel and tool
are not authorized for unit level maintenance operations, PLLs may
be consolidated at the level where maintenance personnel and tool
are authorized.

g. Newly activated units and units having major changes

2-22. ARNG management of loads
a. ARNG organizations with the exception of ARNG, SSAs will
not keep basic loads of other than PLL for class 9 supplies. ARNG
3SAs will follow Active Army accountability procedures. Upon
allocation of funds by NGB, all D to D-60 days deploying forces
ill maintain a PLL consisting of parts required for stockage by an
rWPL, and/or SLAC. Additional demand supported essential parts
ay be stocked up to a maximum of 300 total lines for a PLL.
ates may request authorization to exceed the 300 line limit by
submitting requests and justification to the State Adjutant General
(AG). Approval will state the maximum number of lines that may
be stocked on the PLL. Approval will be reviewed and renewed

similar units maintaining the identical equipment will be used. This
may be modified by local mission requirements. When val
demand data are not locally available, a request for a load list will
be submitted to Director, USAMC LOGSA, ATTN: AMXLS-L,

Redstone Arsenal, AL 35898-7466. For a medical equipment repair

part load list, a request will be submitted to Commander, USAM- annually wi P : .
A X ; y with the objective of ultimately reducing stockage to below
MA, ATTN: SGMMA-MP, Frederick, MD 21701-5001. This does the 300-line limit. Units will deploy with PLLs. Parts stocked in the

not apply to initial provisioning to support newly deployed equip- p|| il be managed in accordance with this regulation. PLLs will
ment. Parts carried on PLL under this subparagraph are considerefle yent at the location where the maintenance is performed. Units
nondemand supported and subparagra(@) above applies. For all ity 3 ynit maintenance capability and separated by distance from
COMSEC equipment, request for a load list will be submitted to the g 5horting maintenance facility are authorized to stock a portion of
Director, USAMC LOGSA, ATTN: AMXLS-L, Redstone Arsenal,  gggential repair parts at the unit. Quantities will be determined by
AL 35898-7466. ] ) . . , the unit maintenance shop and the unit commander. PLLs of repair
h. Quick supply store items and other items “consumed in use,” Parts will be segregated and records will be kept separately by unit.
such as nuts, bolts, screws, tubing, and other common hardware will |, Organizational maintenance shops (OMSs), UTES, MATES,
not be stocked as a formal part of the PLL. Minimum quantities of 5,4 csms requirements are as follows:
these items are stocked separgtely along with th(.e.PLL. ltems Wi]l be (1) In the ARNG, OMSs provide organizational level mainte-
requested and stocked on basis of usage. Quantities on hand will Nq{ance support to designated units in their area of operations. OMSs
exceed an estimated 7 days of supply. When the unit of issue iyj| assume management responsibility for the PLLs located at the
other than “each” in the monthly AMDF, the estimated 7 days of ozpss. PLL for each unit will be maintained separately.

supply should not exceed the unit pack quantity listed in the AMDF. 3y Units collocated with an OMS will have their PLLs iocated at
Units not supported by a QSS and ARNG may maintain a 15-dayine OMS.

supply of QSS type consumable items. Recording demand data is (p) Units not collocated with an OMS will retain a portion of the

not required for these items. PLL to support unit maintenance.

1. Repair parts will not be deleted from the PLL when the follow- (2) OMS will support units not authorized PLL with organization

ing conditions exist and can be substantiated: , maintenance repair parts (OMRPs) stockage. OMRPs are PLL of
(1) Supporting equipment that has not been operated during most|ass 9 supplies stocked to support units with unfunded PLLs and to

of the recent control period. . support units without dedicated maintenance personnel and tools.
(2) Supporting seasonal requirements and demands & units authorized PLLs, the OMS will utilize the unit's PLL for

anticipated. ] ) parts required to perform organizational maintenance. The control
(3) Requirements peculiar to nonstandard equipment. period for OMRPs is 360 days. The review frequency is every 180
(4) Initial provisioning items and criteria for deletion have not days. The criteria of three demands to add and one demand to retain

been met per subparagrapkB) above. applies. OMRP stockage is restricted to EC “C” items only. A list of

J. Organizations authorized to perform maintenance functiog#RPs authorized for stockage will be prepared and submitted to
higher than unit maintenance on organic equipment may include onthe USPFO for review.
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(3) UTES, MATES, and CSMS may have shop stock for ac- furnishing a bond or proof of insurance to cover the value of all
complishing maintenance requests and programmed repair. The congovernment property issued to the school except uniforms issued to
trol period is 360 days. The review period is 180 days. A shop stockcadets, expendable articles, and supplies expended in operation,
list will be prepared quarterly and forwarded to the USPFO for maintenance, and instruction.
review. The State AG or designated representative is the approving (d) Provide adequate storage and issue facilities, at no cost to the
authority for all items listed on the shop stock list. The shop stock Army, for all Government property provided for the ROTC
list will be reconciled with the USPFO at least annually. Shop stock program.
policy in chapter 3 applies. (e) Furnish the name of the military property custodian and the

c. QSS items will not be stocked as an OMRP. However, a assistant property custodian to the appropriate ROTC region
consumable (that may or may not be class 9) may be on hand ircommander.
quantities not exceeding an estimated 15 days of supply. Recording (f) Provide people for clerical duties and other labor required to

consumption data is not required. fulfill the responsibilities of the custodian.

d. Organizations with a support-level maintenance mission will ~ (2) Authorities may request the Army to assume responsibility
have either a PLL or shop and bench stocks. Use stockage policy iind accountability for Government property issued for the ROTC
chapter 3 to manage shop and bench stocks. program use per AR 145-1. When this option is approved by

HQDA, the Professor of Military Science (PMS), by virtue of this
2-23. USAR management of loads position, assumes command responsibility for the Government prop-

a. USAR MTOE organizations will manage loads as follows: erty. The PMS will appoint a property book officer (PBO) per
(1) Deployable USAR units will maintain loads of class paragraph2-5
through 5 (including maps), and 8 (less medical equipment repair c. Authorities of educational institutions hosting the Junior
parts) as directed by the MACOM per paragras2Q ROTC (JROTC) program will assume accountability and responsi-
(2) All USAR units authorized to perform unit maintenance and bility for the government property issued for use by the ROTC
having a readiness objective code (ROBCO) that indicates they haverogram. School authorities must sign a formal agreement attesting
a latest arrival date of C to C-60 will maintain a PLL as defined by to the school's commitments as follows:

subparagrapt2—21b plus IMPL or SLAC. Aviation units are not (1) To appoint a military property custodian who is not on active

restricted to the 300 line limit. Units will deploy with PLLs. duty with the U.S. Army and who will be empowered to request,
(3) All USAR units authorized to perform unit maintenance will receive, stock, and account for Government property issued to the

maintain a PLL. school and otherwise to transact matters pertaining thereto, for and

b. USAR TDA activities (other than support-level maintenance in behalf of the school. _
activities) may keep a PLL of class 8 and 9 repair parts. The TDA (2) To notify the appropriate ROTC region commander of the
commander will make this decision. The control period for compu- Name and position of the individual designated as military property
tation of stockage of demand supported class 8 and 9 repair parts igustodian. ]
360 days. The review frequency is semiannual. (3) To conform to the regulations of the Secretary of the Army
c. Because AMSA, ASF, and the ECS maintenance branch are'elating to issue, care, use, safekeeping, turn-in, and accounting for
production oriented maintenance facilities, these activities, regard-SUch Government property as may be issued to the school.
less of the level of maintenance performed, will maintain repair  (4) To comply with the provision of law, and the regulations of

parts as PLL IAW paragrapi2—21 the Secretary of the Army, pertaining to the furnishing of a bond

and/or insurance to cover the value of all Government property
Section V issued to the school, except uniforms issued to cadets, expended
Reserve Officers Training Corps and National Defense articles_, and supplies expended in operations, maintenance, and
Cadet Corps instruction.

(5) To provide adequate storage and issue facilities, at no cost to

2-24. Responsibilities of educational institutions hosting the Army, for all Government property provided for the ROTC
the Army’s Senior ROTC and/or Junior ROTC/National program. ) ) . .
Defense Cadet Corps programs (6) To provide people for clerical duties and other labor required

a. ROTC programs are established at educational institutions asto fulfill the responsibilities of the custodian.
prescribed by the Commanding General (CG), ROTC Cadet Com- d. Under either program (SROTC or JROTC/NDCC), both the
mand and approved by the Secretary of the Army per AR 145-1 and®BO or military property custodian will be appointed in writing (the
AR 145-2. When approved, educational institutions may be author-PBO by memorandum from the PMS and the military property
ized to maintain an ROTC property book account, provided that custodian by letter or memorandum from a school official). The
school authorities agree in writing to specific requirements pertain- appointed person will complete the property book statement re-
ing to property responsibility and accountability. An ROTC program duired per paragrap@-5 . o
is a TDA activity with an assigned derivative UIC and separate _ € Control of ROTC/NDCC property is the responsibility of the
DODAAC. PBO or military property custodian. Protection of the institution’s
b. Educational institutions hosting the Army’s Senior ROTdESPonsibility requires a hand receipt for property issued to units and
(SROTC) program will establish property responsibility and ac- Individuals. . o
countability as follows: f. When one PBO or military property custodian is accountable
(1) Authorities may elect to maintain accountability and responsi- [0 Property of several institutions, separate hand receipt files will
bility for Government property when it is issued for use by the P& kept for each supported institution.
ROTC program. School authorities must agree in writing to the 9- When an educational institution elects to be accountable and
following requirements: respon5|b_le for Army property, the following exceptions will _apply:
(a) Appoint a representative from the school as the military prop- (1) Active duty personnel assigned to, detailed to, or stationed at

erty custodian. The appointed individual will request, receive, stock, 2 i3§tituti?n hWi” noot Caccept appointme dm as miIitaryﬁproperty q
and account for Government property issued to the school. Thecustodian. If the ROTC region commander agrees, officers an

property custodian will also transact property matters on behalf of _noncommls_smned_ offl_cers may assist t_he custodian if it does not
the school interfere with their primary military duties.

(b) Conform to Army regulations relating to issue, care, use, (2) Under unusual circumstances and with approval of the ROTC

safekeeping, turn-in, and accounting for Government property that is/€9'0n commander, the institution may authorize in writing either of
issued to the school the following persons to act temporarily for the military property

. . . - custodian:
(c) Comply with the provisions of Army regulations pertaining to (a) An official of the institution.
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(b) An officer or NCO on active duty at the institution. e. Requests for commercial basic and advanced course textbooks
will be submitted to the ROTC region headquarters for approval.
2-25. Accounting for property

a. Nonexpendable Government property issued for use in ROTC/2—-28. Disposition of property
NDCC units will be accounted for on the property books per para- Relief from responsibility in ROTC/NDCC units will be per para-
graph 2-5 In addition, personal property authorized per CTAraph2-13 The following policy modifications will be used:
50-900, section I, will be accounted for using OCIE procedures in a. Excess items will be turned in to the supporting installation
paragrapt?—14and the procedural manual. The following modifica- after all current requirements and redistribution possibilities have
tions apply: been thoroughly considered by region commanders and HQ ROTC

(1) The accountable record for personal items is the propertycadet commands respectively. Full use will be made of items bought
book. The types of data and essential elements of data for persondfom a stock fund or procured with ROTC/NDCC funds.
item records are the same as for other property book records. A b. Clothing items authorized to students that become excess due
basic property book record will be maintained for each item author-t0 a decrease in enrollment may be retained if needed for the
ized and/or on-hand. following school year. _ _

(2) The balance recorded on the property book “accounting data” C- Transfer of property between ROTC/NDCC units will be ap-
will reflect the total owned by the unit. Personal items “assigned” to Proved by the region commander having jurisdiction over both the
individuals are reflected in the “remarks” data elements of the prop-10sing and gaining ROTC regions. HQ ROTC cadet command will
erty record. approve property transfers between different regions. Transfer of

(3) Individual clothing items will be issued to individuals on Property must not cause an excess in the gaining unit nor a shortage
hand receipt. The individual receiving the items will sign and date in the losing unit.
the form.

b. At educational institutions having both Army and other Serv-
ice ROTC units, separate property records will be kept for the

respective Services. Items issued on a per-school basis will be aCollowing modification for property book accountability will be
counted for on either the Army or another Service ROTC property |,cqq: 9 property y

record. Which record to use will depend on whether the Army or ~, Tha accountable record for OCIE is the property book. The

another Service requested and received the items. _ types of data and essential elements of data for OCIE records are

c. At educational institutions hosting Army and other Service the same as for other property book records. A basic property book
units, one military property custodian may account for the property record will be maintained for each nonexpendable OCIE item au-
of all Services. All property issued to an Army ROTC/NDCC unit i,qrized and/or on-hand.

will be accounted for as Army property. Similarly, all property — p The palance recorded on the property book “accounting data”
issued to another Service ROTC wunit will be accounted for asjj reflect the total owned by the unit. OCIE items “assigned” to

decided by the applicable Services. individuals are reflected in the “remarks” data elements of the prop-
d. Military junior colleges, as host to both SROTC and JROTC gty record.

units, must keep property accounts for the SROTC and JROTC ¢ |tems lost, damaged, or destroyed will be accounted for per
programs separate. A military property custodian must be assignehr 735-5

for the JROTC account and may serve as custodian for both

accounts. Section VI
Special Accounting Policy

2-29. Accounting for OCIE at parent unit
Educational institutions requiring OCIE for use by the ROTC unit
will stock, issue, store, and recover OCIE per paragadd The

2—-26. Authorization data

a. Paragrapt?—4 provides the basic policy governing authoriza- 2_30. Property purchased by ordering officers or activity
tion data. All educational institutions will adhere to the basic policy contracting officers
for managing authorization data for ROTC units, except as modified a. The SSA will provide authorization for local purchase per
below. local contracting office directives. This policy also applies to those
b. ROTC units will maintain a current personnel roster to support activities operating in a secure environment.
the total authorized quantity on the property book when personnel b. When justified per the Federal Acquisition Regulation (FAR),
data is used as a BOI for computation. the supporting contracting officer may appoint a unit or activity
c. Basic, operational, or prescribed loads are not authorized. member as an ordering or contracting officer. The ordering or con-
tracting officer acts as an agent for the supporting contracting offi-
2-27. Requesting and receiving Army property cer to make authorized local purchases (LPs) under a specific
Department of the Army (DA) authorization documents are the basischarter indicating the scope of authority.

for requesting property for Army ROTC/NDCC units. Educational ¢ when an ordering or contracting officer is appointed, the unit
institutions haVing both Army and other Services ROTC units will or activity commander will ensure that—

make maximum joint use of items authorized on a per-school basis. (1) The PBO or his/her alternate is not appointed to this duty.
Paragraph2—6 prescribes the policy applicable to requesting and  (2) The ordering or contracting officer does not make LP without
receiving Army property. The following modifications apply: a written request from the PBO.

a. The PMS will coordinate with other Services to determine if  (3) The PBO does not request LP from the ordering or contract-
the item required will be requested by the Army or by another ing officer without written authorization from the SSA.

Service. If agreement cannot be reached, the PMS will refer the (4) After receipt of property purchased, the ordering officer
matter for resolution to the Army ROTC region commander. provides the PBO copies of all receipt documents to be screened to

b. If justified, Army ROTC units may request an item authorized establish required property accountability.
on a preschool basis even though the item is on hand or due in for d. The unit or activity PBO will—
another Service. (1) Advise the SSA that a unit ordering or contracting officer has

c. Upon notice from a carrier that a shipment of supplies has been appointed and outline the contents of the appointment charter.
arrived, the military property custodian or PBO will arrange for  (2) Obtain LP authority from the SSA and request LP by the unit
immediate delivery of the supplies into their custody. order or contracting officer as outlined in procedural manuals.

d. Educational institutions are authorized to purchase supplies (3) As the functional expert, determine whether the property is
and equipment for use by formally enrolled ROTC/NDCC students nonexpendable (requires property book accountability), durable (re-
if the items are available for sale in DA stocks. (See AR 700-84 for quires hand receipt accountability only), or expendable (no account-
limitations.) ability required).
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(4) Upon receipt of supplies and equipment, process receipt doc- (3) The losing and gaining property book officers will ensure that
umentation as prescribed in paragBsghand in procedural required AR 710-3 serial number reporting is completed in conjunc-

manuals. tion with asset transfers.
_ ) ) h. System furniture as described in the glossary will be accounted
2-31. Other special accounting policy for by system on installation property book records. A permanent

This paragraph prescribes policy for making administrative adjust- MCN is assigned by the installation supply division to each unique
ments to the accounting records; accounting for temporary require-system. Systems furniture will be assigned using a component hand
ments; accounting for transportation equipment assets; accountingeceipt.
for items that do not Clearly fall into the Category of _nonexpendab!e i Management of software the Organization appointed Informa-
property (but require accountability); accounting for issued chaplain tion Management Officer (IMO) (Center Commander for the
kits; accounting for operational readiness float (ORF) in the light USAR) is responsible for the control of commercial (proprietary)
infantry division (LID); accounting for systems furniture; accounting software issued to the organization. The IMO is responsible for
for IMPE, and accounting for leased equipment and accounting forissuing instructions for the use, control and safekeeping of original
Class 2 nonexpendable CCI. and backup software media to include specific licensing restrictions
a. The AAR will be used to adjust property records for end item (See AR 25-1 and AR 380-19 for proper handling and safeguarding
identity change due to NICP directed assembly and, disassemblyof software). A software package may consist of manuals, templates,
consumption, or for change of stock number/serial number, adjust-reference volumes, and original individual program media. Manag-
ment of item such as size differences, or change to accountingng IMPE software and data media (magnetic tapes, floppy disks,
requirement code. CD disks, and so on) does not require property book accounting, but
b. AR 700-131 has policy for obtaining property for noncontinu- the following applies:
ing requirements. This property is obtained by temporary loan, rent- (1) Software packages purchased under single or site stand alone
al, or lease. Accounting requirements are the same regardless of theersonal Computer license. Software packages purchased and
method. Property obtained for noncontinuing requirements for aloaded onto an individual, stand-alone Personal computer located in
period less than 6 months will not be accounted for on propertythe work place (workstation) is evidence that the software package
books (except IMPE). Additional guidelines for the temporary loan is in the custody of the user.
of COMSEC materiel are contained in AR 380-40 and TB 380-41. (2) Software packages purchased under site/local area network
Requests for COMSEC equipment obtained from other military de- license. Software packages purchased and loaded onto a LAN server
partments, Federal or civil agencies will be forwarded to Director, is evidence that the software packages were issued to the PHRH, not
USACCSLA, ATTN: SELCL-EP, Fort Huachuca, AZ 85613-7090 the individual user.
for supply action and establishment of loan records. (3) A locally produced record (log) of manufacturer or locally
c. Some transportation or ammunition assets (e.g., Palletizssigned serial numbers of the software and the serial number of the
Load System (PLS) flatracks and semitrailers) are authorized forPC to which it was installed. This log will be maintained by the
one organization but are routinely used by other organizations. Ac-PHRH for the life cycle of the equipment with that organization.
counting policy for these assets follows: The log only need be changed when new/old software is added or
(1) Location, status, and condition of equipment will be kept. deleted. Do not place software packages on component hand
(2) Further hand receipting of centrally pooled assets is not re-receipts.

quired. (See (a) through (d) below.) (4) The PHRH may direct central storage of original software
(@) A property book will be established to account for these packages as an exception to the above.

assets. (5) Blank data media (including PC cards) valued at $300 or less
(b) Battalions and separate companies engaged in local transporére managed as expendable materiel. Blank data media (including

operations account for their assets IAW paragraph PC cards) valued at more than $300 will be issued and accounted

(c) Units and organizations engaged in line haul operations will for as per subparagragh-31I(3) above. _
transfer their assets to a larger organization designated by their (6) Excess commercial (proprietary) software will be reported to
senior commander (either group or brigade). the Installation Information Management Officer (IMO). The IMO

(d) A control office will be established by the senior commander. Will then report excess software to the Commander, USAISC,

d. Air delivery materiel will be accounted for on the property ATTN: ASLO-LOD-L, Fort Hauchuca, AZ 85613-5000, the Army
book of the organization authorized the property. focal point for excess software.

e. Chaplain kits and other nonexpendable, nonrecoverable church (7) Government unique software used on STAMIS and shareware
supplies issued on an individual basis per CTA 50-909, chapter 4software used at installations are excluded from the above (see AR
and AR 165-20 will be issued on an issue document in duplicate25—1 for the proper handling and safeguarding of software).
and dropped from property book accountability. j- Class 2 nonexpendable CCls (receiver transmitters) used with

f. Accounting for leased equipment will be as follows: systems such as MSE and SINCGARS, that require serial number

(1) The PBO will maintain a leased equipment file consisting of tracking, are authorized by MTOE or other authorization document,

lease authorization, lease agreement with amendments, and receid &ré used to provide the direct support maintenance activity
and turn-in documents. assets to exchange with customer units. These nonexpendable Class

P : + o 2 CCl receiver transmitters are part of the DS maintenance activity’s
(2) On termination of the lease contract, the PBO will submit a ; o -
turn-in document with the original receipt document to the SSA. If €duipment authorization. (See the MTOE/TDA Section Il remarks.)

the equipment has been returned to the contractor by the using unit, (1) Class 2 nonexpendable CCI used in maintenance support op-

P : érations and requiring serial number tracking will be formally ac-
20%2&8: wiﬁ sbr(;lpg:ggid(l%c%rr:lerétstx- receipt acknowledged by thecounted for on the property book accounting records. Establish a

: . : .. Separate page for the quantity identified in the remarks column of
arg'aostEu'S\,;Q-e LID consists of supply class 2 and 7 items. Details section 1l of the MTOE or by other authorization document.

. . . . (2) PBOs will hand receipt Class 2 nonexpendable CCI used in
tio(nl)ofAFCQ)FZIEO 1 contains policy on the management and determina maintenance operations to the DS maintenance activity authorized

(2) ORF will be accounted for on the Standard Property Book the _equipment. The serial number will be included on the hand
System (SPBS). It will be identified on the property book separately receipt.

e : ) ) (3) DS maintenance units will use maintenance requests to ex-
from the other authorizations. It will be hand receipted to units that change serial number reportable Class 2 nonexpendable CCI. Units

are responsible for maintenance and storage of the items. Exchan_g\?li” enter the unserviceable Class 2 nonexpendable CCI serial num-
ber on the maintenance request in block 2; maintenance units will

of item between the unit maintaining the ORF and supported unit
will be done using lateral transfer procedures. enter the replacement Class 2 nonexpendable CCI serial humber in
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block 20h. Provide a completed copy of the maintenance request tdocumentation will be destroyed upon return of property. The PBO
the PBO. may request verification of the balances on the custody document to
(4) The PBO will use the completed maintenance request fromcomply with inventory requirements. Copies of the quarterly inven-
the maintenance activity in support of the property book records.tories of evidence rooms and storage areas will suffice for this
The maintenance request will be used as the issue and turn-ipurpose. If the commander of the property is not known, the instal-
documentation between the using unit and the maintenance activitylation PBO will be furnished a copy of the custody document. The
Post the property book per DA Pam 710-2-1, chapter 4. Updateinstallation PBO will enter the data from the chain of custody
proper hand receipts accordingly. document in to the document register for future use in support of a
(5) The DS maintenance activity will use routine nonexpendable “found on installation” transaction.
item turn-in procedures through the PBO to retrograde CCI deter- 0. Property accounting for General Services Administration
mined to be uneconomical repairable. (GSA) long-term assignment vehicles.
(6) The PBO will ensure that requirements for the CCISP are met (1) PBO will prepare a property book page/record for each non-
and accomplished per AR 710-3. tactical vehicle (NTV) LIN on the authorization document. Howev-
k. Accounting for Government-owned reusable containers will be €r, no transaction data or on-hand balances will be recorded. Only
as follows: identification data will be entered on this page. Place note in record
(1) Containers costing $200 or more will be recorded on the to “See GSA Interagency Fleet Management System (IFMS) long-
property book. Containers under $200 do not require property bookterm assignment vehicle files.” GSA vehicle transactions will not be

accountability. recorded on this property book page/record even though the terms of
(2) Responsibility will be assigned according to paragraph0 the memorandum of understanding/agreement (MOU/MOA) exceed

and DA Pam 710-2-1. 6 months. These vehicles remain on the owning agency (GSA)
(3) Excess containers will be turned in to the supply support records. The GSA IFMS regional office, which hand receipts the

activity. vehicle to the activity, is considered the SSA for the purpose of

(4) Reusable containers will not be discarded too soon. WhenGSA IFMS long-term assignment vehicles. _
containers have deteriorated to the point that contents could become (&) Centralized Operations when an MOU/MOA exists between

damaged, the following action will be taken: MACOM (installation) and GSA. _
(a) Deteriorated container parts will be discarded according to 1. DOL’s Installation Supply Division (ISD) (property book) will
local guidelines. provide visibility of GSA long-term assignment vehicles. The GSA
(b) Usable container materiel such as cushioning will be saved!FMS long-term assignment vehicle MOU/MOA provides an audit
for reuse. trail and authorization document.
. Accounting for vendor-owned refillable containers will be as 2. Appoint the installation transportation motor pool officer as
follows: the designated representative to receipt for each GSA IFMS long-
(1) Vendor-owned refillable containers will be returned according t€rm assignment vehicle and its assigned credit card on GSA Form
to the contract terms. 1152 (Vehicle Assign/Term). When facilities engineer vehicles are
(2) Container accountability will be assumed by the accountable P€ing converted to GSA long-term lease vehicles, a facilities engi-
officer assuming content accountability. neer representative may be designated to receipt for the vehicles.
(3) Container responsibility belongs to the person assigned con-When an installation has contracted the operations of a transporta-
tent responsibility. tion motor pool using commercial activities procedures, and no
(4) Records of receipt, issue, transfer, disposition, or loss will POD employee (designated Transportation Officer or motor/fleet
identify containers by type, including the contract number. transportation noncommissioned officer (NCO)) is available, the

(5) Files will be maintained by contract number for vendofontracting officer's property administrator will be the designated
owned containers. The files will be the accountable record for the €Presentative to sign GSA Form 1152 for vehicles/credit cards.
containers and will contain the documents described above. Vendor- 3- A GSA IFMS long-term assignment vehicle folder will be
owned containers will not be entered on unit property books, ~ €Stablished and will contain the copy of each GSA Form 1152

(6) Periodic follow-ups will be made by the accountable officer received. The folder will be retained with the supply records until

to the custodian of the containers for status and date of return. Thé"€ GSA vehicle is returned. GSA IFMS long-term assignment fold-
ers remain active until expiration of agreement. (See AR 25-400-2).

todian is th igned ibilit ding to th : ; - X
;lcjioourl?:bl:as Oﬁieﬁgrsfﬁg_ assighed responsibiiity according to eg;eG(giA Form 1152 will be returned with the vehicle as required

(7) Copies of contract, receipt, issue, transfer, and disposition R, .
documents related to accountable records will be furnished to the 4. User or personal responsibility is fixed by possession of [FMS

accountable officer long-term assignment vehicle's, GSA log book or credit card, and
; . . s . : ignition keys.
(8) Copies of documents affecting financial records will be fur- gni . . .
nished to the Finance and Accounting Office (FAO). Records oft (b) Decedntrallztedl_O%eratlons Wgen ar;} MOUQAEOPAS egsoticbe-
purchases requiring a deposit or having a rebate clause will be'VEEN a decentralized comman (such as, ' » or

C - - ] o USAREC) and a GSA regional office.
maintained at the FAO. This file will supplement the file maintained Lo L
by the accountable officer. 1. A command must establish in writing individuals at the decen-

. ’ : . tralized location who are authorized to enter into MOU/MOA and
bemésA?gﬁ:ch_ng for Government-owned refillable containers will receipt for GSA IFMS long-term assignment vehicles. Further, these
(1) Government-owned refillable containers such as cylinders, individuals can assign direct responsibility by requiring each vehicle

carboys, and liquid petroleum gas containers authorized by "ﬁrgzcred't card be signed for on a copy of the original GSA Form
MTOE, TDA, JTA, or CTA will be recorded on the property book.

(2) Records of receipt, issue, transfer, or loss of containers will
identify containers by type.

(3) Containers will be turned in when requesting refills. If empty
containers are not furnished, justification must be given.

n. Property confiscated by law enforcement officials will be ac-

2. Ensure those activities identified in subparagrafh) above
(those who enter into an MOU/MOA with a regional GSA IFMS
and down to station level) establish a GSA IFMS long-term assign-
ment vehicle folder. The folder will contain the copy of the MOU/
MOA and each GSA Form 1152 received. It will be retained with
. . the supply records until the GSA vehicle is returned, and will
counted for by using a DA Form 4137 (Evidence/Property Custody remain active until expiration of the agreement (see AR 25-400-2).

Document). Law enforcement officials will provide a copy of the e GsA Form 1152 will be returned with the vehicle as required
custody document to the commander owning the property. The COMpy GSA

mander in turn will provide a copy of the custody document to the 3. Al individuals desianated in writing by MACOMSs to receipt
PBO. The PBO will file this document in the hand receipt folder. for .GSA IEMS Iong-ter?n assignment 8eh¥cles may assign dieect
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responsibility for each vehicle/credit card by requiring individuals to from DOD facilities, into-plane contract established by Defense Fuel
sign a reproduced copy of the GSA Form 1152 for that vehicle/ Support Point (DFSC), and U.S. Government purchase order-in-
credit card. Personal responsibility is fixed by possession of IFMS voice-voucher, in that order. Purchases of aviation fuels at commer-
long-term assignment vehicles log book/credit card and ignition cial airports using a U.S. Government national credit card or a U.S.
keys. Government purchase order-invoice-voucher is authorized only
(2) Commands that have established automated system visibilitywhen the mission necessitates refueling at such location and an into-
and control procedures (those using current property book accountplane contract does not exist.
ing systems) for GSA IFMS vehicles must conform to paragraphs e. U.S. Government national credit cards are to be considered
and b above. Commands must assign an MCN that identifies theseorganization property. As such, they will be controlled as a property
vehicles as GSA long-term assignment assets. The automated sy$ook item. Use of U.S. Government National Credit Cards is as
tem must also include a management code to preclude reportingollows:
these assets under CBS-X procedures. All commands are encour- (1) Government credit cards are authorized for use only when
aged to convert their manual procedures to a Standard Army Man-Government contracts or installation support are not available.
agement Information System (STAMIS), when available. Credit cards will be issued on a temporary basis and local com-
(3) Do not report GSA IFMS long-term assignment vehiclemanders will publish explicit guidelines for the use of the card.
through CBS-X or their serial numbers through the U.S. Army When the credit card is turned back in, the original credit card
vehicle registration program. receipts will be turned in. Units will coordinate projected bulk refuel
(4) The above clarification only applies to vehicles received from requirements with en route military installations prior to departure.
GSA IFMS, not vehicles received under loans or leases. Anticipated packaged POL requirements will be carried by the con-
p. Hard Targets (Vehicle Hull Targets (VHTS)). The following voy. Fuel will not be purchased within 25 miles of an installation
information applies to all activities involved in management, pro- with available POL, except under emergency conditions.
curement, accountability and disposal of the Vehicle Hull Targets (2) Off post purchases will be limited to one fill-up per vehicle
and other targets of similar description used for destructive trainingper trip (excluding tankers and convey refuelers). If other fuel stops
or testing. are required on the trip, the dispatch must be annotated to reflect the
(1) All commands or activities will follow the regulatory guid- additional mileage and fuel consumption. Credit card purchases of
ance of AR 710-1, chapter 3 for the forecasting and requirementgpackaged POL is for emergency use only and limited to $25 per
determination for VHTSs. trip. Emergency repair/towing is limited to $150 and will be author-
(2) VHTs and similar type hard targets used for destructive test-ized only when military support is not available. The following
ing or training are nonreportable. They will be accounted for as supplies and service can be obtained with Government credit cards:
expendable property per AR 735-5, chapter 7. The provisions of AR (&) Gasoline and gasohol, including aviation grade.
710-2, subparagrap2-6 | (1) also apply. (b) Diesel and diesel marine fuel, aviation turbine fuel, propane,
(3) Usable components of these vehicles that can be repaired ang@nd liquid petroleum gas (LPG).
reissued for support of other vehicles inservice will be removed (c) Lubrication services and lubricants (including differential and
before issue as VHTSs. transmission lubricants).
(4) VHTs will be turned in as scrap to the DRMO when no  (d) Antifreeze.
longer needed by the using unit. (e) Oil filter elements and servicing.
(f) Air filter service.
(g) Battery charging.
(h) Tire and tube repairs.
(i) (Rescinded.)
2-32. Purchase or procurement of aviation or ground () Mounting and dismounting snow tires and/or chains.
products (k) Emergency replacement of spark plugs, fan and generator
a. When emergency or off-post procurement of ground petroleum belts, windshield wiper arms and blades, lamps, and so on.
products is required, purchases may be made by using a SF 149 (3) Separate charge slips must be used for each credit card trans-
(U.S. Government National Credit Card) from sources listed in DLA action and there will be only one vehicle per transaction. Copies of
Contract Bulletin 600—-XX—-0039, per the Federal Acquisition Regu- all slips and written explanations for missing slips, will be submitted
lation (FAR), and paragraphbelow. The U.S. Government national ~ with the monthly fuel consumption report. Credit purchases will be
credit card will only be used for properly identified U.S. Govern- reviewed to ensure that the quantity and type fuel is compatible with
ment vehicles. the vehicle used and that the dates of the purchases correspond to
b. When diesel fuel or gasoline is required for fueling convoys, the log/dispatch records. All charges will be annotated on the slips
products will be obtained from military installations en route. Proj- and justification of the charges submitted to the approval agency.
ected requirements will be coordinated with the military installations All charge slips will identify the following:

Section VI
Petroleum Management

well in advance. When military installations are not available, local

purchase is authorized for 10,000 gallons or less of each grade of

product per delivery point. Local purchase procedures will be fol-
lowed per the FAR. Requirements of more than 10,000 gallons will
not be divided in order to produce more than one local procurement
of less than 10,000 gallons. Requests will be submitted telephoni-
cally and/or in writing to the United States Army Petroleum Center
when the required quantity for delivery at one point exceeds 10,000
gallons or if purchase of quantities less than 10,000 gallons cannot
be accomplished. Normally, such requests will be submitted at least

(a) Credit card number used.

(b) Name/location of the service station.

(c) Date of the purchase.

(d) Vehicle identification number.

(e) Type of fuel and quantity.

(f) Cost per gallon and total cost.

(g) ltem description and quantity/total cost (if other than fuel).
(h) Printed name and phone number of person making purchase.
(i) Signature of individual making the purchase.

(4) A fuel consumption report (POL Credit Card Report) will be

90 days in advance of the date required to allow sufficient procure-submitted on a monthly basis to the using unit/activity management/
ment lead time. MILSTRIP channels will not be used for requ- funds issuing headquarters not later than (NLT) the 15th of the
isitioning of bulk petroleum products. Information outlined in DA month. At least twice annually, the using unit/activity will conduct a
Pam 710-2-1 contains necessary data to economically establisheview/validation of credit card transaction against the commercial
contractual sources of supply for motor convoys. fuel billings.

c. Requirements for packaged petroleum products will be deter- (5) The credit card may also be used to purchase aviation sup-
mined before departure and will accompany each convoy. plies and service at commercial airports only when Defense Fuel

d. Petroleum products required for DA aircraft will be obtained Supply Center establish that into-plane contracts do not exist (use
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aircraft identiplate for contract fuel). Purchase of supplies and serv- b. Appendix C details elements of the programs.
ices is limited to the into-tank/crankcase refueling of the consuming -
end item of equipment. Bulk/multiple aircraft refueling using a sin- 2—34. Bulk petroleum and packaged fuels accountability
gle credit card transaction is expressly prohibited. a. Unltsf are responS|bIe_for a_II petroleum issued to them for
f. AVFUEL identaplates DD Form 1896 (Jet Fuel Identaplate) are COnsumption as part of their basic or operational load. Unit ensure
controlled as a property book item. The jet fuel and Aviation Gaso- protection, maintain control, and provide an audit trail. Aggressive
line (AVGAS) identaplates DD Form 1897 (AVGAS Identaplate) Management policies must be pursued to—
are collectively referred to as AVFUEL identaplates. AVFUEL (1) Permit prompt and accurate identification of shortages or
identaplates are used as follows: overages. S . . L
(1) The Army will use uniform procedures and formats for recor- (2) Ensure action is taken to identify causes for these deviations.

. L : . b. Using unit commanders responsible for receiving fuels to store
ding AVFUEL/AVOIL deliveries from DFSC-established, INto-, 4 issue ensures—

pl_zﬁng contr?jctts angtw_lters?ml(_:lng |?sueshfo;\all ser_wce?t. Iciegtaplate (1) Designates in writing a responsible individual to maintain
wiF be used 1o oblain relueing of eac rmy-aircrait at Army - control of all fuels and to provide an audit trail using—

airfields other than home stations, at Navy and Air Force installa- (a) A record of daily issues
tions, or from commercial vendors under Government contract as (b) A monthly abstract of iséues

identified in DFSC into-plane contract bulletins. When the AV- (c) A monthly bulk petroleum accounting summary (MBPAS)
FUELS into-plane contract sales slip is not available, the contractor (d) A document register to maintain the audit trail '

will use a commercial de!ivery form. . (2) Ensure that petroleum-handling personnel are trained in safe
(2) The DOD AVFUEL identaplates are authorized only for pe- 5,4 proper procedures.

troleum products that are actually dispensed directly into using air- (3) Establish, maintain, and provide a standing operating proce-
craft. The AVFUEL identaplate will not be used to purchasgre (SOP) to operations personnel that handle and account for bulk
products in advance of actual dispensing into aircraft. fuels by the particular organization.

(3) Identaplates are numbered to ensure adequate controls for ¢ All fuel received, except that issued by the SSA directly into
their issue, use, and disposition. An expiration date will not EXCeedor specifically identifiable to a consuming end item of equipment,
2 years from date of issue. Identaplates with the last digit of thewill be posted as a receipt. Receipts and issues, regardless of the
aircraft tail number ending in an even numeral will expire in an container, will be recorded on the daily issue form. Fuel obtained
even-numbered year. Identaplates with the last digit of the aircraftfrom defueling operations will be recorded as a receipt and identi-
tail number ending in an odd numeral will expire in an odd-num- fied by the vehicle/equipment USA/tail number. All other receipts
bered year. Upon receipt of newly issued identaplates, supersedediill be assigned a voucher number. DA Pam 710-2-1 outlines
identaplates will be destroyed and certificates of destruction will be procedures for ordering and receiving bulk products from commer-
forwarded by the PBO to USAPC. At all times, identaplates are cial sources. Fuel transfers within the unit's organization from one
secured according to AR 190-51. They are made available to refuelmode of transporting vehicle or storage container to another, is not
ing operators when requesting AVFUEL service. Preflight checks considered an issue. When issues are made outside the unit's organi-
are made to ensure proper AVFUEL identaplates are available alongation and the issue is not directly into or specifically identifiable to
with instructions for their use. a consuming end item, the issue will be assigned a voucher number

(4) The individual pilot or flight officer in charge of aircraft will —and considered a receipt by the recipient. Issue and receipt will be
ensure, immediately upon return to home station, that delivery orvolume corrected peh(4)(a) below.
issue slips for all purchases made are turned in to the responsible d. Issues and receipts will be totaled daily on the DA Form 3643
supply officer. (Daily Issues of Petroleum Products) and posted daily to the DA

(5) An identaplate may become invalid because of excessf@m 3644 (Monthly Abstract of Issues of Petroleum Products and
wear or mutilation or a change in the DODAAC of the home station Operating Supplies). _ _ _
or supplementary (billing) address. If the plate becomes invalid, it € During field exercises, if the maintenance of audible records is
will be removed from the property book, substantiated by a certifi- NOt feasible, the unit commander must prepare a statement summa-
cate of destruction. A copy of the certificate of destruction will be fZing daily issues. The statement will indicate that the fuel was
provided by the PBO to USAPC with a request for a new iden- used in authorized Army equipment. The statement will be prepared
taplate. Identaplates will automatically be reissued upon expiration.Within 3 working days after completion of the exercise, and the

A copy of the request will be retained until the new plate is re- quantities will be posted to the monthly abstract form as of the last
ceived. This will enable the flight officer to furnish the information day of the exercise. The statement is then filed and maintained as a

needed to refuel the aircraft. USAPC will publish and distribute SUPPOrting document to the monthly abstract form. The statement is

semiannually a complete list of all lost plates. Lost plates or thosenO]:[ tohbe used i.El Iie_udpfdautljit .:;e(éords but las a su]E);f)Ierlngnt.
suspected of being misused will be reported by serial number imme- - The responsible individual will document losses of fuel due to
diately to USAPC. Army activities will confiscate and return to spillage an(_j/or contamination for quantities over 25 gallons. The
USAPC any identaplate listed as lost or misplaced. If a pilot, crew QOCL:jmen;?tlg{l tWI" g.e a;tt?cher(é to the MBPAS record as a support-
member, or others refuse to surrender any such identaplate, advist'9 _Ic_)r(]:u l\/?BPA?Sa J.Illjsb eco dsb its t intai d of
USAPC immediately by message. (See DA Pam 710-2-1 ford:. M€ Wil be used by units o maintain a record o
instructions.) receipts, issues, and inventory of petroleum prodqcts.
(6) The AVFUELS into-plane contract sales slip will be used as Mgbw%/entor% bulk fuil- srt]orage montrély afnd submit r(IeSLgtslkorf] aln
S . - . to the next higher commander for approval. Bulk fue
e e e oy rage tane wi be nventored o gauged as olows:
no circumstanges wiII’ a petroleum company or SS Govérnment (1) glgld-wgl_l tanksk/]contalnec;s above or b;l_owF'ar(i%ndlswul db'e:M
. . . L auged according to the procedures contained in —18 an
national credit card be used to establish or to imprint data on the%O—gg. 9 P
AVEU'IELS |ntc_)-plan;s congra_ct_sales (Sj“p' g the AVEUELS id (2) Collapsible wall tanks/containers will be inventoried by rec-
(7) Instructions for obtaining and using the IdeMsnciling beginning inventory, issues, receipts, and by physically
taplate are contained in DA Pam 710-2-1. checking the tank, couplings, fittings, and area around the tank to
ensure no leaking has occurred. A common-sense approach must be

2-33. Petroleum quality surveillance and technical used in visually checking the container to ascertain that stated quan-

assistance programs _ _ _ tity appears to be present volume.
a. Commander_s are re_sponS|bIe for the petroleum quality surveil- (3) When bulk fuel storage tank has either an issue or receipt,
lance and technical assistance programs. that tank will be physically inventoried or gauged that day and
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reconciled to compare physical inventory data against daily issuesfree on board (FOB) destination (acceptance at destination), the
and receipts. All other tanks will be gauged weekly. This informa- Army does not sustain transportation losses since it is accountable
tion will be recorded on DA Form 5831-R (Petroleum Product only for the quantity actually received. DA Pam 710-2—1 outlines
Inventory Control Sheet) or equivalent local form per DA Pam procedures for ordering and receiving bulk petroleum products from
710-2-1 and must allow easy identification of inventory discrepan- commercial sources.

cies. The responsible individual will resolve and document discrep- (5) To help ensure the accuracy of petroleum receipts and issues,
ancies. Volume correction is optional for daily or weekly program must be established to ensure all POL meters are checked

inventories. for accuracy by qualified personnel as outlined in FM 10-20 and
(4) In addition to the daily and weekly inventories, a monthly TM 5-678.
physical inventory of all bulk petroleum products will be performed  j. Adjustments of accountable records are as follows:

for each type and grade of product. This inventory is documented on (1) The responsible individual will complete the MBPAS within
the MBPAS report and will reflect the quantity on hand as of 0800 3 working days of the last day of the month reported. The MBPAS,
hours local time, the first day of the month per AR 11-27. In the with applicable supporting documents (report of survey, causative
event the last day of the month is a nonduty day, the monthly research) will be forwarded for approval.
inventory may be conducted at the close of business the last work (2) The next higher commander or the commanders designated
day of the month. A DA Form 38531 (Innage Gage Sheet) will be representative of the activity having accountability is the approving
used to record inventory data. All products on hand will be invento- authority for adjustments made on the MBPAS. An individual will
ried. Monthly inventories of volume will be corrected as specified not be designated as approving authority for an MBPAS covering
below. property for which he or she is immediately accountable. The ap-
(a) Measured volumes that equal or exceed 3,500 gallons will beproving authority may disapprove the adjustment of any item on the
volume corrected per FM 10-69 or FM 10-18. The correction fac- MBPAS that does not appear justified based on facts available.
tors referenced in American Society for Testing and Materig\proving authority’s disapproval of any loss on the MBPAS auto-
(ASTM) tables 5B and 6B will be used. ASTM tables 5A and 6A Matically requires the initiation of a report of survey. Disapproval of
will be used for JP-4 and may be obtained through normal publica-any gain requires an investigation under AR 15-6.
tions channels as PMT Volume I. ASTM tables 5B and 6B will be  (3) The MBPAS with all supporting documents (receipt, issue,
used for petroleum products other than JP-4 and may be ordered a&nd inventory) will be retained per AR 25-400-2. _
PMT Volume II. Contractor-delivered fuels will be volume cor- k. All contaminated petroleum products within the Army will be
rected when volumes equal or exceed 3,500 gallons. In instances ifiecovered to enhance energy conservation and environmental pollu-
which the observed data is expressed in metric units, ASTM tablesfion control. Recovery, recycling, and disposal of petroleum or pe-
52, 53, and 54 will be used to correct measured volumes to gallondroleum-based products will be per appendix D.
at 15 degrees Celsius. Residual fuel (FO#4, FO#5, FO#6) will be ]
volume corrected regardless of measured volume. The responsibl&éction VI
individual will ensure the inventory is reconciled so that shortages Ammunition Management
or overages will be identified.
(b) Activities using automated gauging/inventory systems, to in- 2-35_General . .
. 4 - a. Safety requirements for explosives are in TM 9-1300-206 and
clude leak detection, must conduct end of month inventories byAR 385-64
Qﬁggiug nga?n%ggrit;a/” o?ettr:(éle:moﬂgtrgges ss)'/tztr(;ms to verify the ac- b. Ammunition and its pac_king materiel v_viI_I be cared for and
(c) Commandgrs may correct all meas)l/Jred \}olumes less than 3handled to assure damage_ IS kept to a minimum. .
' ¢. Requisitioning units will provide all transportation, working

Soé)gijéqnstntq%n?o tgegrrggsct':%hrsgger.igs are required for blendin parties, and security required for the movement of the ammunition
ihy s 10 proguct inv : qui NG to/from the supply support activity (SSA).

or regrading actions. At the end of the month the responsible indi- d. Ammunition will be expended for intended purposes only

wd(tglpvrv(lell;re a statement showing the quantities of all prod CtsAmmunition will never be abandoned, destroyed, fired indis-
blended/ P ded during th W'“? d ?hu ies f thp ut criminately, or otherwise disposed of in order to avoid any incon-
endediregraded during the month an € reason for the aclionyqpiences of returning the item(s) to an SSA.

(b) Attach this statement and a copy of the proper laboratory e. Ammunition shall not be removed from its packing containers
report to t.h‘.a MBPAS as a supporting document. . until required for use. Prior to use, ammunition shall be handled so
(6) Al r|g|d_-wall storage tanks of_;0,0_OO gallons or larger will that it will not become unserviceable; for example, loss of lot
have a capacity table. When a modification is made to these tanksp,mper identification, in case the exercise ends early and ammuni-

or they become suspect of inaccuracies, a new capacity table will bgiqn st pe returned to the SSA. For research, development, test
prepared. The capacity tables will permit measurement in 1/8-inch,4 avaluation (RDTE) organizations, and weapons maintenance

in(;rements. . facilities only, items may be unpacked for pre-test inspection, modi-
i. Allowable losses or gains for bulk petroleum. fication, and temperature conditioning.

(1) Handling Iosses_or’gains for jet fuels, (exclud!ng JP8) AV- "t Commanders will ensure the proper training and instruction of
GAS, and other gasoline’s are allowable when not in excess of agividuals, crews, or other groups who will handle or fire ammuni-

plus (+) or minus (-) 1 percent of the total of the opening inventory s Emphasis will be on safety requirements and hazards involved
plus the receipts for the monthly period covered by the MBPAS. j, handling ammunition.

(2) Losses or gains for all other petroleum products are allowable g “commanders will determine the reliability and trustworthiness
when not in excess of a plus (+) or minus (-) one-half of 1 percentu hersonnel before they are assigned duties involving control of
of the total of the opening inventory plus the receipts for thenmunition and explosives (A&E).
monthly period covered by the MBPAS.

(3) When the loss exceeds the stated allowance above and the—36. Storage
entire loss exceeds a value of $500, a report of survey is required. a. Because most Class 5 items are sensitive, minimum stockage
When a loss exceeds the allowable, but has a total value less thawill be kept.
$500, causative research will be initiated. A copy of these reports b. Ammunition will be stored under the provisions of AR 740-1,
will be attached to the MBPAS as supporting documents. When theTM 9-1300-206, DOD 4145.19-R-1, public law, and/or host nation
gain exceeds the allowable limit, causative research will be initiated.agreements, whichever is more restrictive.
A copy of the report will be attached to the MBPAS as a supporting c. Sensitive, classified, and pilferable items require special con-
document. trols when they are stored and moved. Stocks will be stored/secured
(4) When shipments are received from commercial contractorsand protected per the CIIC. This code is listed on the AMDF.
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d. Magazine data cards— 2-38. Training ammunition

(1) DA Form 3020-R (Magazine Data Card) is a working docu- a. General.
ment that helps control the receipt, storage, issue, and inventory of (1) Ammunition control is enhanced by stressing ammunition
munitions within a storage location. Magazine data cards (MDCs) supply economy and fire discipline to individuals and weapons
are not formal accountable documents. DA Form 3020-R is availa-Crews.
ble in DA Pam 710-2-1. (2) Commanders will ensure units do not forecast, draw, or ex-

(2) The MDCs will be used in all storage locations, including Pend more training ammunition than that needed to meet training
depots, holding areas, and field storage, for munitions remaining inféquirements and to remain within Training Ammunition Manage-
a storage location more than 24 hours. ment Information System (TAMIS) authorizations.

e. If ammunition is to be expended over a period of time, the unit ~ D. Annual unit requirements and authorizations.
may establish an ammunition holding area. Selection of the holding (1) Annual training ammunition requirements are computed per
area site and storage in the holding area will be in accordance withPA Pam 350-38 and DA Pam 350-39. Annual training ammunition
DA Pamphlet 385-64. The holding area site and duration of opera-2uthorizations are provided by HQDA (DAMO-TRS) through
tion will be approved in advance by the first Lieutenant Colonel in MACOMS, using TAMIS, per AR 5-13. _ .
the operational chain-of-command in coordination with local instal- ~ (2) When annual unit authorizations are received from higher
lation commander responsible for the holding area. The ammunitionh€adquarters, units may utilize DA Form 5203 (DODIC Master/Lot
stored in the holding area will not exceed the amount needed for the-0cator Record) for internal control of their authorization. See DA
training event, operational mission, or as specified by the com-Pam 710-2-1 for instructions on how to complete a DODIC Master/
mander approving the holding area. Lot Locator Record.

(1) Ammunition accountability in the holding area shall be con- €. Forecasts. ) . » o
tinuous. Units having ammunition holding areas in existence over (1) Upon receipt of the unit's training ammunition authorization,
24 hours will establish accountability of the ammunition in the the unit will prepare a forecast, automated or manual DA Form
holding area. 5514-R (TAMIS Training Ammunition Forecast Report), per AR

(2) To aid in issuing ammunition from the holding area, the unit 5-13 to reflect their authorlz_atlon_ for the next flscal_ year (FY).
may attach an MDC on each stack of ammunition. (2) Each .month.the unit will review ammunition prolgacted usage

(3) Daily physical inventories of ammunition in open storage will and will revise training ammunition forecasts as required. The re-

be conducted by the unit to ensure continuous accountability. Open/iS€d forecasts will be provided through approved channels to the

storage surveillance testing may be exempted from daily inventoriesSUPPOrting ASPs. . o . .
g 9 y P Y d. Limitation. Ammunition maintained in the field shall be lim-

when access is restricted by fencing and augmented by 24-hour d h K .
guard, video, or an intrusion detection system. lted to that necessary to support. nown reqwrements.
e. RecoveryUnit commanders will establish procedures that en-

2-37. Security and transportation sure recovery of all live ordnance and residue prior to departing
a. Security. from the firing site.
(1) Ammunition will be secured per AR 190-11, and/or host f. Expenditure certificationA certification of expenditure is re-
nation agreements and public law, whichever is more restrictive. quired for Category | and Il A&E items and firing systems con-
(2) Unserviceable ammunition will be provided the same degreeSumed during training. o . .
of security that is afforded other categories of ammunition. g. Demolition plan.Before training, a demolition plan will be
(3) Inert and expended Category | rocket and missile launcherPrépared by each unit when explosives used in demolition’s (for
tubes, inert Claymore mines, inert hand grenades, and Rodg&@mple, C-4, dynamite, and TNT), bulk explosives, and firing
Launcher, M190, with M73 sub-caliber practice rocket, used as sy_stems will be used. A de_molltlon plan is not required for Category
training devices are vulnerable to pilferage, misuse, or conversion tol It8MS, grenades, and mines.
live ammunition. Such devices or training aids will be cons s . .
spicuously marked (see AR 385-65) to prevent accidental turn-in o:b_gg'GAerr?eTﬂ"tlon basic load and operational load
turn-in as live fire residue. Those items that can be converted to live (1) Each MACOM will establish justification, forecast, and

ammunition or explosives will be accounted for and secured aSgigckage procedures for ammunition basic loads (ABL) to include
Category IV live ammunition and explosives. TA 50-909 items.

(4) Ammunition will not be removed from any military activity, (2) Because of the safety and security hazards involved, some
except as authorized by proper authority; for example, in conjunc-jiams may be stored by the supporting SSA.
tion with an exercise to be conducted in another training area or at (3) | gads stored by the unit will be physically inventoried
another military installation. _ monthly and reported to the unit's higher headquarters.

(5) Ammunition maintained in the field must not exceed that (1) The ABLs stored by the supporting SSA need not be segre-
amount required for training or the amount which can be properly gated from other stocks. SSA stockage levels shall not be decrement
safeguarded. _ . below the quantity needed to fill ABL requirements.

(6) Protective seals will be used when ammunition and explo- | AgL.
sives are stored in an enclosed or covered vehicle, container, or (1) MACOMSs will designate units required to keep ABL and
structure. Protective seals will be installed so that access cannot bgrescribe the method of establishing stockage requirements.
gained to items in storage without damaging the seal. Additional” (2) ABL supplies will be accounted for on property books by
policy and procedures for the use of protective seals can be found ihepartment of Defense Identification Code (DODIC), quantity, lot

AR 190-51, appendix D. number, and serial number. Property book policy and procedures in
b. Transportation. ) ~this publication will be used.
(1) Each vehicle will display an appropriate placard as required (3) When authorized, the ABL will be on hand or on requisition
by AR 55-355 and 49 CFR. at all times.

(2) The shipment will be loaded, blocked and braced by the unit (4) ABL to accompany troops (TAT) and not to accompany
per approved drawings reflected in DA Pam 75-5 and protected peftroops (NON-TAT).
AR 55-355. (a) TAT ABL is defined as that ammunition that can be carried
(3) Requirements for vehicle inspections are found in paragraphsby or accompany the soldier, uploaded on a combat vehicle or on
3-42 and 3-44 organic transport during deployment (on board an aircraft or ship).
(4) Transportation physical security standards are outlined in AR  (b) Non-TAT ABL is defined as that ammunition that cannot
190-11. accompany the soldier nor be uploaded in combat vehicles or or-
ganic transport during deployment. Non-TAT ABL will be shipped
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to the POE for deployment with unit equipment or directly to the  b. Inventories of ammunition will not be done by unit armorers

unit at the POD. nor by the same person two inventories in a row.
c. Operational loads. c. Physical inventory is accomplished by counting palletized con-
(1) Types of operational loads. figuration and/or outer pack. Banded pallets will not be disassem-

(a2) Ammunition authorized by CTA 50-909 or MACOM and not bled to count individual boxes. Sealed boxes will not be opened to
expected to be expended (for example, security guards, emergencgount individual items. If markings are believed to be incorrect, an
signals, and site security) will be accounted for on the property bookactual count of each item will be made of those configurations
by DODIC, quantity, lot number, and serial number, and will be believed to be incorrectly marked.
controlled through hand receipt procedures. d. DA Form 3020-R will only be used as an aid for storage.

(b) Ammunition authorized by CTA 50-909 and MACOMs and MDCs will not be used to determine quantities when conducting
expected to be expended “within 5 days” (that is, qualification of inventories.
civilian guards, blank ammunition for ceremonies, and disposal of
duds) will be accounted for by DODIC, quantity, lot number, and 2-42. Records and reports
serial number, using hand receipt procedures. a. AR 700-19, Missile Firing Data Reports (RCS AMC-224)

(2) Each MACOM will establish justification, forecast, andontains policy for the reporting of missile firings.
stockage procedures for operational load requirements not covered b. AR 710-19, Guided Missile and Large Rocket (GMLR) Am-
by CTA 50-909 (EOD, engineer quarry operations, and others). munition Issue, Receipts, and Expenditure Report (RCS AMC-193)

(3) Unit stockage will not exceed a 30-day supply. contains policy for the reporting of issues, receipts, and expenditures

(4) Operational load ammunition will be continuously accounted for guided missiles and rockets.
for through the use of hand receipt control.

(5) When expended, the unit will turn in all residue and live 2—43. Amnesty program o _
ammunition in order to reconcile the expended quantities with is- @ The A&E amnesty program is intended to ensure maximum
sued quantities on the original DA Form 581 (Request for Issue andrecovery of military A&E items outside the supply system. It is not
Turn-In of Ammunition) and DA Form 581-1 (Request for Issue intended to circumvent normal turn-in procedures. The A&E am-
and Turn-In of Ammunition Continuation Sheet) at the supporting Nesty program provides an opportunity for individuals to return
SSA. A&E found, stolen, or misplaced without fear of prosecution. A&E

(6) Ammunition containers will at all times be marked clearly to @mnesty turn-ins will not be the basis for initiation of an investiga-
reflect identification data (lot, nomenclature, quantity, Department tion or prosecution and are exempt from AR 190-series investigation
of Defense Ammunition Code (DODAC), and serial number) of réquirements.

contents. b. This program does not, however, prevent investigations or
prosecutions based on other evidence. The amnesty program is im-
2-40. Requesting, receiving, and turning in ammunition plemented by local regulations in accordance with DA Pam
a. RequestingRequest for class 5 will be prepared per DA Pam 710-2-1, paragraph 11-18. Installation commanders should coordi-
710-2-1. nate implementation of the program with law enforcement agencies

b. ReceivingPersonnel authorized to receive ammunition will be and their legal advisor.
present with the vehicle/convoy.

c. Hand receipting training ammunitiorilraining ammunition Section IX
will be hand receipted using DA Form 5515 (Training Ammunition Wartime Policy
Control Document) and DA Form 5515-1 (Training Ammunition

Control Document (Continuation Sheet)) in accordance with DA 2—44. General information _ _ _
Pam 710-2—1. a. Wartime policy implementation of all or part of this section

d. Turn-In. must be by direction of the Secretary of the Army. These policies
(1) Training ammunition, components, and residue will be turned Prescribe using unit property accounting requirements in the time of
in to the SSA within the first 5 working days following completion War or emergency. Authorization document requirements of para-

of the training mission. graph2—4remain in effect except that parent unit commanders may
(2) Turn-ins will be reconciled with the original issueduthorize discretionary allowances. _

document(s). b. This section applies to units deployed in a theater of opera-
(3) A 24-hour projected turn-in notice will be given to the SSA tions. It also applies to units deployed to other areas when author-

by the unit. ized by the Secretary of the Army.

(4) The first LTC in the chain of command will sign a DA Form €. Theater commanders may impose more stringent recordkeep-
5811-R (Certificate—Lost or Damaged Class 5 Ammunition Items) iNg requirements as tactical or operational situations allow or re-
indicating action taken to account for shortages of ammunition andquire. When such requirements are imposed, policies in sections I
residue shortages. DD Form 5811-R is available in DA Pa@d IV apply.

710-2-1. Commanders will initiate investigation under AR 156 d. When hostilities cease or the emergency subsides, units will
when losses or overages are found in Categories | and II. reestablish accounting records required by sections Il and 1V, of this

(5) Ammunition returned in an unserviceable condition because chapter under AR 735-5.
of improper handling or transportation will result in an investigation €. CBS-X reporting requirement down to the unit property book
being conducted per AR 735-5. level remains in effect throughout wartime, beginning with deploy-

e. Amended turn-in procedurdsnits are authorized to make an ment and continuing through deactivation.

“amended turn-in.” Amended turn-in documents will be signed by ) .
the first LTC in the chain of command , and will include a complete 2—45. Requesting and receiving property
DA Form 5811-R for all shortages and excesses of ammunition andR€guesting and receiving property policies in parag@ghapply

residue. except for the following:
a. Follow-up and requests for cancellation are not required.
2-41. Inventory b. Reconciliation and validation of open supply requests with the
The following applies to all ammunition for which the unit is re- SSA are not required.
sponsible (see table 2-1). c. Written delegation of authority to receipt for supplies is not
a. Units that have an established training ammunition holding required. Copies of assumption of command orders or other than
area will inventory that ammunition daily. written designation of responsible officers are not required to be
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sent to the SSA. Supplies received will continue to be comparedloss reports and daily equipment status reports, there is no require-

with the receipt document. ment for documenting administrative adjustments.

b. Files will continue to be kept for property obtained by tempo-
2-46. Disposition of property rary loan. Records of responsibility are not required.
Disposition of property policies in paragraphl3apply, except for c. Policy regarding DRMO does not apply. If DRMOs are estab-
the following: lished in the theater of operations, organizations will follow policies

a. Lateral transfers do not have to be separately documented. Theublished by the DRMO.
transfer directive (for example, electrical message or instructions d. Records are not required for assigning responsibility of trans-
received over the administrative or logistics net) is the authority for portation assets that are authorized by one organization but used by
transferring the items. Component shortages are not required to banother.
documented. Transfers will be in an “as is” condition. Funds will  e. Negotiable media is accounted to the degree required by the
not be transferred to cover component shortages. theater commander.
b. Excess items will be turned in as rapidly as possible and in an
“as is” condition. No resources will be spent to upgrade property 2-53. Management of loads _ _ .
prior to turn-in. The requirement to keep records for basic and operational loads will
c. Unserviceable property, whether due to FWT or combat dam- & minimized. Document registers will continue to be kept to pre-
age, will be evacuated according to current policy. Combat loss Vent duplicating document numbers and to assist in reconciliation or

reports will be used to drop items from the property records. Items Y2lidation when required. The document number, description, quan-

being evacuated are not required to be complete. Controlled exity: and date completed are the minimum required to be posted to

change will be used to support the fix forward doctrinal concept. the document register. Records of 'de.mands aré necessary and will
be kept as a data base for submission of replenishment requests.

2-47. Accounting for property Units will keep basic loads and PLLs continually replenished.
Paragraph2-5 does not apply.

a. MTOE and deployable TDA organizations will account for
only organization property. The using unit commander must know

2-54. Inspections and inventories

The requirement for inspections and inventories (para 2—12) ceases
h X h . horized. what i v h "' when this section is implemented. Inventories are only required to
what equipment the unit is authorized, what it actually has, equip- 3ssess the on-hand and condition status of the unit’s property. These
ment condition, and what is being done to replace shortages. Propjentories are undocumented. Accounting for lost, damaged, and
erty book accountability will be reduced to summary typ§esiroyed property (other than combat losses) will be under AR
accounting. Running balances based on daily updates are all that i$35_5" Cassified COMSEC equipment and CCl also require initia-
required. Document files are not required to support on-haggh of ncident Reports for all accounting discrepancies per TB

quantities. _ _ 380-41 and DA Pam 25-380-2, respectively.
b. Only those records and files needed to give the commander

current authorized and on-hand equipment status need be k2gh5. Wartime policy (Ammunition)

Combat loss reports and daily logistics status reports will constitute a. Required supply ratéJnits will develop their required supply

the primary method of updating property books. Items with a CIIC rate (RSR) based on operations plans. The RSRs will be consoli-

of other than “U” or a blank will be accounted for by serial numbers dated by the MACOM and based on the availability of Class 5

unless specifically exempted. stock, the MACOM will establish a Control Supply Rate (CSR), for
c. Wartime accounting and reporting requirements for COMSEC each unit.

equipment will remain the same as those specified for peacetime b. Delegation of authorityWritten delegation of authority to

operations in this regulation and the TB 380-41 series, unless spereceipt for supplies is required. Copies of assumption-of-command

cifically exempted by DA. orders or other written designations of responsible officers are re-
d. Wartime accountability may remain in effect for a period of at quired to be sent to the supporting ammunition supply activity.

least 60 days following the end of hostilities. This time may not be €. Accounting for Class ®nly those records and files needed to

extended without prior approval of HQDA, (ASAILE). This policy give the commander a current on-hand status need to be kept.

will also apply to other deployments/contingencies as announced by d. ABL/BL and Operational LoadsSee paragrapl2—39

HQDA.

Section X
2-48. Assigning responsibility for property Operations Other Than War
Assignment of responsibility below the property book level is not ) . . i
required. 2-56. Accounting policy for equipment and supplies used
in operations other than war (OOTW) by deploying,
2-49. Controlling components deployed, or support activities at the retail level

Subparagrapl2—10hdoes not apply except that the requirement to & Policy. This section is oriented toward corps level and below
have components on hand or on order remains in effect. Documen@ctivities providing supply support in OOTW situations. The OOTW
tation of shortages and assigning responsibility to the user are noPolicy covers the following situations:

required. (1) Property accountability for equipment and supplies used in
the support of foreign assistance to United Nations (UN) and its
2-50. Accounting for quarters furnishings peacekeeping and peacemaking forces.

Subparagrapt2—10 does not apply in the theater of operations.  (2) Supply policy for materiel used in support of humanitarian
Accountability for quarters furnishings in the theater of operations relief, both domestic and foreign.

will be terminated. (3) Property accounting policy for equipment and supplies do-
nated to the United States Government (USG) by other nations.
2-51. OCIE (4) Property loaned or leased from Federal Emergency Manage-

Property book accounting of OCIE remains in effect. However, ment Agency (FEMA).
postings do not have to be supported by documents. Records of (5) Property accounting policy for property issued to contractors.

responsibility are not required. b. Domestic humanitarian relief.

(1) General.Federal assistance to states, local governments, and
2-52. Special accounting policy relief organizations is authorized through FEMA and its logistic
Policy in paragrapi2-31 applies, except as follows: support provided by the United States Forestry Service. MACOMs

a. Because postings to the property book are based on combatvill support relief operations with resources as requested by the
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Commander in Chief, Atlantic Command (ACOM), Commander in Turn-in to FEMA will follow normal turn-in documentation as used
Chief, Pacific Command (PACOM), or Commander in Chief, South- for an Army SSA.
ern Command (SOCOM). All types of logistical support provided as (g) Equipment and supplies no longer needed will be turned in to
disaster relief will be provided in accordance with the Federal Re-a designated receiving point. Disposition of property will be com-
sponse Plan (FRP) between the appointed task force commandegleted within 30 days of receipt at receiving point.
FEMAs regional director and state and local officials. Logistic sup- (3) Materiel. Materiel may be made available to Army contrac-
port provided to the disaster relief effort will be within the scope of tors by two methods—
the FEMA mission letters provided to DOD and Army commands. (&) Hand receipt holders for the property a contractor may be
(2) Property and supply accountability. using will be DOD er_nployees. Accoun_table officers will be DOD
(a) The issue or loan of equipment and supplies belonging to €mployees. When using property, equipment, and supplies to per-
MACOMs to FEMA in aid of disaster victims is authorized. Se- form a service contract for which the service maintains the property
lected Army war reserve (AWR) material may be used in support of records, liability for the proper ’use, care, and safekeeping o_f the
these relief operations. Requests for AWR will be processed inProperty used by the contractor's employees must be stated in the
accordance with AR 710-1. contract. _ o
(b) Commanders of Army units tasked to provide direct on-site _(?) The contractor will maintain the property records as deter-
logistic support in disaster relief operations will not loan, lease, mined by the contracting offlcer.s representative (property admlnls-
donate, or otherwise provide or release organizational modified tabletrator)' The contractor W'.” provide a service. Equipment, mat_erlel,
of equipment (MTOE), deployable common table of alIowaang‘pp!:‘.esa _andhthe quantity to b% used byl the l((:ontra(k:)tor Vl\\lllnge
(CTA), or table of distribution and allowances (TDA) equipment or ITI’?mI 1€d In tte ﬁfg”?c‘ andn‘texthy natltonat stoc! ng’g Fer ( 112@
supplies. Organizations with lateral transfers directive(s) from their € equipment will be 1ssued 10 the contractor using orm

A . . > . " (Requisition and Invoice/Shipping Document) or DD Form
approving authority (IAW para 2-13) with units or activities de 1348-1A or DD Form 1348—2; the equipment is then dropped from

the command’s property records. The authority to release the equip-

{ ot trol and td ¢ (TCMD d €ment is the formal contract between the contractor and the USG. If
ransportation control and management document ( ) an 8the contract stipulates that the contractor will be authorized to re-

copy of transfer document(s) to adjust their property book page(s)y st supplies from the DOD supply system, a civilian contractor

and supporting document files. In the absence of a lateral transfeiygnariment of Defense Activity Address Code (DODAAC) will be
document, the gaining unit or activities assigns their document'num-assigned for the length of the contract and a management control
ber to the TCMD documentation, the property book page is adjusted, ity (MCA) will be established by the command letting the
(using t_he TCN as a cross reference), and filed with property bookqgntract (see AR 725-50, chapter 16). The MCA must verify all
supporting document files. This method is reserved for property or contractor requests by NSN and quantity. Hand receipting and lat-
m"z‘t‘)*“TeL |dentI|f|ed andt_acc?ptedbfor Shlpr;(eﬁr;t(tl);] sl;Jppor_t of gOTW- eral transferring of materiel, equipment, or supplies to contractors
c) The only exception to subparagra above is when  gre prohibited.
specific instructions (operation order) are received through com- . pForeign assistance and humanitarian relief.
mand channels directing the release, then the MTOE/TDA/CTA (1) General. Requests for foreign disaster relief are initiated by
property will be released as directed by the instructions. A copy ofthe host country to the U.S. Embassy, relayed to the State Depart-
e TS pctor, S o e, STt axs e s ol S s o St o e
, - ice of Foreign Disaster Assistance (ai . The re-
ing authority, will be filed as supporting documents to the property quests military assistance from OSD. The OSD passes the requests
book. In those cases where MTOE, TDA, and CTA property is to the Joint Staff for execution. Requests for foreign assistance by
authorized to be issued to FEMA and the return of the property isthe United Nations, a host/foreign nation or multinational force are
not expected, units will drop property from property accounting through the U.S. Embassy, the Department of State, and UNCINC.
records IAW DA PAM 710-2-1. Report losses as required by AR The requirement flows through the Defense Department's Defense
710-2 and reorder replacements. Security Assistance Agency (DSAA) to HQDA, the Army security
(d) To save lives, prevent human suffering, or lessen major prop-assistance to USASAC, USAMC, and affected MACOMSs.
erty damage or destruction, units performing a direct supply support (2) Supply policy for deployed units.
mission may directly issue materiel to disaster victims. Units pro- (a) Equipment, materiel and supplies provided in these type oper-
viding supply support may issue equipment and supplies to desig-ations will be provided under the foreign assistance and foreign
nated government and state entities in emergencies, listed aboveglief acts. Property is provided by the wholesale system through
before Defense Coordinating Officer (DCO) authority is obtained; security assistance and foreign military sales, loans, leases or dona-
however, the DCO will be notified of the release of equipment and tion tIO the r?ppoJ?\lp/;iate country’s/UN’s freight forwarder, and ulti-
supplies. Expendable and consumable (see para b(2)(e) below) an@ately to the oreign country.
nonrecoverable materiel issued to disaster victims will be dropped (b) Commanders of Army units directly tasked to provide support
from accountable records. Nonexpendable and recoverable materigh foreign assistance or disaster relief operations will not loan, lease,
will not be dropped from accountability from unit's records. Army donate, or otherwise provide or release organizational MTOE, CTA,
units directly involved with providing on-site support may use lo- O TDA equipment or supplies. S
cally developed hand receipt forms to establish responsibility and to () Any equipment, materiel, or supplies directed by an Army
aid in future recovery of nonexpendable items. If possible, prior command channel authority to be released from a deployed unit will
approval for issues and loans of nonexpendable and consumabl@€ dropped from property accounting. Normally, property released
property should be obtained from the Army disaster control officer. In Support of foreign assistance/humanitarian aid will not be re-
(e) Nonexpendable materiel such as tentage, cots, air mattressedUned to owning unit. Report losses to the continuing balance sys-
blankets, sheets, pillowcases, mattress covers, and similar clotht€M-€xpanded, per AR 710-2. Units will follow MACOM
canvas, plastic, and wooden materiel will be considered consumable/NStructions to reconstitute MTOE/TDA equipment.

because materiel of this nature is susceptible to infestation andthl' Wrt\en speC|f(|jc |rrllstruc|t|0r(1j§ (otperatloln orderf) are recel(;/egl
climatic conditions in these types of operations. rough command channels dirécting release ot nonexpendable

(f) Units will establish accounting, control and safekeeping, to property, a copy of the instructions which directed the loan, lease,

. . . donation, or release, and DD Form 1348-1A or DD Form 1348-2
include property book and/or stock record accounting per this regu-

. - (or a single DD Form 1348-1 annotated “see attached equipment
lation, for all property locally procured and/or obtained from FEMA listing”) signed by a competent receiving authority will be filed as
or other civilian agencies. Request disposition instructions from

. 1 . . supporting documents to the property book. Serial numbers of the
FEMA for FEMA-supplied materiel at completion of the operation. materiel will be entered on this documentation.
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2. Assistance in documenting an audit trail for foreign assistance (d) Unit identifying data (See AR 725-50 for detailed instruc-
and support hand-off of equipment and supplies will be obtainedtions) will be sent by the most expeditious method to LOGSA
from the host country military group (MILGP) or the U.S. Army MIIC. LOGSA MIIC will expeditiously return DODAAC assign-
Security Assistance quality assurance representative at the site proment information through the installation DODAAC coordinator to
viding the required information needed to support the hand-off. the requester.

3. The following documentation must be provided USASAC at () Contingency DODAAC'’s will not be used until units are
New Cumberland, PA, when units release equipment, materiel orgeployed to OOTW operational area. Exception to this policy must
supplies. Copies of DD Form 1348-1A or DD Form 1348-2 con- pe approved by HQDA (DALO-SMP).
taining Chairman of the Joint Chiefs of Staff project code (IAW

ara 2-56f), RCN code, country name receiving equipment/supplies (H MACOMs/Army divisions will use mass cancellation proce-
para = ’ : ry o g equip USUPPUES 4 a5 to delete contingency DODAAC requisitions and receive con-
condition code (and extenuating condition code), and legible name

of country representative receiving the property (freight forwarder). firmation before completing action required in subparage(iixg)

(d) Disposal of equipment and supplies in foreign countries must below. S . . .
be authorized through the State Department and the host country or, (8) MACOMs/Army divisions will submit deletion requests (See
where there is no host country government, through the State De/*R 725-50 for procedures) for assigned contingency DODAAC'’s
partment in coordination with appropriate UN officials, DLA, and in Within 60 days of return to home station.
coordination with U.S. Army designated representatives. This does €. Health and Comfort Packs.
not include equipment and supplies turned in to the DRMO in (1) Health and Comfort Packs (HCPs) are preconfigured health
country. and comfort items to support 10 individuals for 30 days. They will
(e) Property donated to the United States Government by foreignbe provided after the individual has deployed for 30 days to an area
governments and civilian agencies will be accounted for using theof operations and does not have adequate AAFES support. Issue
same property accounting rules as Army-owned property. will be suspended upon establishment of adequate AAFES support.
(f) Property recovered in OOTW that has been sold to the UN or Exceptions may be made on a case-by-case basis by the senior
other foreign government must have ownership validated by thelogistics commander in the area of operations.
State Department or host country MILGP. Technically, the property 2y Hcps may be authorized on a case-by-case for OCONUS
belongs to the UN/foreign government. Army commands are 1o takegyercises in excess of 15 days to austere, bare-base environments
action on the disposition of this equipment and supplies as directed,nare AFFES support is not available or cannot be readily estab-
by the State Department for MILGP or UN. The USG-owned prop- jisheq MACOMSs may authorize and requisition the HCP for units
erty will not be abandoned or destroyed in a foreign/host country or individuals who meet the criteria.

without full coordination with the State Department, Foreign/Host (3) The contents of Type | and Type Il HCPs are outline in FM

country, MILGP, DLA, and UNCINC representative. s . . .
(g) Types of materiel and supplies considered to be no&Q—ZS, Basic Doctrine for Army Field Feeding and Class | Opera-
jons Management.

recoverable during these type operations. Nonexpendable materiel ) o

such as tentage, cots, air mattresses, blankets, sheets, piIIowcases,f- Hazardous Material Responsibilities.

mattress covers, and similar cloth, canvas, plastic, and wooden ma- (1) Units in possession of hazardous materiel (HAZMAT), when

teriel, is considered consumable. deployed to OOTW, will not deviate from local procedures, AR
(3) Logistical Civil Augmentation Prograninder provision of 200-1, and AR 710-2 policy.

the Logistical Civil Augmentation Program (LOGCAP), materiel (a) During OOTW, upon discovery and identification of HAZ-

will be made available to Army contractors IAW subparagraphs MAT, Army units will apply measures and controls (See above

b(3)(a) and (b) above. paragraph to minimize impact on public health, safety, and its effect
d. Contingency DODAAC's for units participating in OOTW.  on the environment. Units will seek the technical advice of the
(1) DODAAC(s) will be requested and contain the required data nearest HAZMAT or environmental office to ensure compliance

IAW AR 725-50, chapter 9. Additional policy is outlined in the with international, host nation, and/or federal, State, and local laws

paragraph below. and regulations governing the use of and reporting requirements for
(a) Only MACOM/Army division’s staff will request HAZMAT.

DODAAC(s), by message or telephone, for units alerted for or by Units will follow the higher command directions for the re-

immediately deploying and/or a contingency task force. Request will ceipt, handling, storage, use, disposition, and required reporting of
be sent to USAMC LOGSA MIIC, ATTN: AMXLS-M, Redstone, HAZMAT during OOTW.

AL. MACOM/Army divisions staff must inform installation
DODAAC coordinator of action(s) taken to obtain new DODAAC's. Codes

(b) The request must identify the timeline for deployment (60 ) . .
days or less). (1) All project codes will be requested IAW AR 725-50.

(c) Derivative unit identification codes must be used for organi- (&) CINCs and MACOMs will submit requests for the Chairman
zations divided from parent unit during deployments and end in of the Joint Chiefs of Staff (CICS) project codes to The Joint Staff,
alpha character “D.” Each unit's OOTW location in-the-clear ad- Washington, DC, ATTN: J-4, with information to HQDA, Washing-
dress must be provided. Request must identify if remote area supton DC, ATTN: DALO-PLO.
port (RAS) will be used. (b) ODCSLOG staff may request assignment of Army project

cades on an excention hasis

g. The Chairman of the Joint Chiefs of Staff and Army Project

Table 2-1

Types of Inventories and Discrepancies

Inventory Type Requirements Time Allotted/Frequency

a. Change of PHRH. a. Incoming and outgoing PHRH will conduct joint inventory of property a. Within 30 days before effective date of

listed on the primary hand receipt. See para 2-12, this regulation. For assumption of duties.
USAR, jointly inventory unit property not further hand receipted below
the PHRH level.

b. Inventory will be completed before new PHRH assumes duties or out- b. N/A
going PHRH departs (whichever is first).
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Table 2-1

Types of Inventories and Discrepancies—Continued

Inventory Type

Requirements Time Allotted/Frequency

c. When inventory cannot be completed, a written request for extension c. Maximum of two extensions (15 days
will be requested from next higher command. each) may be granted by next higher com-
mander/MUSARC/State AG.

d. When extension of time is not granted, the incoming PHRH becomes d. N/A
responsible on effective date of assumption of duties.

b. PHRH inventory (in-
cludes unaccomplained
personnel housing furnish-
ings).

a. Inventory property as directed by the PBO. Annually or cyclic (monthly, quarterly, or
semiannually) as directed by the PBO
(USAR every 18 months).

b. Prepare a signed and dated statement of inventory results. Output
from automated systems will satisfy this requirement. Manual systems
use procedures in DA Pam 710-2-1. File and distribute inventory re-
sults as follows:

(1) One copy in the unit.

(2) Original copy to PBO.

(3) When property books are at using unit level, send copy to next
higher commander.

c. Change of PBO.

a. Outgoing PBO will verify all property on hand receipt has been inven- a. Within 30 days before the effective date
toried. of the PBO change (USAR 60 days).

b. Incoming and outgoing PBO will jointly— b. Same as above

(1) Inventory all property that is not on hand receipt.

(2) Verify property books and associated files are complete and accu-
rate.

c. Commander of the outgoing PBO will ensure—

(1) Records are brought to satisfactory condition, if notified (in writing)
by incoming PBO of unsatisfactory condition.

(2) Adequate time is provided to conduct this inventory. (2) Commander may grant up to two 15-day
to extensions if requested by either PBO
(USAR one 30-day extension).

d. Incoming PBO becomes accountable on effective date when no ex-
tensions are granted.

d. PBO inventory.

a. Inventory all property not on hand receipt. Annually

Note: AMC Property Book inventories will
be conducted every 3 years.

b. Prepare a signed and dated statement of inventory results. Output
from automated systems will satisfy this requirement. Manual systems
use 710-2-1. File and distribute inventory results as follows:

(1) One copy in the unit.

(2) Original copy to PBO.

(3) When property books are at using unit level, send copy to next
higher commander.

c. Forward copy of inventory memorandum to appointing commander.

e. Property book Inventory
action by PBO.

o

a. Ensure hand receipt holders conduct inventories. . Annually or cyclic

b. Provide hand receipt holders a schedule with which to complete in- b. As needed
ventory. See DA Pam 710-2-1.

c. Review all inventory memorandums submitted by hand receipt c. Upon receipt of inventory memorandum.
holders for completeness and take corrective action as required.
d. Verify all property on the property book has been inventoried. d. Annually
e. Update CBS-X with changes to RICC 2, A and Z items on-hand. e. As needed
f. Receipt, turn-in, and is-  a. Verify the physical count of materiel. a. Per occurrence before signing docu-
sue of property. ments.

b. Verify and list serial, registration and lot numbers, and dates of manu- b. Same as above
facture of end items is correct on all documents.

38
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Table 2-1

Types of Inventories and Discrepancies—Continued

Inventory Type

Requirements

Time Allotted/Frequency

g. Change of custody of
arms storage facility.

a. Incoming and outgoing custodians will physically count weapons, am-
munition and major parts for arms, such as barrels and subassemblies
with CIIC 1-4. Record results on a hand receipt.

a. When responsibility for the custody of the
arms storage facility keys are transferred.

b. For consolidated arms storage facilities, verify a physical count has
been conducted by each person having access to weapons and ammu-
nition. Results must be recorded on DA Form 2062 (Hand Receipt/An-
nex Number. This number does not replace the cyclic weapons serial
number inventory.

b. When opening and closing the arms stor-
age facility.

h. Command directed.

a. Commanders will direct inventories be taken when there is—

a. Immediately upon discovery of incidence.

(1) Evidence of forced or unlawful entry.

(2) Discovery of open or unattended storage areas.

(3) Alleged misappropriation of Government property.

b. Commanders ensure inventories are conducted after field exercises
to verify OCIE and equipment are on hand and serviceable.

b. Within 15 calendar days after the exer-
cise (30 days for USAR and ARNG).

c. Upon notification that a HRH will be absent for an extended period of
time the commander/activity chief will appoint an interim HRH.

c. Immediately upon notification.

i. Controlled items other
than weapons and ammuni-
tion.

a. The PHRH ensures physical inventory of sensitive, explosive and
hazardous items is conducted. Any hand or subhand receipt holder may
conduct this inventory as directed by the commander or PHRH.

Items identified by CIIC of “1-6,” “8,” “9,” “P,” “$,” “Q,” “R,” or “Y” (night
vision devices and navigation systems).

Quarterly

b. Prepare a signed and dated statement of inventory results. Output
from automated systems will satisfy this requirement. Manual systems
use procedures in DA Pam 710-2-1. File and distribute inventory re-
sults as follows:

(1) Hand receipt holders retain one copy and forward one copy to PBO.

(2) The PBO will inventory all sensitive items not on a hand receipt and
submit inventory results to the appointing commander.

j- Weapons and ammuni-
tion.

a. PHRH ensures physical inventories are conducted as follows:

(1) Weapons by serial number.

Monthly, (USAR, ARNG, and USAMC R&D
activities conducts physical counts monthly
and inventory by serial number quarterly.)

(2) Ammunition and explosive (A&E) items by quantity, lot number, and Monthly
serial number.

(3) A&E items rigged or preconfigured for rapid deployment. Monthly
b. PHRH may assign an NCO, WO, Officer, or DOD civilian to do the in-

ventory. Unit armorers will not perform the inventory nor will this inven-

tory be conducted by the same individual consecutively.

c. CG, USACIDC, will develop procedures for Weapons and Ammuni-

tion File at a U.S. Army Criminal Investigation Laboratory.

d. Training and ammunition being stored in an approved holding area.  Daily

k. Basic and operational
loads.

Commanders ensure the following inventories are conducted:

a. Physical count and serviceability check of Classes 1, 2, 3 (packaged),
4, and 8. Maintain a file copy of inventory results.

a. Semiannually

b. Quantity inventory of Class 3 (bulk).

b. Conducted last work day of each month.

(1) DA Form 4702-R closing inventories.

(1) Use the inventory results taken the last
work day of the month (as of 0800 hours lo-
cal time) to complete the MBPAS report.

(2) Submit MPBAS report to next higher commander for approval.

(2) Within 3 work days after end of the mon-
th.

c. Lot/serial number and serviceability check of Class 5. Record inven-
tory results and forward to the PBO as part of the sensitive items inven-
tory.

c. Monthly
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Table 2-1

Types of Inventories and Discrepancies—Continued

Inventory Type

Requirements

Time Allotted/Frequency

I. PLL

Commanders will ensure the following occurs:

Quarterly for Active Army. Semiannually for
USAR and ARNG.

a. A review to verify authorized stockage levels are on hand or on re-
quest.

b. An inspection of on-hand supplies to ensure items are stored in their
designated location and appear to be in serviceable condition.

m. Organizational Clothing
and Individual Equipment
(OCIE).

Commanders will ensure—

a. Soldiers newly assigned or departing the unit will have OCIE physi-
cally counted to ensure items agree with OCIE records.

a. Within 5 work days after arrival or before
departure.

b. Physical count of OCIE for soldiers placed in an AWOL status, hospi-
talized, confined to military or civilian correctional facility or emergency
leave. Place results on separate DA Form 3645 (Organization Clothing
and Individual Equipment Record) and DA Form 3645-1 (Additional Or-
ganization Clothing and Individual Equipment Record). Secure soldier's
OCIE.

b. Immediately upon notification of status.

c. Soldier's OCIE is turned in to the issue point. Place a copy of the
cleared OCIE record in the soldier's Military Personnel Records Jacket
(MPRJ) when—

c. Immediately upon notification of status
(30 days for USAR, 45 days for ARNG).

(1) Dropped from rolls (DFR).

(2) Hospitalized over 60 days.

(3) PCSs while on emergency leave.

d. ARNG unit commanders will ensure OCIE showdown inspections are
conducted of all items authorized. Verify items are on hand and service-
able (See para 2-15, this regulation).

d. Annually for ARNG.

n. CIF Property Book.

The PBO will—

a. Physically count property memorandum recording. Prepare results
and send one copy to appointing official, file one copy.

a. Semiannually (Cyclic inventory is optional
so long as all property is inventoried every 6
months).

b. Compute total dollar value of stockage.

b. Annually. The dollar value will be as of
the last day of the first month of the fiscal
year.

o. CIF Inventory.

a. Use the computed annual total dollar value for completing Inventory
Adjustment Reports (IAR) within each fiscal year.

a. As needed

b. When discrepancies can be attributed to negligence, process adjust-
ments per AR 735-5, and conduct causative research when—

b. Within 15 calendar days after discovery
of the discrepancy.

(1) Discrepancy exceeds one half of one percent of total dollar value of
all issues, temporary loans, laundry/maintenance transactions, and turn-
ins for a single line.

(2) Adjustment is over $500 in extended line item value.

c. Send completed IAR for approval.

c. Within 15 calendar days after completion
of an inventory.

(1) For IAR that does not exceed 2 and 1/2 percent of the total dollar
value of stockage, authority is as follows:

(a) $2,500 or less—commander of the PBO.

(b) Over $2,500—first commander in position authorized grade 05 or
above.

(c) Over $10,000—first commander in grade 06 in chain of command.
General officers may delegate, in writing, an 06 as approval authority.

(2) For IAR that exceeds 2 and 1/2 percent, commander who appoints
PBO when in grade 06 or above. General Officers may delegate, in writ-
ing, an 06 to act as appointing authority.

(3) ARNG State AG is the approving authority for USPFO IARs, but may
delegate approval authority to a federally recognized ARNG General Of-
ficer.
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Table 2-1
Types of Inventories and Discrepancies—Continued

Inventory Type Requirements Time Allotted/Frequency

d. CIFs processing overages (and any simultaneous requirements for
the overages) as “found on installation” property may use multiline turn-
in/request documents.

p. Discrepancy adjustments
other than CIF.

(1) Property Book. a. PBO will conduct causative research. a. Within 10 calendar days (30 days USAR
and ARNG).

b. PBO will prepare turn-in for overages. b. Within 10 calendar days (30 days USAR
and ARNG).

c. PBO will account for shortages IAW AR 735-5. ¢. Within 15 calendar days (75 days USAR;

45 days ARNG).

(1) Sensitive items will also be reported IAW AR 190-11. (1) Immediately

(2) CCI must have an incident report initiated IAW DA Pam 25-380-2. (2) Immediately

(2) Basic and operational  a. Durable items that are—

loads.
(1) Over the authorized level will be added to record of responsibility. No (1) Within 3 work days (30 days for USAR,
authorized items will be turned in to PBO. ARNG).
(2) Shortages will be accounted for IAW AR 735-5. (2) Within 15 calendar days (30 days for
USAR, ARNG).
b. Expendable items will have records adjusted by recording correct
quantity for overages or shortages. No authorized items will be turned in
to PBO.
g. Tool Room/Tool Crib The TCO will prepare a memorandum showing the results of the inven- Semiannually
tory. Any shortages noted will be accounted per AR 735-5. Output from
automated system will satisfy this requirement.
Notes:

In the event an outgoing PHRH cannot be present, the next higher commander/activity chief will ensure the PHRH interests are protected by appointing a disinterested
officer who will remain until the incoming PHRH assumes responsibility. The officer appointed to protect the interests of the outgoing PHRH will accept temporary respon-
sibility for the property. An inventory of property by the disinterested officer and incoming PHRH must again be accomplished.

Chapter 3 b. The nondivisional DS/GS activities provide repair parts sup-
Direct Support and General Support Activities port directly to nondivisional using units and/or maintenance activi-
ties on a customer support basis.

c. The nondivisional supply and services battalion provides class
1, 2 (including maps), 3, 4, and 7 (ORF) directly to the using unit
on a customer support basis. The nondivisional DS/GS supply activ-
3-1. Introduction ities have a ;tock control section that provides overall supply man-

L . ) . agement using a standard automated system to accomplish the

a. This chapter provides policy for DS/GS supply operations. supply and property accounting function.

b. This section contains general information that explains direct d. Ammunition support is provided by an Ammunition Supply
support structure for supply; section Il explains inventory control; Point (ASP), Theater Support Area (TSA), and corps storage areas
section Il explains supply control; section IV explains stock con- (CSA) on an area support basis. The Standard Army Ammunition
trol; section V explains ammunition management, and section VI System (SAAS) provides overall supply management and is also

Section |
General

explains wartime policy. used to maintain ammunition accountability.
e. The Army distribution system maintains its wholesale stockage
3—2. General information in CONUS and uses a modern distribution and transportation system

to resupply the DS/GS supply activities directly from the CONUS
wholesale base. Distribution is accomplished by the DSS using
. ; surface transportation, sea lines of communication (SEALOC) and
Zﬁjsgl’(égggéusdlgg 2;?)%?))/ zrépiiﬁgiii;r}ﬂ baur!l;)én%if’ (Z)(cs)spl):gl’ie&ALoc' Although some stockage is retained in theater (war reserve,
. ) ; - S Stheater repaired assemblies, operational project stocks, ammunition,
directly to the using units or maintenance activities on a customer .« 7, and bulk petroleum) most support requirements to the DS/
support basis. _ _ _ GS supply activities will be met by direct delivery from the CONUS
a. A typical division has a main support battalion (MSB) with Area Oriented Depot (AOD). DS/GS supply activities in CONUS
four organic companies for direct supply operations. The aviation gre supported directly from the wholesale depot. Backup stock is not
battalion provides DS supply support (including ORF) for aviation authorized at CONUS installations to support DS/GS supply activi-
items. The division supports the forward units by displacement of ties. Classified COMSEC materiel is shipped worldwide through the
stocks forward in three forward support battalions that provide classDefense Courier Service (DCS).
1, 2 (including maps), 3, 4, 7, and 9 to their customer units. The f. No retail level ASL backs up another ASL except for
DMMC will maintain management of the overall supply operations repairables management. The backup stockage is retained at the
for all classes of supply using a standard automated system tdvholesale level. However, for items repaired at echelons above

accomplish the supply and property accounting function. corps, a portion of the repair cycle level quantity may be positioned
at the corps level.

The organization for a DS/GS activity is structured under an MTOE.
The DS/GS SSAs are supply distribution activities. They provide
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g. Activities with automated capability will maintain the transac- and PN exceed 15 characters will a Management Control Number
tion history file in a machine usable form and retain the file for 2 (MCN) be assigned. MCNs will be requested from and assigned by
years. the intermediate level SSA. For class 5, this procedure is done by

h. Direct Support (DS) and General Support (GS) activities that the supporting TAMMC.
use this chapter are using funds that are appropriated by the Con- e. A listing containing the MCN, description, MATCAT, unit of
gress and are called “Operations and Maintenance, Army (OMA)” issue, supply category of materiel code, unit price, and cross refer-
or “operating” or “consumer” funds. These funds are appropriated ence CAGE and PN (if applicable) will be furnished to the DS/GS
for 1 year. OMA funds for these activities are mission funds used supply activity at least semiannually by the supporting CORPS or
for clearly defined purposes. Requests for items of supply from Installation. MCN data will be provided by CORPS or Installation
customer units are funded by these funds. Any item of supply (lessas additions, changes, or deletions occur.
supply class VII) placed on requisition by DS/GS activities are f. The supporting Corps Materiel Management Center (CMMC)
funded with OMA funds. and Theater Army Materiel Management Center (TAMMC) will

i. Integrated Logistics Analysis Program (ILAP) is a relational provide DS/GS supply activities with catalog support.
data base that collects and integrates data from supply, maintenance, 9. The publications identified in subparagraprthwill be main-
and finance standard Army management information systetaiied as a minimum.

(STAMIS) and array the information for functional experts to re- o

solve problems and issues. Output reports (printed or on-screenp—2. Distribution o ) i
provide the desired information at either an aggregate level, such a®istribution is that phase of logistics that includes, for the field
theater or division roll-ups or the lowest detail level with specific &MY, locating authorized stocks in an efficient and timely manner
stock numbers and unit document numbers. ILAP uses electronicl® Satisfy requirements.

file transfers for data input and do not require manual data entry.
When configured on a local area network (LAN) with the necessary
architecture (software and hardware), the local commanders ca
expand ILAP usage down to battalion and company level.

(1) ILAP will be used as a management capability by the division
and nondivisional level managers making stock control and main‘[e-(i

3-6. Disposal

Disposal is that function of supply management that, under proper
rhuthority, encompasses purging the system of excess, obsolete, or
condemned or nonrepairable materiel.

ection 1l

nance management decisions, the division materiel manager an upply Control

nondivisional logistics operations manager. However, the integrated

nature of the data within ILAP makes it a tool usable by the 3_7. Supply control functions

resource manager, as well as commanders down to battalion andhis section provides policy on those functions by which an item of

company level. supply is controlled within the supply system. Functions include
(2) ILAP is managed under the standard Army retail supplies requirement's computation, requisitioning, receipt, storage, issue,

system-objective (SARSS-O) umbrella. ILAP integrates supply data disposition, recovery, and shipping.

relative to requisition, stock status and other supply transactions

from DS unit standard supply system (DS4) and the standard Army3-8. Stockage selection

retail supply system (SARSS), maintenance data relative to ora. Stockage selection at the DS/GS supply activity is the decision

ganizational and DS work orders from the standard Army mainte- to place an item in stock. Demand history files will be maintained to

nance system (SAMS), unit budget data from the tactical financial reflect the most recent 12-month period and, as an objective for

management information system (TUFMIS), supply document statusautomation, a 24-month period will be maintained and be stratified

from the logistics intelligence file (LIF) and financial data from the to the EIC. Demand frequency files at the DS/GS supply activity

standard Army finance system (STANFINS) and the standard Army will be maintained for each item issued to user customers for class

financial inventory, accounting, and reporting system (STARFIARS) of supply 2 (including maps), 3 (packaged), 4 and 9. ltems selected

and single stock fund (SSF). for stockage will make up the ASL.

(1) Essentiality is a primary consideration when determining the
Section | range of items for the ASL. The EC for each NSN can be found in
Inventory Control the AMDF.

(2) Repair parts selected for stockage will be restricted to essenti-
3-3. Inventory control functions ality codes “C,” “D,” “E,” and “J.” Where a QSS is established, EC

This section provides policy on those functions of supply that con- “G” items are authorized for stockage.
trol the acquisition, allocation, and disposal of materiel. This policy  (3) CCI repair parts will be managed by and recorded on auto-
includes cataloging, requirements determination, procurement, pro-mated SRAs to ensure Selected Item Management System-Expanded

duction, overhaul and rebuild direction, and distribution. (SIMS-X) reporting is completed. Manual SRAs will not be utilized
) to manage CCI. NSA requires central visibility of CCl components
3-4. Cataloging by quantity. As Total Asset Visibility (TAV) is fielded, it will

Cataloging prOVideS essential elements of item identification, inter- rep|ace SIMS-X. When that occurs repair parts must still be re-
change, substitution, packaging, freight, maintenance repair, and retcorded to ensure NSA managers have the necessary TAV
rograde data. information.

a. The primary source of catalog data will be the Army Central b, Each item on the stockage list will be assigned a stockage list
Logistics Data Bank. Catalog data is distributed on the AMDF. code (SLC), which will be recorded on the stock accounting record.
When AMDF data is not available, the DS/GS supply activity will The four SLCs authorized to be used for stockage of ASL items will
request the data from the next level of support. When catalog datgpe “D,” “M,” “P,” and “Q,” SLC “F” will be used to identify ORF.

cannot be obtained from the next level of support, it will be ob- S|.C “Z" will be used to identify nonstocked lines (see table 3-1).

tained locally and added to catalog files. (1) Stocked demand (SLC “Q” Yhis item is demand supported.
b. All items will be cataloged using an NSN if an NSN has been Stockage is based upon actual recurring demands in a 360-day
assigned. period. ltems may be added to the ASL based on the ninth recurring

c. If an NSN has not been assigned, the item will be catalogeddemand within a 360-day period, and deleted when the item has not
using the CAGE and PN combination if the combined length doesreceived at least three demands in the most recent 360-day period.
not exceed 15 characters. For command designated, stocked demand items require three recur-

d. Only when an item of supply does not have an assigned NSN,ring demands to add, and one recurring demand to retain. This
when the CAGE and PN cannot be determined, or when the CAGEdesignated stock is for low